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1. General Information of SOP

1.1 Mandatory Field

All mandatory fields are marked with an asterisk (*).

Add New Student

Student No.*

Student Name*

Gender*

Male Female

Class* Class No. Next Year Class

Rank# [ MNo. of Elective Subjects®

3

Reset Cancel

*Mandatory Fields
#The Rank will be used as the allocation order when elective
subjects are allocated by Rank and by Overall Ranking

Council and Secondary Section 2 1 Education Bureau
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1.2 System Message

SOP Version 2.2

After clicking the action / function button (e.g., “Save”, “Generate”, etc.), one of the following three

types of system messages will be prompted to users if applicable:

e Warning message:

Warning messages will be prompted to users if discrepancy is found after the SOP has validated

all the mandatory fields and their data format.

Example of warning message box

¥ Student Option Programme

| Please input "Student No.".

e Confirmation message:

Confirmation messages will be prompted when the SOP asks for confirmation in some cases.

Example of confirmation message box

) Student Option Programme

o Are you sure to remove the record?

*

¢ Information message:

Information messages will be prompted after the SOP has processed an action.

Example of information message box

) Student Option Programme

o The changes are saved.

*

Council and Secondary Section 2

Education Bureau
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1.3 System Version Upgrade

When the SOP is launching and the PC is connected to the Internet, the programme version of the
SOP and data file template will be checked for upgrade automatically. If a newer version is found, the
SOP will upgrade the programme version upon users’ confirmation and update the data file template
automatically.

Education Bureau
Tha Govemmant of tho Hong Kong Specal Adminstrative Fegon
o the Ppopie's Republic of Ching

Student Option Programme

Checking SOP updates...
SOP version installed: 2.2
Current SOP version installed is up-to-date.|

Council and Secondary Section 2 3 Education Bureau
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1.4 Data File Conversion

1.4.1 Convert from “.accde” to “.sop”
When an “.accde” data file of a previous version of SOP is opened, SOP will convert the data structure

and the data file type to “.sop” upon users’ confirmation. If users refuse to perform data conversion,

the data file in “.accde” file format cannot be opened.

When users open an “.accde” data file, the SOP will display the data file conversion in a confirmation

box.

% Student Option Programme X

Data file in ".accde” file type is not

o supported in the current version of SOP.
Do you want to convert the data file to
"sop” format?

If users click the “Yes” button, a self-defined password for the new “.sop” file will be required.

¥ Student Option Programme X

Encrypt the Data File

Password

Re-type Password

Reminders:

1. The password is case-sensitive and must contain at least 8 characters.

2. Please use a strong password with a combination of numbers, alphabets and special
characters.

3. If you lose or forget the password, the password cannot be recovered. v

Next Cancel

After clicking the “Next” button, the SOP will start converting the file.

5 Student Option Programme x

Data file conversion is in progress. Please wait...

33%
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After the conversion is completed, a prompt box will be displayed.

% Student Option Programme *

Data file conversion has been
completed.

”

The converted “.sop” file will be opened automatically and saved as the same name as the “.accde

file under the same file location.

R .- [ .- |

L Y

Data Preparation Time Block Design Elective Subject Allocation Results Printing
¥ System Settings # Student Options  Elective Subject Allocation Orders Timetables
¥ Student Particulars ' Elective Subject Group Setup Allocate Elective Subjects Reports

' Elective Subjects Generate/Maintain Time Blocks
Offered by the School

~
Name Date modified Type Size
data.accde 5/9/2024 6:59 PM Microsoft Access .. 14,568 KB
| ';'i,-y data.sop 5/9/2024 6:59 PM Data File for Stude... 14 428 KB

Council and Secondary Section 2 5 Education Bureau
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1.4.2 Convert “.sop” from previous version to latest version.

When an “.sop” data file of a previous version of SOP which is not supported in the current version
is opened, SOP will convert the data structure upon users’ confirmation. If users refuse to perform
data file update, the data file cannot be opened.

When users open an “.sop” data file that is not supported by the current version of SOP, the SOP will
display the data file update in a confirmation box.

¥ Student Option Programme X

The data file is not supported in the
current wversion of SOP. Do you want to

update the data file?
:

If users click the “Yes” button, a folder destination and new file name for the new “.sop” file will be

required.

e Save As *
&« v 4 <« Users » User Manual v | D Search 2
Organize « MNew folder =z - 0

MName Date modified Type Size
7 Quick access
Mo items match your search.

[ This PC
¥ Network
File name: v|
Save as type: | S0P Data File (*.sop) w

» Hide Folders | Save < |e|

After clicking the “Save” button, the SOP will start converting the file.

& Student Option Programme x

Data file conversion is in progress. Please wait...

7%
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After the conversion is completed, a prompt box will be displayed.

% Student Option Programme *

Data file conversion has been
completed.

The converted “.sop” file will be opened automatically, encrypted by the original password and saved

as the defined name in the defined location.

B Student Option Programme.

Y .- T ... |

[ JR - N

Data Preparation Time Block Design Elective Subject Allocation Results Printing
W System Settings & Student Options ' Elective Subject Allocation Orders Timetables
' Student Particulars & Elective Subject Group Setup. Allocate Elective Subjects Reports

' Elective Subjects Generate/Maintain Time Blocks
Offered by the School

<« v D| » ThisPC » User Manual v O Search
~
Mame Date modified Type Size
# Quick access _
% schoolsop 6/30/2025 4:06 PM Data File for Stude... 5,364 KB
[ This PC
* MNetwork

Council and Secondary Section 2 7 Education Bureau
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1.5 Main Window

The main window of the SOP consists of 4 sections:
¢ Main Menu: a full menu to access each page.

e Working Area: The working space of the SOP. Function Buttons and Action Area are the
components in the working space. The function buttons are placed below the page heading,
allowing users to execute different functions on the pages, such as create New, Import and

Export data. The Action Area is where users can input values for the selected entry.
e Last Modified User: a section to display the username of the last modified user.

e Data File in Use: a section showing the currently opened data file. Mouse over to show the
file path.

T Student Option Programme. - a X
=] I= Current Status Student [nformation Elective Subject Information Student Ogtions  Time Block Elective Subject Allocation  Print Timetables  Reports [O©)]
Student Information > Student Particulars Related Link(s) ~
|| + New || Limport || T Expert |
Stude 1 udent Nam: __Gend [5] Class [g) ClassNo.  [5] N lective Subjects = View Student Particulars
03 H B # ! o Student No.*
udent No:

@ Function Buttons . ) “ € s
01 3A 3 166 3 ®

Student Name™
060810 Barbara Cheng F 3A 4 73 2 ®
087263 Betty Fan F 3A 5 31 3 0]

i Gender*
090241 Charles Dai M 3A 6 13 2 CJ
Male Female

082078 Christopher Law M 3A T 19 2 W

Class™ Class No. Next Year Class
086122 Daniel Tse M 3A 8 162 3 o}
097370 David Hui M 3A 9 176 3 ®

Rank#  No. of Elective Subiects”
027196 Donald Chiu M 3A 10 ®
050421 Donna Leung F 3A n Action Area 0}
014786 Elizabeth Lau F 3A 12 w Reset Cancel
025334 Emily Tse F 3A 13 2 w *Mandstory Fields

. #The Rank will be used as the allocation order when elective

051759 James Li M 4 4 1 2 L] subjects are allocated by Rank and by Overall Ranking
096824 Jennifer Yau F 3A 15 126 2 CJ
024041 Jessica Hung F 3A 16 34 2 ®
080272 John Tsang M 3A 17 55 3 ]
090251 Joseph Liu M 3A 18 110 3 W
071030 Joshua Leung M 3A 19 96 2 0]
017892 Karen Lam F 3A 20 168 3 ®
031889 Kimberly Ding F 34 21 52 3 0]
~~~~~~ . o -
¢ B

Last Modified by: school

Last Modified User Working Area

Date File in Use

Council and Secondary Section 2 8 Education Bureau
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1.6 Current Status
The “Current Status” screen will be displayed when users open an “.sop” file or click the “Current
Status” button in the main menu.

% Student Option Programme

@ 5§ Current Status Student Information Elective Subject Information Student Options Ti

m

Below shows the “Current Status” screen.

i Current Status x
() ; S X (&
@ﬂ Q0 © ©
(aTala)
Data Preparation Time Block Design Elective Subject Allocation Results Printing
& System Settings & Student Options Elective Subject Allocation Orders Timetables
& Student Particulars & Elective Subject Group Setup Allocate Elective Subjects Reports

' Flactive Subjects Generate/Maintain Time Blocks
Offered by the School

Users can click the page name in the “Current Status” screen to be directed to the page. Users can
also check the status of each page. Two types of symbols will be displayed in front of the page name
to indicate the status.

1. will be shown in front of finished items

2. will be shown in front of unfinished items

@ For the definition of “finish”, please refer to Appendix | Definition of Finish in Current Status.

Council and Secondary Section 2 9 Education Bureau
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1.7 Sorting & Filtering

The SOP provides an Excel-like sorting and filtering function for each table column. Users can click

the [+] button on the column title to display the sorting and filtering prompt box.

14 Sort Smallest to Largest
1+ Sort Largest to Smallest
Clear Sort

Sorting Function

Clear Filter

7 Custom Filter M

- (Select All) ~
-1 . .
=2 Filter Function
.43
.44
M5
.k
7 W

After selecting any filter items, users can click “Filter” button to perform the filtering.

Custom Filter function is also provided for users to do advanced filtering.

Custom Filter e Custom Filter =
Show rows where value Show rows where value
equals v equals v
12

Cancel Cancel

Click “OK” button to filter the column value.

Council and Secondary Section 2 10 Education Bureau
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1.8 Related Links
At the top right corner of each page, there is a “Related Links” dropdown button. This is a quick menu
of shortcuts for users to access the related pages.

For example, in the “Student Particulars” page, the related links include the “Student Academic
Results” page and “Input Student Options” page.

Related Link(s) -
Student Academic Results

Input Student Options

Council and Secondary Section 2 11 Education Bureau



User Manual SOP Version 2.2

2. File Operation

This section shows all the data file related functions. They are:

creating a new data file;

opening an existing data file;

- saving the opened data file as a copied data file;

- closing the opened data file;

- change the system settings of the opened data file;
- changing the password of the opened data file; and
- exiting the SOP.

2.1 New
Click “Create New File” button in the “Welcome” page or File Operation Menu ( @ - New) to

create a new “.sop” file.

% Student Option Programme

Welcome to Student Option Programme

Create New File File

Recent

Name

Q Demo.sop
CA\Users\Downloads

% Student Option Programme

8 = Current Status
Open
Save As
Close

System Settings

Change Password

Exit

Council and Secondary Section 2 12 Education Bureau
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Select the destination folder, enter the filename of the new “.sop” file, and click “Save” button.

% Create a new SOP database x
« v 4 » This PC » Documents » SOP w O Search SOP el
Organize « MNew folder == - o
Mame Date modified Tyl
3 This PC
Mo iterns match your search.
|_j MNetwork
£ >
File name: | new v|
Save as type: | SOP Data File (*.sop, *.accde) ~

Input the system settings and click “Next” button.

e Create New File *

Setup the Data File

No. of Time Blocks

No. of Elective Subjects to be taken by Students in general

3

Method of Elective Subject Allocation

@ by Overall Ranking by Elective Subject Queue

¢

Council and Secondary Section 2 13
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Setup the self-defined password of the data file and click “Next” button.

9 Create Mew File

Encrypt the Data File

Password
|

Re-type Password

Reminders:
1. The password is case-sensitive and must contain at least 8 characters.
2. Please use a strong password with a combination of numbers, alphabets and special

characters.

3. If you lose or forget the password, the password cannot be recovered. v
ml

If the entered password is not strong enough, the SOP will prompt a message for confirmation.

% Student Option Programme

The password is not strong enough. A password that contains a
o combination of numbers, alphabets and special characters is
advised. Are you sure to use this password?

Yes No

The system opens the newly created date file. The filename is shown at the bottom right corner.

Last Modified by: school Current Data File: data.sop

Mouse over the filename to display the file path.

Cih\Users\Documents\SOP

Current Data File: new.sop

Council and Secondary Section 2 14 Education Bureau
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2.2 Open
Click “Open File” button in the “Welcome” page, or File Operation Menu ( @9 Open) to open an
existing data file.

¥ Student Option Programme

Welcome to Student Option Programme

Create New File Open File h

Recent

Name

S| Demo.sop
Ch\Users\Downloads

% Student Option Programme

8 “= Current Status
MNew
Save As
Close
System Settings
Change Password

Exit

Council and Secondary Section 2 15 Education Bureau
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Choose a data file to open, and then click “Open” button.

% Open 50P Database

&« v 4 > ThisPC » Documents » SOP
Organize MNew folder

Mame
3 This PC

% datasop

|_ﬂ Metwork

v 0

X
Search SOP y-l
=~ I @
Date modified Type
5/16/2024 6:45 PM Data File

File name: | data.sop

v| SOP Data File (*.sol *accde)

Enter password of the data file and click “Confirm” button.

e Password

Enter Password to Open File

data.sop
CA\Users\Documents\SOP

Password

o

Council and Secondary Section 2
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If the entered password is incorrect, a warning message will be displayed. Users have to open the
data file and enter the password again.

% Student Option Programme X

| The passward is invalid.

T iy ey

If the entered password is correct, the system will open the data file. The filename will be shown at

the bottom right corner.
Last Modified by: school Current Data File: data.sop

Mouse over the filename to display the file path.

Cih\Users\Documents\SOP

Current Data File: new.sop

The “Current Status” screen will be displayed after the data file is opened.

W Current Status x
] — | — 1B >
) ocoo© T
< @ 222
Data Preparation Time Block Design Elective Subject Allocation Results Printing
v System Settings & Student Options & Elective Subject Allocation Orders Timetables
v Student Particulars v Elective Subject Group Setup Allocate Elective Subjects Reports
' Elective Subjects v Generate/Maintain Time Blocks

Offered by the School
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2.3 Save As
Click File Operation Menu ( @ -> Save As) to copy the opened data file.

% Student Option Programme

8 = Current Status
New

Open

Save As «

Close

System Settings

Change Password

Exit

Select the destination folder, enter the name of the copied data file, and click “Save” button.

9 Save As X
N » This PC » Documents » SOP v O Search SOP 2
Organize + Mew folder Sl o
MName Date modified Type
O This PC
o % datasop 5/16/2024 7:18 PM Data File for £
¥ Network
£ >
File name: | copy v|
Save as type: | SOP Data File (*.sop, *.accde) ~
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The system will prompt the following message box when the process is finished.

i Student Option Programme X

o The data file has been copied and the SOP
is connected to the copied data file.

The original data file will be closed and the copied data file will be opened. The filename will be shown

at the bottom right corner.

Last Modffied by: scheol Current Data File: copysop
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2.4 Close
Click File Operation Menu ( @ - Close) to close the opened data file.

% Student Option Programme

8 = Current Status
New
Open

Save As

Close «

System Settings

Change Password

Exit

Click “Yes” button to close the data file.

% Student Option Programme >

o Are you sure to close the data file?

o

Council and Secondary Section 2 20 Education Bureau



User Manual SOP Version 2.2

2.5 System Settings
Click File Operation Menu ( @ - System Settings) to change the system settings of the opened data

file.

% Student Option Programme

8 7= Current Status
New
Open

Save As

Close

System Settings «

Change Password

Exit

Update the settings, and click “Save” button to apply the changes, or click “Reset” button to revert

the changes made.

% Student Option Programme

@ 5§ Current Status Student Information Elective Subject Informa
System Settings

No. of Time Blocks

No. of Elective Subjects to be taken by Students in general

3

Method of Elective Subject Allocation

@ by Overall Ranking by Elective Subject Queue

G
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2.6 Change Password
Click File Operation Menu ( @ - Change Password) to change the password of the data file.

% Student Option Programme

8 “= Current Status
New
Open
Save As

Close

System Settings

Change Password «

Exit

Enter “Current Password”, “New Password” and “Re-type Password”, and click “Confirm” button.

% Change Password *

Change password of the Data File

Current Password

New Password

Re-type Password

Reminders:

1. The password is case-sensitive and must contain at least 8 characters.

2. Please use a strong password with a combination of numbers, alphabets and special
characters.

3. If you lose or forget the password, the password cannot be recovered.

s

If the new password is not strong enough, the SOP will prompt a message for confirmation.

) Student Option Programme >

The password is not strong enough. A password that contains a
o combination of numbers, alphabets and special characters is
advised. Are you sure to use this password?
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2.7 Exit
Click File Operation Menu ( & - Exit) to exit the SOP.

% Student Option Programme

8 Y= Current Status
New
Open
Save As

Close

System Settings

Change Password

e

Click “Yes” button to exit the SOP.

9 Student Option Programme *

o Are you sure to exit the SOP?

mam
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3. Student Information
3.1 Student Particulars

Click Main Menu (Student Information = Student Particulars) to browse the student particulars of

S3 students.

% Student Option Programme

@ Z= Current Status Student Information Elective Subject Information Student Options Time Block
Student Particulars

Student Academic Results

3.1.1 Add a New Student

Click “New” button to add a new student to the student list.

% Student Option Programme

@ :E Current Status Student Information Elective Subject Information Student Options Time Block Elective 51

Student Information > Student Particulars

| ~+ New port ~ H T Export

Student No. = Student Name = Gender = Class = Class No. = Next Year Cla:
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Input the particulars of the new student in the Action Area, and click “Save” button. Please note that
“Student No.” cannot be edited after saving.

8 2= Current Status Student Information Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables  Reports [OKO©)
Student Information > Student Particulars Related Link(s) ~
+ New 4 Import v || 7 Export
Student No. [v] Student Name ] Gender [ Class  [5] ClassNo.  [;] NextYear Class =] Rank 5] No.ofElel  Add New Student
Student No.*

Student Name*

Gender*

Male Female

Class*  Class No. Next Year Class

Rank# No. of Elective Subijects*

*Mandatory Fields
#The Rank will be used as the allocation order
when elective subjects are allocated by Rank and
by Overall Ranking

< >|

Total no. of student(s): 0 No. of student(s) filtered: 0

A new record is added.

¥ Student Option Programme *

o The changes are saved.

The new record will be displayed in the student list.

Student Information > Student Particulars

+ New H & Import H T Export
Student No. [+] StudentName Gender Class Class No. Next Year Class Rank No. of Elective Subjects.
000001 Student A F 3A 2 4A 25 3 O]

@ To input the particulars of all S3 students in one go, please refer to 3.1.4 Import Student

Particulars.
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Validation:

1. If any mandatory field is not filled in, the system will prompt a warning message and highlight
the field in red.

% Student Option Programme X

| Please input "Class".

Gender*

@ Male Female

Class* Class No. Next Year Class

] an

Ranks# No. of Elective Subjects*

53 3

m Reset Cancel

*Mandatory Fields
#The Rank will be used as the allocation order when elective
subjects are allocated by Rank and by Overall Ranking

2. If the “No. of Elective Subjects” to be taken by a student is greater than the “No. of Time
Blocks” defined in “System Settings”, the system will prompt a warning message and the
record will not be saved.

% Student Option Programme X

"MNo. of Elective Subjects” to be taken by a
| student must not exceed "No. of Time
Blocks" defined in System Settings.

3.1.2 Update Student Particulars

Double click a student record in the table to update the particulars of a student.

Student Information > Student Particulars

‘—)—New H glmpoan T Export

Student No. = Student Name = Gender =l Class ~ Class No. =l Next Year Class = Rank [«] No. of Elective Subjects

[+]
I 000001 Student A F 3A 2 4A 25 3
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Update the particulars of the student in the Action Area, and click “Save” button.

Student Information > Student Particulars

Related Link(s)
+ New 4 Import ~ T Export
Student No. L] Student Name .| Gender | Class <) Class No. | NextYear Class o] Rank [ No.of Elective Subjects o Update Student Particulars
000001 Student A F 3A 2 4A 25 3 °]
Student No.*

Student Name*

Student A

Gender*
Mie @ Female

Class*  Class No. Next Year Class

3A 2 4A

Rank#  No. of Elective Subiects”

The selected record is updated.

¥ Student Option Programme *

o The changes are saved.

@ To update the particulars of all S3 students in one go, please refer to 3.1.4 Import Student
= Particulars.

3.1.3 Delete a Student
Click the delete icon ( ]EI ) to delete a student from the student list.

Student Information > Student Particulars

-+ New H 4 Import ~ H T Export

Student No. Student Name Gender Class = Class No. Next Year Class = Rank No. of Elective Subjects =
000001 Student A F 3A 2 4A 25 3 T

Click “Yes” button to confirm the deletion.

¥ Student Option Programme *

o Are you sure to remove the record?
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The selected record is deleted.

¥ Student Option Programme *

o The changes are saved.

3.1.4 Import Student Particulars
Users can import data via Excel or CSV file. Click “Import” button to choose “Import from File” or
“Import from CloudSAMS”.

Student Information > Student Particulars
-+ New I Import ~ T Export
Import from File

Student Nc¢ e <] Gender [~ Clz
Import from CloudSAMS

3.1.4.1 Import from File

Click “Import from File” button.

Student Information > Student Particulars
+ New 4 Import ~ || T Export
Import from File

Student Nc w1 Gender . Cla
Import from CloudSAMS

Below shows a sample Excel file.

A B C D E F G H 14
Student No. Student Name Gender |Class Class Next Rank No. of '
No. Year Elective
1 Class Subjects
2 31137 andrev Ko x 34 1 178 2
3 [o7s451 Anthony Pak N 4 2 30 3
a 1733 ashley Fong F 34 3 166 3
5 Ts0810 Barbara Cheng F 34 /] 73 2
6 (087263 Betty Fan F T 5 31 3
7 fnanza1 Charles Dai x 34 3 13 2
g Tnazoms Christopher Law x 34 (il 19 2
g Mas122 Daniel Tse x 34 5 162 3
10 fog7370 David Hui x 34 o 176 3

@ To obtain file template for import, please refer to 3.1.5 Export Student Particulars.
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File

Select File [Er

or drag and drop to import .[';

Cancel

Select the file for import and click “Open” button.

% Please select data file for import. X
« v > ThisPC » Documents » SOP » import v O Search import o
Organize « New folder =~ [ @

MName Date modified Type Size
 ThisPC
o @ StudentParticularReport.xlsx 5/17/2024 2:34 PM Microsoft Excel W... 14 KB
|_ﬂ Metwork

£

File name: | StudentParticularReport.xlsx v| Data File (*xlsx;* xls;.csv)
-'

Council and Secondary Section 2 29 Education Bureau



User Manual

SOP Version 2.2

The system will map the import fields automatically based on the column titles in the import file.

Users can also select the import fields manually. Click “Next” button when all the fields are mapped

to start the data validation.

% Import from File

Map Import Fields
Table Fields (Destination)
Student No.

Student Name
Gender

Class

Class No.

Next Year Class
Rank

No. of Elective Subjects

Import Fields (Source)
Student No.

Student Name

Gender

Class

Class No.

Next Year Class

Rank

No. of Elective Subjects

If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

- Import from File

Preview and Validation

Error Message

Student No.

031137

078451

017833

060810

087263

090241

082078

086122

097370

027196

050421

014786

025334

051759

096824

Student Name
Andrew Ko
Anthany Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law
Daniel Tse
David Hui
Donald Chiu
Donna Leung
Elizabeth Lau
Emily Tse
James Li

Jennifer Yau

Council and Secondary Section 2

Gender

M

M

F

Class

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

Class No. Next Year Class Rank
1 178
2 39
3 166
4 73
5 31
6 13
7 19
8 1602
9 176
10 9
11 106
12 172
13 38
14 1
15 126
30

No. of Elective Subjects
2
3
3

2

-
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A progress bar will be displayed to show the import progress.

Import from File
Preview and Validation
Error Message Student No. Student Name Gender Class Class No. Next Year Class Rank No. of Elective Subjects -
031137 Andrew Ko M 3A 1 178 2 I
078451 Anthony Pak M 3A 2 39 3
017833 Ashley Fong F 3A 3 166 3
060810 Barbara Cheng F 3A 4 73 2
087263 Betty Fan F 3A 5 31 3
090241 Charles Dai M 3A 6 13 2
082078 Christopher Law M 3A 7 19 2
086122 Daniel Tse M 3A 8 162 3
097370 David Hui M 3A 9 176 3
027196 Donald Chiu M 3A 10 1] 3
050421 Donna Leung F 3A 11 106 3
014786 Elizabeth Lau F 3A 12 172 3
025334 Emily Tse F 3A 13 38 2
051759 James Li M 3A 14 1 3
096824 Jennifer Yau F 3A 15 126 2 .
Data import is in progress. Please wait...
e

Data import is completed. Click “OK” button.

Import from File

& Student Option Programme

0 Data import has been completed.
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The data is imported and displayed in the student list.

Student Information > Student Particulars

+ New L import ~ || T Export
Student No. . Student Name
00046436 CHAN XXX HO
00146436 CHAN XXX HO
00042632 CHAN 00X MAN
00089328 CHAN XXX TAT
00001094 CHAN XXX TING
00030957 CHAN XXX TING
00054686 CHAN X0 WAH
00046236 CHEUNG XXX WO
00023582 CHIU Y00 MING
00047689 CHOW XXX WING
00067829 HO XXX HEI
00046729 HO XXX LUNG
00014535 1P X0 KIT
00004869 KONG XXX PING
00009789 LAIOOC SUM
00098734 LAW X000
00008405 LEE XXX MING
00086973 LEE XXX SZE
00043987 LEE XXX YIP
00032897 LI XXX YIP
00097648 LOXCCKI

<

.| Gender o] Class =
F 3A
F 3A
F ELY
M 3A
F 3A
M ELY
M ELY
F 3A
M 3A
F 3A
F 3A
M 3A
M ELY
F 3
M 3A
F 3A
M 3A
F 3A
M ELY
F 3
M 3A

Total no. of studentis): 200  No. of student(s) filtered: 200

Next Year Class

Related Link(s)

Rank +| No. of Elective SubjE(ls View Student Particulars
1 3 o}

Student No.*
2 3 0}
8 3 o}

Student Name*
7 3 o}
10 3 o}

- Gender*
9 3 [}
Male Female

" 3 ®

Class* Class No. Next Year Class
2 3 o}
13 3 @

Rank#  No. of Elective Subiects™
14 3 o}
16 3 o}
15 3 o}
7 3 o}
18 3 o}
19 3 o}
20 3 o}
23 3 o}
22 3 o}
21 3 ®
24 3 o}

3 o}

After completing the import of student particulars:

- student information in the student list will be replaced by the data in the import file

3.1.4.2 Import from CloudSAMS
Click “Import from CloudSAMS” button.

Student Information > Student Particulars

+ New 4 Import ~ || T Export

Import from File
Student N¢ -] Gender - Cla
Import from CloudSAMS

Below shows a sample Excel file exported from CloudSAMS.

#00046436
#00146436
#00042632
#00089328
#00001094
#00030957
#00054686

W~ 0k wMN-=

B

CHAN XXX HO
CHAN XXX HO
CHAN XXX MAN
CHAN XXX TAT
CHAN XXX TING
CHAN XXX TING
CHAN XXX WAH

c

D E -

_Name_EM Student_Name_CF Gender Class_Name Clas '

| A
| Reg_Number lStudent

3A 1
3A
3A
3A
3A
3A
3A

Click “Select File” button to choose a file or drag and drop a file to the blue area for import.
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% Import from CloudSAMS *

Select File B

oF

Cancel

Select the file for import and click “Open” button.

“ Please select CloudSAMS data file for import. X
« v > ThisPC » Documents » SOP » import v B Search import o

Organize v New folder =~ [ @

MName Date modified Type Size

[ This PC . _— : -

- @ DataSetStudentParticularsxls 5/31/2024 2:57 AM Microsoft Excel 97... B2 KB

|_ﬂ MNetwork

File name: | DataSetStudentParticularsxls v| Excel File from Clou MS(*xl ~
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Select “SOP Select Rank” and “SOP Name”. The data to be imported will be shown in the table on the
right-hand side for preview. Click “Import” button to import the data.

% Import from CloudSAMS

SOP Student Rank

SOP Name
Chinese Name

@ English Name

RegNo

#00046436
#00146436
#00042632
#00089328
#00001094
#00030957
#00054686

#00046236

xAAANA AN

EngName
CHAN XXX HO
CHAN XXX HO
CHAN XXX MAN
CHAN XXX TAT
CHAN XXX TING
CHAN XXX TING
CHAN XO0¢ WAH

CHEUNG XXX WO

PR RV TTY

ChiName

Gender

ClassName

3A

3A

3A

3A

3A

3A

3A

3A

A progress bar will be displayed to show the import progress.

o Import from CloudSAMS

SOP Student Rank

SOP Mame

Chinese Name

@ English Name

RegNo
#00046436
#00146436
#00042632
#00089328
#00001094
#00030957
#00054686

#00046236

<

EngName
CHAN XXX HO
CHAN XXX HO
CHAN XXX MAN
CHAN XXX TAT
CHAN XXX TING
CHAN XXX TING
CHAN X0 WAH

CHEUNG XXX WO

Data import is in progress. Please wait...

Council and Secondary Section 2

ChiName

Gender
F

F

99%

34

ClassName

3A

3A

3A

3A

3A

3A

3A

3A

X
ClassNumber NextYearClassName Rank_A1 2
1 1
2 2
3 8
4 7
5 10
6 9
7 11
8 12
~ an &

>
Back
X

ClassNumber NextYearClassName Rank_A1 =
1 1

2 2

3 8

4 7

5 10

6 9

7 11

8 12
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Click “OK” button to close the completion prompt box.

H Import from CloudSAMS x

¥ Student Option Programme

o Data import has been completed.

The data is imported and displayed in the student list.

> Student Related Linkis)

+ New || & import || F export

Student No. [v] StudentName [v] Gender ] Clss [ ClassNo. [ NextYear Class [ Rank 1] No.of Elective Subjects = & | ViewStudent Particulars
00046436 CHAN XXX HO F 3A 1 1 3

I I | Student No.
00146436 CHAN XXX HO F 3A 2 2 3 ®
00042632 CHAN XXX MAN F E 3 8 3 @

T T T Student Name™
00089328 CHAN XXX TAT M ELY 4 T 3 C]
00001094 CHAN XXX TING F 3A 5 10 3 E

| ] I I | ] | | -

00030957 CHAN XXX TING M 3A 6 9 3 o]

+ 1 1 1 Male Female
00054686 CHAN XXX WAH M 3A 7 n 3

- - Class* Class No. Next Year Class

00046236 CHEUNG XXX WO F 3A 8 12 3 ®
00023582 CHIL Y00 MING M 3A 9 3 3 ®

| | | Rank#  No. of Elective Sublects*
00047689 CHOW XOX WING F 3A 10 14 3 C]
00067829 HO XXX HEI F 3A 1 16 3 E
00046729 HO XXX LUNG M N 12 15 3 m s e
00014535 1P 30X KIT M 3A 13 7 3

| 1 ] I | *Mandatory Fields
#The Rank will be used as the allocation order when elective

00004869 | KONG YO PING F ETS 14 [ 18 3 w e T e T
00009789 LA 0O SUM M 34 15 19 3
00098734 LAW X000 F 3A 16 20 3 C]
00008405 LEE XXX MING M 3A 17 23 3 E
00086973 LEE X0 SZE F 3n 18 2 3
00043987 LEE XXX YIP M 3A 19 21 3 @
00032897 LXK YIP F S 20 24 3 ®
00097648 LO XXX KI M 3A 21 25 3

Wb

Total no. of student(s): 200  No. of student(s) filtered: 200

After completing the import of student particulars:

- student information in the student list will be replaced by the data in the import file

Council and Secondary Section 2 35 Education Bureau



User Manual SOP Version 2.2

3.1.5 Export Student Particulars
Users can export data to Excel or CSV file for manipulation. The exported file can be used as a
template for importing student particulars. Click “Export” button.

Student Information > Student Particulars

-+ New 4 Import ~ T Export

Student No. [~ Student Name

Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

B Save As X
« v » ThisPC » Documents » S0P » export v D Search export el
Organize « MNew folder S o
Mame Date modified Type Size
[ This PC
MNao items match your search.
¥ Network
File name: | StudentParticularReport-exportaxlsx v|
Save as type: | Excel Workbook (*xlsx) ~

» Hide Folders Save < |e|

The file export is completed.

# Student Option Programme X

o File export has been completed.

Below shows a sample exported file.

A B C D E F G H I J -
Student No. Student Name Gender |Class Class Next Rank Ho. of '
No. Year Elective
1 Class Subjects
2 031137 indrev Ko n 24 1 178 2
3 [078451 inthony Pak x 24 g 30 3
a fo17833 ishley Fong F 34 3 166 3
5 060810 Barbara Cheng F T /! 73 2
6 (087263 Betty Fan F 24 5 31 3
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3.2 Student Academic Results
Click Main Menu (Student Information = Student Academic Results) to browse the student academic
results.

% Student Option Programme

@ 5§ Current Status Student Information Elective Subject Information Student Options Time Block El
Student Particulars

Student Academic Results

3.2.1 Import Student Academic Results
Users can import data via Excel or CSV file. Click “Import” button to choose “Import from File” or
“Import from CloudSAMS”.

Student Information > Student Academic Results
4 Import ~ T Export

Import from File

ame Cle
HAN XXX HO 3A

Import from CloudSAMS

3.2.1.1 Import from File

Click “Import from File” button.

Student Information > Student Academic Results
4 Import ~ T Export

Import from File

= Cle
Import from CloudSAMS
HAN XXX HO 3A
Below shows a sample Excel file.
A B C D E F G H | J K L M a
Student Number [Student Name Class |Class Chl |Eng |Math |Conduct |[Fa
1 Number
2 [oo1094 CHAN X0 TING 34 51 521 12 39|D B
3 Mo4ss0 EONG 3T PING 34 14] 89 g 93 |4 C
4 [005897 PATl X300 YIN 34 26 53] 24 64|B D
5 '003405 LEE GO MING 34 17 74| 97 71E C
6 'UUGQ'?S WONG 3000 TING 34 35| 571 15 76|D A
7 [ooozan L4l fEX SUM 4 15| 07| 57| 12[e E
8 'UUQS?E CHOW 0O WING 3B 1] 86] 71 T4|E E

@ To obtain file template for import, please refer to 3.2.2 Export Student Academic Results.
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File P

Select File

or drag and drop to import {';

Cancel
. : : “ ”
Select the file for import and click “Open” button.

i Please select data file for import. X
<« v 4 > ThisPC » Documents » SOP » import v D Search import 2
Organize v New folder =~ O @

Mame Date modified Type Size
= This PC
@ StudentForm3ResultReportxls 5/17/2024 3:47 PM Microsoft Excel 97... 58 KB
|_ﬂ MNetwork
File name: | StudentForm3ResultReportxls v| Data File (*axlsx;* xs;*.csv) ~
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The system will map the import fields automatically based on the column titles in the import file.

Users can also select the import fields manually. Click “Next” button when all the fields are mapped

to start the data validation.

& Impert from File

Map Import Fields
Table Fields (Destination)
Student No.

Student Name
Class

Class No.

Import Fields (Source)

Student Number

Student Name

Class

Class Number

If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

% Import from File

Preview and Validation
Error Message Student No.
031137
078451
017833
060810
087263
090241
082078
086122
097370
027196
050421
014786
025334
051759

096824

Student Name
Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law
Daniel Tse
David Hui
Donald Chiu
Donna Leung
Elizabeth Lau
Emily Tse
James Li

Jennifer Yau

Council and Secondary Section 2

Class No.

1

2

3

Chi

52

89

53

74

57

97

86

71

81

95

30

56

39

57

7

88

67

42

52

53

80

80

Math

89

93

7

76

74

51

49

44

82

98

3

69

Conduct

D

A

]

FA

Education Bureau



User Manual SOP Version 2.2

A progress bar will be displayed to show the import progress.

Import from File
Preview and Validation
Error Message Student No. Student Name Class Class No. chi Eng Math Conduct FA -
031137 Andrew Ko 3A 1 52 12 89 D B I
078451 Anthony Pak 3A 2 89 9 93 A c
017833 Ashley Fong EL 3 53 24 64 B D
060810 - Barbara Cheng 3A 4 74 a7 7 ‘ E . C
087263 - Betty Fan 3A 5 57 15 76 - D v A
090241 Charles Dai 3A 6 97 57 12 B B
082078 Christopher Law 3A 7 86 7 74 E E
086122 Daniel Tse 3A 8 10 4 51 [} D
097370 [ David Hoi 3A ] 71 88 49 ‘ D l D
027196 ' Donald Chiu 3A 10 81 67 9 ‘ c v c
050421 Donna Leung 3A 1 95 42 44 E E
014786 Elizabeth Lau 3A 12 12 52 82 B B
025334 Emily Tse 3A 13 1 53 98 D D
051759 [ semes 3A 14 30 80 31 ‘ 3 » 3
096824 ' Jennifer Yau 3A 15 56 80 69 ‘ B v 8 .
Data import is in progress. Please wait...
I ——

Click “OK” button to close the completion prompt box.

Import from File

& Student Option Programme

o Data import has been completed.
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The data is imported and displayed in the student list.

Student Information > Student Academic Results

4 Import ~ T Export
Student No. [v] Name = Class ~l Class No. =l Chi ~ Eng 5 Math [~ Conduct & FA &
1 031137 Andrew Ko 3A 1 52 12 89 D B
2 078451 Anthony Pak 3A 2 89 9 93 A C
3 017833 Ashley Fong 3A 3 53 24 64 B D
4 060810 Barbara Cheng 3A 4 74 a7 71 E C
5 087263 Betty Fan 3A 5 57 15 76 D A
6 090241 Charles Dai 3A 6 97 57 12 B B
7 082078 Christopher Law 3A 7 86 71 74 E E
8 086122 Daniel Tse 3A 8 10 4 51 D D
9 097370 David Hui 3A 9 1 88 49 D D
10 027196 Donald Chiu 3A 10 &1 67 9 C C
11 050421 Donna Leung 3A 11 95 42 44 E E
12 014786 Elizabeth Lau 3A 12 12 52 82 B B
13 025334 Emily Tse 3A 13 1 53 98 D D
14 051759 James Li 3A 14 30 80 31 E E
15 096824 Jennifer Yau 3A 15 56 80 69 B B
16 024041 Jessica Hung 3A 16 90 2 82 D D

After completing the import of student academic results:

- academic results of existing students will be updated by the data in the import file
- any updates will be synchronised to the elective subject allocation order page (for allocation by
overall ranking)

3.2.1.2 Import from CloudSAMS
Click “Import from CloudSAMS” button.

Student Information > Student Academic Results
4 Import ~ T Export

Import from File

ame ~ Cle

Import from CloudSAMS
HO 3A

Below shows a sample Excel file of the academic subjects exported from CloudSAMS.
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A B C D E F G H 'y
1 |Subiect Code _|Subject_AbbreWatESubject_AbbreWatESubject_Short_NarSubject_Short_Name_CHl
2 [#001 Business, Account 235 ~ &5 81727 BAFS b=
3 |#002 Biology £=2] BIO 5
4 #003 Chemistry E& CHEM E8
5 |#004 Chinese History FEEE CHIS F=
6 |#005 Chinese Literature $ES cLUT M8
7 |#006 Design and Appliec 5+ ZEEERE  DAT Bt
8 |#007 Economics EES ECON =E
9 |#008 Literature in Englis =588 ELIT =8
10 |#009 Ethics and Religiou i 2Ex% ERS =E
11 [#010 Geography bk GEO bk
12 | #011 History BE HIST B
13 #0112 Health Managemer EEE2E S8 HMSC ji=an
14 #013 Information and Co EFR\EARSE  ICT =5
15 | #014 Music = MUS =%

Below shows a sample Excel file of the student academic results exported from CloudSAMS.

A B C D E F G H a
1 |Re_q MNumber _|Subject_Code Score_ATA1 Score_ATA2 Score_ATA3 Score_ATA4 Score_ATAS Score_ATAB
2 |#00046436 #001 18
3 |#00146436 #001 54
4 | #00042632 #001 96
5 |#00089328 #001 50
6 |#00001094 #001 48
7 |#00030957 #001 96
g |#00054686 #001 63
9 |#00046236 #001 1
10 |#00023582 #001 21
11 #00047689 #001 100
12 [ #00046436 #002 42
13 #00146436 #002 75
14 |#00042632 #002 43
15 |#00089328 #002 80
16 #00001094 #002 ar
17 #00030957 #002 51
18 #00054686 #002 10
19 #00046236 #002 25
20 |#00023582 #002 7

Click the “Select Academic Subject File” button to choose a file or drag and drop a file to the blue
area on the left for import.

¥ Import from CloudSAMS X

Select Academic Subject File = Select Academic Result File =

or drag and drop to import [‘;

Selected File: - Selected File: -

Cancel
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Select the academic subject file for import and click “Open” button.

% Please select CloudSAMS data file for import. X
U » ThisPC » Documents » 50P » import v O Search import 2
Organize v New folder ==~ @ @
MName Date modified Type Size
> [ ThisPC
o @ DataSetAcademicResultxls 5/31/2024 2:57 AM Microsoft Excel 97... A1 KB
¥ Network @ DataSetAcademicResultSubject.xls 5/31/2024 2:57 AM Microsoft Excel 97... 43 KB

File name: | DataSetAcademicResultSubject.xls v| Excel File from ClopdSAMS{*xl ~

The selected file name will be displayed on “Selected File” field of the “Academic Subject File”.

Click “Select Academic Result File” button to choose a file or drag and drop a file to the blue area on
the right for import.

& Impart from CloudSAMS *

Select Academic Subject File = ‘ ‘ Select Academic Result File = «

or drag and drop to import .[';

Selected File: DataSetAcademicResultSubjectxls Selected File: -

Cancel
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Select the academic result file for import and click “Open” button.

5 Please select CloudSAMS data file for import.

1+ » ThisPC » Documents » 50P » import

QOrganize + Mew folder
Name
O This PC
T @ DataSetAcademnicResult.xls
¥ Network @ DataSetAcademicResultSubject.xls

v O Search import

Date modified Type Size
Microsoft Excel 97... 41 KB
Microsoft Excel 97... 43 KB

File name: | DataSetAcademicResult.xls

SOP Version 2.2

v| Excel File from CloudSAMS{* x| ~

cel

Select “Assessment/Term/Annual (ATA) Subject” and “Assessment/Term/Annual (ATA) Score”. The
data to be imported will be shown in the tables on the right-hand side for preview. Click the “Import”

button to import the data.

& Import from CloudSAMS X
Academic Subject File
’?;TS:?:?T"?W!A”””EI SubjectCode SubjectAbbrevNameEng SubjectAbbrevNameChi SubjectShortNameEng Subjectst a
ubjec
o #001 Business, Accounting and Financial Studies ¥, S5tERETER BAFS %
© Chinese Description
#002 Biology =) BIO =)
English Description
#003 Chemistry 12 CHEM 12
Assessment/Term/Annual v
(ATA) Score < >
" - Academic Result File
Student Name Class Class Number RegNumber SubjectCode Score_ATA1l Score_ATA2 Scor 2
CHAN XXX HO 3A 1 #00046436 #0071 18
CHAN XXX HO 3A 2 #00146436 #001 54
CHAN XXX MAN 3A 3 #00042632 #001 96
v

<
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A progress bar will be displayed to show the import progress.

SOP Version 2.2

% Import from CloudSAMS X
Academic Subject File
Assessment/Term/Annual SubjectCode SubjectAbbrevNameEng SubjectAbbrevNameChi SubjectShortNameEng Subjectsli
(ATA) Subject
. o #001 Business, Accounting and Financial Studies %, SFTEUEEE BAFS f==3
@ Chinese Description
#002 Biology =7 BIO =7
English Description
#003 Chemistry (e CHEM (e
Assessment/Term/Annual v
(ATA) Score < >
1 - Academic Result File
Student Name Class Class Number RegNumber SubjectCode Score_ATA1 Score_ATA2 S:nri
CHAN XXX HO 3A 1 #00046436 #001 18
CHAN XXX HO 34 2 #00146436 #0071 54
CHAN XXX MAN 3A 3 #00042632 #001 96
v
< I— >
Data import is in progress. Please wait...
0%
. “ ” .
Click “OK” button to close the completion prompt box.
X

B Import from CloudSAMS

Council and Secondary Section 2
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The data is imported and displayed in the student list.

Student Infermation > Student Academic Results

L Import T Export
Student No. [,| Name L) Class [, ClassNo. [, Business, Accounting and Financial Studies | Biology [, Chemistry [,
00046436 CHAN XXX HO 3A 1 18 42 67
2 00146436 CHAN X0 HO 3A F 54 75
00042632 CHAN 00 MAN ELY 3 96 43 15
00089328 CHAN XXX TAT 3A 4 50 80 21
00001094 CHAN XXX TING 3A 5 48 57 a5
CHAN XXX TING 3A 3 96 51 1
CHAN JO0( WAH 3n 7 63 10 a7
CHEUNG Y0XX WO 3A 8 1 25 42
9 00023582 CHIU XXX MING ET g 21 n 76
00047689 CHOW XXX WING 3A 10 100 64
1 00067829 HO 00X HEI 3A 1
00046729 HO XXX LUNG 3A 12
00014535 1P X00¢ KIT 3A 13
4 0000486 KONG XXX PING 3A 14
15 00009789 LAI XXX SUM 3A 15
16 00098734 LAW X0X( ELY 16
00008405 LEE XXX MING 3A 17
LEE XXX SZE 3A 18
19 00043987 LEE XXX YIP 3A 19
20 00032897 LIXXX YIP 3A 20
21 00097648 LO XXX KI 3A 21

Total no. of student(s): 200 No. of student(s) filterec: 200

After completing the import of student academic results:

Chinese History

Chinese Literature

SOP Version 2.2

Related Link(s)

.| Design and Applied Technology  [5| Econe

- academic results of existing students will be updated by the data in the import file

- any updates will be synchronised to the Elective Subject Allocation Order page

3.2.2 Export Student Academic Results

Users can export data to Excel or CSV file for manipulation. The exported file can be used as a

template for importing student academic results. Click the “Export” button.

Student Information > Student Academic Results

J Import ~ T Export

Student No. [~ Name <] Class

Council and Secondary Section 2 46
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV
file, select CSV file format under “Save as type” before clicking “Save” button.

i Save As x
&« v P > ThisPC » Documents » SOP » export v O Search export »p
Organize MNew folder S 0
MName Date modified Type Size
[ This PC
Mo items match your search.
¥ Network
File name: | StudentAcademicResultReport-export.xlsx v|
Save as type: | Excel Workbook (*xlsx) ~

» Hide Folders cel

The file export is completed.

% Student Option Programme *

o File export has been completed.

Below shows a sample exported file.

A B C D E F G -

1 |Ztudent No. Student Name Class Class No. Chi Eng Math '
2 046436 CHAN 100K HO 34 1 50 77 47
3 [146436 CHAN XXX HO 34 7] 7 26 56
a 42632 CHAN XO0{ MAN 34 3 63 67 39
5 [Dao3zs CHAN JODU TAT 34 /] 23 76 /]
6 (001094 CHAN OOC TING |34 5 ) 12 50
7 [030057 CHAN OOC TING |34 6 12 5 10
8 (054636 CHAN XXX WAH 34 7 63 51 53
9 46236 CHEUNG IOOC WO |34 5 24 35 73
10 023582 CHIU XOOC MING |34 (] 30 B0 51
11 '04?639 CHOW 5T WING 34 10 5 5 32
12 067820 HO X0 HEI 34 11 0 5y 57
13 046729 HO XX LUNG 34 12 53 54
14 014535 IP 300 KIT 34 13 51 67 o
15 0048560 KONG OO PING |34 14 50 (] 03
16 (009780 LAT 1000 SUM 8 15 07 57 12
17 008734 LAW 16X 34 16 24 52 23
18 008405 LEE K MING 34 17 74 o7 71
19 026973 LEE X SZE 34 18 16 (7 (5
20 043087 LEE X VIP 34 19 43 57 44
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4. Elective Subject Information

4.1 Elective Subjects Offered by the School
Click Main Menu (Elective Subject Information = Elective Subjects Offered by the School) to browse
the elective subject information.

% Student Option Programme
@ 5§ Current Status Student Information Elective Subject Information Student Options Time Bloch

Elective Subjects Offered by the School

Elective Subject Group Setup

4.1.1 Setup Elective Subjects Offered by the School
In the “Elective Subjects Offered by the School” page, check the checkbox of the subject/ module

under the relevant Medium of Instruction (MOI) that will be offered, and click “Save” button.

Elective Subject Information > Elective Subjects Offered by the School

Save | | ‘ L Import School-defined Elective Subjects  ~ | ‘ T Export
Subject Subject / Module Subject / Module Chinese English Chinese Other 2
Code (Short Name) (Full Name) (Cantonese) (Putonghua) Language
M1 FE— BUER (RS - E5.. ] ] ]
M2 BRE— B (GE{FESY - E5.. L] L] L]
BIO ) E27) O U O
CHEM == (= O ] [
PHY st iR O ] []
cut e 372 [] [ [
ELIT e HEYE O O ] [

The changes are saved.

¥ Student Option Programme *

o The changes are saved.

The selected elective subjects with related MOI will be displayed in the “Elective Subject Group Setup”
page for users to do further action.

Council and Secondary Section 2 48 Education Bureau



User Manual SOP Version 2.2
Validation:
If the elective subject has one or more elective subject groups, users cannot un-offer it and the below

message will be displayed. Click “OK” button to go back to the edit page of “Elective Subjects Offered
by the School”.

% Student Option Programme *

Please remove the elective subject groupl(s)
! of the subject(s) / module(s) 'M1" before

unoffering it.

After selecting and saving the elective subjects offered by the school:

- any updates will be synchronised to the Elective Subject Group Setup page, Input Student Options

page and Elective Subject Allocation Orders page (for allocation by elective subject queue)

4.1.2 Setup Two Science Subjects as One Option (applicable to allocation by overall
ranking)

Check the “Two Science Subjects” checkbox (on the bottom of the page) to offer the option of two

science subjects to students.

Total no. of elective subject(s) / subject module(s) listed for selection: 25 Total no. of elective subject

Remarks: M1 / M2 is the Extended Part of the senior secondary Mathematics curriculum
(Source: Mathematics Education Key Learning Area Curriculum Guide (Primary 1 - Secondary 6) (2017))

Two Science Subjects (Short Name: 2 Sci)

ii Students may select 2 science subjects offered by the school in combination as one option.

Click “Save” button.

Elective Subject Information > Elective Subjects Offered by the School

Save i Import School-defined Elective Subjects  ~ $ Export
Subject Subject / Module Subject / Module Chinese
Code (Short Name) (Full Name) (Cantonese)
M1 BRE— B GLEfFEDD - B

Council and Secondary Section 2 49 Education Bureau



User Manual SOP Version 2.2

The changes are saved.

¥ Student Option Programme *

o The changes are saved.

After completing the update of the two science subjects’ option:

- The Input Student Options page will be updated and the SOP will allow users to select two science
subjects as one option.

Validation:
At least 2 science subjects must be offered otherwise the below message will be displayed.

% Student Option Programme *

At least 2 science subjects must be selected
for offering Two Science Subjects,

4.1.3 Add a New School-defined Elective Subject
Click “New” button to add a new school-defined elective subject to the elective subject list.

#% Student Option Programme

@ 5§ Current Status Student Information Elective Subject Information Student Options Time Block Elective Su

Elective Subject Information > Elective Subjects Offered by the School

Save -+ New rt School-defined Elective Subjects T Export
Subject Subject / Module Subject / Module Chinese English Chinese
Code (Short Name) (Full Name) (Cantonese) (Putonghua)
LA S|hRIT___ SBRER I IARInss =54
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Input the School-defined Elective Subject Information in the Action Area and click “Save Subject
Information” button.

% Student Option Programme - o %
B = cumentStatus Student Information Elective Subject Information Student Options  Time Block Elective Subject Allocation  Print Imetables  Reperts [O©]
Elective Subject Information > Elective subjw',s Offered by the School Related Link(s) -
[ save H -+ New || L Import School-defined Elective Subjects ~ || T Export
Subject Subject / Module Subject / Module Chinese English Chinese Other "I Add New School-defined Elective Subject
Code (short Name) (Full Name) (Cantonese) (Putonghua) Language
. Subject Code
w1 BE— B GEES . ] ] ] ] !
M2 BRE_ BT (EMFEPS - .. ] ] ] ] .
MOI# Subject Code  Short Name (1)*  Full Name (1)* Enable
80 2] =9 ] ] ] ]
MOI(1):
CHEM 7 1% ] ] ] ]
oy - - 0 0 0 0 Short Name () Full Name (2)°
cur b PEE 0 O O 0 Moi2):
ELT L B | | O O Short Name (3)*  Full Name (3)*
cHis L REES O O O O MOI3):
ECON Fi] o] O O O O Short Name (8)*  Full Name ()
ERS B ES .
FH RIPERY (P 0 O O O MOIS):
GEO o HIF O O O O
CloudSAMS Cod
HIST 3 -3+ O O O O o o
BAFS i %, SHEMTN. O O O O *Mandatory Fields
N N #MOI 1=Chinese (Cantonese), 2=Engiish, 3=Chinese (Putonghua), 9=Other Language
BA RS EEH &5 O O O O
BM TEER TEEW @EEED O O O O
DAT st SETERRARER O [m] O O
HMSC it ERESEREE O O O O
v
Total ne. of elective subject(s) / subject module(s) listed for selection: 26 Total ne. of elective subject(s) / subject module(s) offered by the school: 0
Remarks: M1 / M2 is the Extended Part of the senior secondary Mathematics curmiculum
(Source: Mathematics Education Key Learning Area Cutriculum Guide {Primary 1 - Secondary 6) (2017))
_‘ Two Science Subjects (Short Name: 2 Sd)
Students may select 2 science subjects offered by the school in combination as one option.

A new record is added.

¥ Student Option Programme *

o The changes are saved.
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The new record will be displayed in the elective subject list.

Elective Subject Information > Elective Subjects Offered by the School

Bl save || + New H L Import School-defined Elective Subjects H T Export |
Subject Subject / Module Subject / Module Chinese
Code (Short Name) (Full Name) (Cantonese)

FCON o o [
ERS = REERY (2.

GEO i b O
HIST FEE Er O
THS i i [
BAFS b= E SETELEE. L]
BA bEER TEEY (& []
BM el TEREM EEREDE I
DAT B SETEERARHE U
HMSC et BRSIRETEIE [
IcT &s B buBEaARER O
FS&T BmiE PmELeE Emme. O
FC&T AR PHREEE BRE. . O
MUS i B (hECR) [
VA = HEZI (PF. [
PE BB #BE (F2ER) I
ApL ERRE EHSE O
SBO1 REAR01 BARB []

Total no. of elective subject(s) / subject module(s) listed for selection: 26

English

OO0 odooo o oD oDoioodis

[]

Chinese
[Putonghua)

g

oo gguoioiggigl L ooy

L]

SOP Version 2.2

Other

Language

g

oo Uudooogd ooy

¢

Total no. of elective subject(s) / subject module(s) offered by the school: 0

Remarks: M1 / M2 is the Extended Part of the senior secondary Mathematics curriculum

(Source: Mathematics Education Key Learning Area Curriculum Guide (Primary 1 - Secondary 6) (2017))

Council and Secondary Section 2

To input the school-defined elective subjects in one go, please refer to 4.1.6 Import School-

defined Elective Subjects.
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Validation:

SOP Version 2.2

If any mandatory field is not filled in, the system will prompt a warning message and highlight the

field in red.

% Student Option Programme X

| Please input "Subject Code".

Add New School-defined Elective Subject

Subject Code* ‘ ‘«

MOI#  Subject Code Short Name (1)*  Full Name (1)*

MOI(1):

Short Name (2)*  Full Name (2)*
MOI(2):

Short Name (3)*  Full Name (3)*
MOI(3):

Short Name (9)*  Full Name (9)*
MOI(9):

CloudSAMS Code

Save Subject Information Reset

*Mandatory Fields
#MOI 1=Chinese (Cantonese), 2=English, 3=Chinese (Putonghua), 9=0ther Language

4.1.4 Update School-defined Elective Subjects

Enable

Cancel

Double click a school-defined elective subject record in the elective subject list to update the subject

information.
MUS ks & (2R L L LI LI
VA RE BEBM (P8 ] [l Ol ]
PE BE BE (50R) L L] L] L]
ApL ERZE FERZEE O ] L Ll
SBO1 Ao BAR o [] [] [] [] G
Total no. of elective subject(s) / subject module(s) listed for selection: 26 Total no. of elective subject(s) / subject module(s) offered by the school: 0
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Input the information of the school-defined elective subject in the Action Area, and click “Save”
button.

& Student Option Programme - x
“= Current Status Student Information Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables Reports
e = i P i po O o
Elective Subject Information > Elective Subjects Offered by the School Related Link(s)
Esave | + New L Import School-defined Elective Subjects || T Export
Subject Subject  Module Subject / Module Chinese english Chinese Other "1 uUpdate School-defined Elective Subject
Code (Short Name) (Full Name) (Cantonese) (Putonghua) Language
ERS N RIPEARY (RSP [ Subject Code*  SBO1
GEO i} HFE [
MOI#  Subject Code ShortName (1)*  Full Name (1)* Enable
HIST BE Es [ ,
MOI(1): SBOT1 Kot BB

THS b4 ot ety [

BAFS e D TiEMEE 0 Short Name (2)*  Full Name (2)*

. SRR feew @ I MOI(2): SBO12 S801 School Base Subject 01
M DRE LERY BLUED I ul . O Short Name (3)*  Full Name (3

DAT E:o st EEmAbRE O | O O MOI(3): SBO13 ko B0 (B

o - — -
HMSC fizi BREIPNIERNE O Shart Name (9)°  Full Name (9)™
= & E A M ml M
er &l BB O Mol@):  SB019 sBo1* School Base Subject 01 (other language)
FS&T ERR TSR E@E. [
" . y #5801

rear Rt PSS (RS | Cloudsans code

MUS = NG e-] [ Save Subject Information Reset Cancel
va wE REBH (FE. [ “Mandatory Fieds

pr R — I #MOI 1=Chinese (Cantonese), 2=English, 3=Chinese (Putonghual, 9=Other Language

PE - R (hEx

ApL e EARE I

SBO1 BeA01 BEpiHo ] ] ] [

a B
Total no. of elective subject(s) / subject module(s) listed for selection: 26 Total no. of elective subject(s) / subject module(s) offered by the school: 0

Remarks: M1/ M2 is the Extended Part of the senior secondary Mathematics curriculum
{Souree: Mathematics Education Key Learning Area Curriculum Guide (Primary 1 - Secondary 6) (2017))

[[] Two Science Subjects (Short Name: 2 5ci)

Students may select 2 science subjects offered by the school in combination as one option.

The selected record is updated.

¥ Student Option Programme *

o The changes are saved.

@ To update the school-defined elective subjects in one go, please refer to 4.1.6 Import

School-defined Elective Subjects.

4.1.5 Delete a School-defined Elective Subjects

Click the delete icon ( ]El ) to delete a school-defined elective subject from the elective subject list.

ApL EREE EHZEE 1] [] ] ]
SBOT A0 BARB [] L] L] 0]

Total no. of elective subject(s) / subject module(s) listed for selection: 26 Total no. of elective subject(s) / subject module(s) offered by the school: 0
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Click “Yes” button to confirm the deletion.

¥ Student Option Programme *
o Are you sure to remove the record?
Yes No

The selected record is deleted.

% Student Option Programme *

o The changes are saved.

4.1.6 Import School-defined Elective Subjects
Users can import data via Excel or CSV file. Click “Import” button to choose “Import from File” or
“Import from CloudSAMS”.

Elective Subject Information > Elective Subjects Offered by the School

| El save H + New H 4 Import School-defined Elective Subjects H T Export

| rt fi Fil
Subject Sub)j mportfrom Te / Module Chinese

Code (S Import from CloudSAMS I Name) (Cantonese)

e cpoEE3 T febaeerr sn = —

4.1.6.1 Import from File

Click “Import from File” button.

Elective Subject Information > Elective Subjects Offered by the School

| Save H + New ‘ | J- Import School-defined Elective Subjects  ~ ‘ | T Export
. . Import from File )
Subject Subj P odule Chinese
Code (S Import from CloudSAMS | Name) (Cantonese)
van SR ShES ZT RN 25 ™
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Below shows a sample Excel file.

A B C D E
Subject Code Subject / Module |Subject / Module (Full Hame) MWOI |Cloud3amMs Enable
1 (Short Name) Code
2 |gBOLI Fea 01 AR EL 1 |#se0l ¥
3 |3EO12 Se01 dchool Base Subject 01 2 #3m01 ¥
4 [3BOL3 FA 0L+ A EILEER) 3 |#sBOL ¥
SBO1Y SBO1* 3chool Base Subject 01 {other ] #3601 ¥
5 language)

SOP Version 2.2

@ To obtain a file template for import, please refer to 4.1.7 Export All Subjects/ Modules.

Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File

Council and Secondary Section 2

Select File &
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Select the file for import and click “Open” button.

% Please select data file for import. x
&« v 4 > ThisPC » Documents » SOP » import v O Search import »p
Organize v New folder =~ O @

Mame : Date modified Type Size
[ This PC

@ OfferOptionReportxlsx 5/31/2024 10:36 AM Microsoft Excel W... 10KB

|_ﬂ MNetwork

File name: | OfferOptionReport.xlsx

v| Data File (*xlsi;* xls:*.csv) ~

The system will map the import fields automatically based on the column titles in the import file.
Users can also select the import fields manually. Click “Next” button when all the fields are mapped
to start the data validation.

W Import from File X

Map Import Fields

Table Fields (Destination)
Subject Code

Subject / Module (Short Name)
Subject / Module (Full Name)
MOI

CloudSAMS Code

Enable

Council and Secondary Section 2

Import Fields (Source)

Subject Code

Subject / Module (Short Name)

Subject / Module (Full Name)

MOI

CloudSAMS Code

Enable
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If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

& Import from File

Preview and Validation

Error Message Subject Code Subject / Module (Short Name) Subject / Module (Full Name) Mol CloudSAMS Code
SBO11 A RARIE 1 #5BO1
SBO12 SBO1 School Base Subject 01 2 #SBO1
SBO13 ReA01* BAaRBo1(E@aE) 3 #SBO1
SBO19 SBO1* School Base Subject 01 (other language) 9 #SB01

A progress bar will be displayed to show the import progress.

Import from File

Preview and Validation

Error Message Subject Code Subject / Module (Short Name) Subject / Module (Full Name) MOl CloudSAMS Code
SBO11 BA01 BAREO 1 #5BO1
SB012 SBO1 School Base Subject 01 2 #SB0O1
SBO13 A0+ BARB 1 (&S 3 #5B01
SB019 SBO1* School Base Subject 01 (other language) 9 #SBO1

<
Data import is in progress. Please wait...

0%
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Click “OK” button to close the completion prompt box.

Import from File

& Student Option Programme

o Data import has been completed.

The data is imported and displayed on the list.

Subject Subject / Module Subject / Module Chinese English Chinese Other
Code (Short Name) (Full Name) (Cantonese) (Putonghua) Language
ECON = =E O O O ]
ERS SH REERY (hEF. O ] U L
GEO i ik O O O O
HIST En e O O ] ]
THS i i =Eie O [l U L
BAFS fi=1 %, BETEHFHL. O O O O
BA PEEs S (& ] ] ] ]
BM EEEE PRl (BEEE 0 L L] Ll
DAT E'S SEtEERREE O O O O
HMSC =i REEEa ks O O ] ]
IcT =5l BB O [l | L
FS&T BRiE PhzEEsE Emh. O O O O
FC&T fRsE L34S (RE. .. O O ] ]
MUS T B8 (hEOR) O ] | L
VA B"E REE (PE. O O O O
PE E) EE (2R | ] ] ]
ApL fER=E ERRE O O L] Ll
SBO1 Ko BeARBo O O O O 0]

After completing the import of school-defined elective subjects:

- school-defined elective subject information in the elective subject list will be replaced by the data
in the import file
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4.1.6.2 Import from CloudSAMS
Click “Import from CloudSAMS” button.

Elective Subject Information > Elective Subjects Offered by the School

| & save H <+ New H 4 Import School-defined Elective Subjects  ~ H T Export
Import from File
Subject Subj P Module Chinese
Code (S Import from CloudSAMS ) (Cantonese)
HRETT MmLEE LT idhrT A == [ |

Below shows a sample Excel file exported from CloudSAMS.

i3l Autosave (. Off) 2~ = DataSetSchoolDefinedSubjectxls - Compatibility Mode e - [m] X
File Home Insert Page Layout Formulas Data Review View  Automate Help  Acrobat |D Comments |
.Arial ~ .1 ~ — (o] ﬂ Conditional Fermatting ~ = () 1 1
pa ] = 9% o B O DI A i
E@ - B I U-~ A A Alignment  Number ﬁ};'JFormata;Tablev Cells Editing Create PDF Create PDF and
< - O A v v [ Cell Styles ~ v v and Share link Share via Outlook
Clipboard 7] Font 7] Styles Add-ins Adobe Acrobat hd
Al v i Jx  Subject_Code v
A B C D E F G H a
1 |Subject_Code _|Descr\pti0n_ENG Description_CHI  Subject_Abbreviate Subject_Abbreviate Subject_Short_Nan Subject_Short_Name_CHI
2 #3900 Bible 2 Bible e Bib E
3
4
5
6
7
8
9
10 v
< D> Sheet 1 + -y ] »
Ready  $3 Accessibility: Unavailable B b - ——+ 1153

Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

& Import from CloudSAMS *

Select File

oF

Cancel
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Select the file for import and click “Open” button.

% Please select CloudSAMS data file for import.

« v > This PC » Documents » SOP » import
COrganize MNew folder
Mame
3 ThisPC , .
= @ DataSetSchoolDefinedSubjectxls
|_ﬂ MNetwork

Date modified

5/31/2024 2:57 AM

SOP Version 2.2

v O Search import 2
= @M @
Type Size

Microsoft Excel 97... 31KB

File name: | DataSetSchoolDefinedSubject.xls

v| Excel File from CloudSAMS(*x| ~

ancel

The data to be imported will be shown in the table for preview. Click “Import” button to import the

data.

% Import from CloudSAMS

SubjectCode DescriptionEng DescriptionChi SubjectAbbrevNameEng
#900 Bible B Bible
<
Council and Secondary Section 2 61
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A progress bar will be displayed to show the import progress.

% Import from CloudSAMS X
SubjectCode DescriptionEng DescriptionChi SubjectAbbrevNameEng SubjectAbbrevNameChi SubjectShortNameEng Subjects
#300 Bible = Bible B Bib g

e >
Data import is in progress. Please wait...
0%

Click “OK” button to close the completion prompt box.

¥ Import from CloudSAMS X

& Student Option Programme

o Data import has been completed.
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The data is imported and is displayed in the elective subject list.

Elective Subject Information >

Hsave || 4 New + Import Schoal-defined Elective Subjects
Subject Subject / Module Subject / Module
Code (Short Name) (Full Name)

ERS T RIRERH (P

GEO Uz IR

HIST Ee B

THS ht HoEEEREy

BAFS pi=3 %, SEEYBEE.

BA EER EEH (&)

BM pEEE EEEY @RED

DAT aEt HEtEEAPR

HMSC it EFEEEAT SRR

IcT =5l S REAREL

FsaT BRTE PHRELEE (BT

FCAT BRs FHRBREE (R,

MUS j=£ BE (hRTH)

VA ng REHH (PR

PE REE REE (PFEE)

AplL ER¥E EREE

S801 i =4

<
Total no. of elective subject(s) / subject module(s) |isted for selection: 26

Remarks: M1/ M2 is the Extended Part of the senior sec

Two Science Subjects (Short Name: 2 Sci)

Students may select 2 scier

Elective Subjects Offered by the School

T Bxport

Chinese
(Cantonese)

English Chinese

(Putonghua)

Other

View Subject/ Module
Language

Subject Code”

MOI#  Subject Code

MOI(1);

MOI(2):

MOIG):

MOI(9)

CloudSAMS Code

Total no. of elective subject(s) / subject module(s) offered by the school: 0

ondary Mathematics curriculum
Source: Mathematics Edueation Key Learning Area Curriculum Guide (Primary 1 -

Secondary 6) (2017)

ce subjects offered by the school in combination as ene optien.

After completing the import of school-defined elective subjects:

Short Name (1)*  Full Name (1)*

Short Name (2)*  Full Name (2)*
Short Name (3)*

Full Name (3)*

Short Name (9)*  Full Name {9)

SOP Version 2.2

Related Link(s) ~

Enable

- school-defined elective subject information in the elective subject list will be replaced by the data

in the import file

4.1.7 Export All Subjects/ Modules

Users can export data to Excel or CSV file for manipulation. The exported file can be used as a

template for importing school-defined elective subjects. Click “Export” button.

Elective Subject Information > Elective Subjects Offered by the School

&l Save -+ New J Import School-defined Elective Subjects T Export «

Subject
Code

Council and Secondary Section 2
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

Date medified

5 Save As
<« v » ThisPC » Documents » SOP » export
Organize « Mew folder
~
Mame
[ This PC
=¥ Metwork

Ma itemns match your search.

Type

w

()

Size

Search export »

= @

File name: | OfferOptionReport-exportxlsx

Save as type: | Excel Workbook (*xlsx)

» Hide Folders

The file export is completed.

% Student Option Programme

o File export has been completed.

Below shows a sample exported file.

A B C D E F
Subject Code Subject f Module |Subject F Module (Full Name) MWOI |Cloud3AME Enahle
1 {Short Name) Code
2 |Mll B3k — B GEMES - BEX—) 1 #238 b
niz2 unl Mathematics (Extended Part - Module (2 #2382 ¥
3 1)
4 M3 B —* B2 EWES - B (mEER) 3 |#23s ¥
n19 Ml* Mathematics (Extended Part - Module (9 #2382 ¥
5 1) {other language)
6 M1 i — B8 GEHES - EmD) 1 #2458 ¥
w2 n Mathematics (Extended Part - Module (2 #2438 ¥
7 23
3 M3 BIAE—* BrE GERES - BRI (BB E #2438 ¥
w9 wF Mathematics (Extended Part - Module (9 #2438 ¥
9 23 {other language)
10 BID! £¥ X 1 #045 ¥
11 BIOZ EIO Biology 2 #045 ¥
12 |BIO3 el £ (BB 3 |#045 ¥
13 |EI09 EID* Biology (other language) 9 #045 ¥
14 |CHEMI {B& {E& 1 [#070 ¥
15 |CHEMZ CHEM Chemistry 2 #070 ¥
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4.2 Elective Subject Group Setup
Click Main Menu (Elective Subject Information = Elective Subjects Group Setup) to browse the
elective subject group information.

% Student Option Programme

@ 5§ Current Status Student Information Elective Subject Information Student Options Time |
Elective Subjects Offered by the School

Elective Subject Group Setup

4.2.1 Setup Elective Subject Groups and Quota
In the “Elective Subject Group Setup” page, users can input:

“No. of Elective Subject Groups” for each subject/ module in “Elective Subject Group and Quota
Setup” table,

“Group Quota” (i.e., the size of each elective subject group) and

- “No. of Elective Subject Groups” for each time block in “No. of Elective Subject Groups in each
Time Block” table, and then click “Save” button.

¥ Student Option Programme:

- =] x

a 3= Current Status Student Infarmation Eiective Subject Information Student Opticns Time Block Elective Subject Allocation Print Timetables  Reports (OO}
Elective Subject Information > Elective Subject Group Setup Related Link(s)
B Save T Export
Elective Subject Group and Quota Setup Quota: ¥ Summar; y of Student Options.

Subject / . No.ofElective | Group1

Module NOR™ | Subject Groups | Quota ERim ||

M1 0 0 M1 0

BIO 0 0 BIO 0

CHEM 0 0 CHEM 0

PHY 0 0 PHY 0

TR (] 0 G- [

iR o o ain o

ECON 0 0 ECON 0

prui 0 0 e 0

it 0 0 Jiié 0

dute as their top priorit
No. of Elective Subject Groups in each Time Block

Block No. of Elective Subject Groups PRl chinelca

1 0 Tial no. of Elective Subject Group(s): 0
2 0 **MRemarks: Total ne. of subject groups in “Elective Subject Group and Quota Setup” and "Ne. of Elective Subject Groups in each Time Block” must be the same. ™
3 0
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Fill in “Quota” and click “Apply to All” button to apply the same quota to all “Group Quota” fields.

Elective Subject Information > Elective Subject Group Setup

‘ Save ‘ ‘ T Export ‘
Elective Subject Group and Quota Setup Quota: 40 Apply to All
"~
Subject / NOR* No. of Elective Group 1 Group 2
Module Subject Groups Quota Quota
M1 24 1 40

The changes are saved.

¥ Student Option Programme *

o The changes are saved.

The “Number of Requests (NOR)” is calculated based on the best allocation result of each student.

For example, if a student selects two science subjects as his/ her top priorities, the best allocation
result should be “BIO”, “CHEM” and “Hf52”.

% Student Option Programme - x
8 J= Current Status Student Information Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables  Reports [O©)
Student Options > Input Student Options Related Link(s) ~
L importfrom file || F Export

StudentNo. [] StudentName [,) Class [ ClassNo. [ No.of ElectiveSubjects [ 2Sci ;] MI [ BIO [) CHEM [ PHY [ 2 ) #3F B View Student Options

031137 Andrew Ko T 1 2 1 5 2 3 7 4 6
Option Order =
078451 Anthony Pak 3A 2 3 5 7 6 1 9 2
2 Sai 1
017833 Ashley Fong En 3 3 12 5 4 o 7 3
M1 5
060810 Barbara Cheng 3A 4 2 9 2 8 1 7 4
BIO 2
087263 Betty Fan 3A B 3 5 2 4 10 3 9
CHEM 3
090241 Charles Dai EN 6 2 5 1 9 7 2 8
PHY 7
082078 Christopher Law | 3A 7 2 6 9 10 1 4 2
Ll 4
086122 Daniel Tse 3A 8 3 6 3 B 2 2 8
=5 6
097370 David Hui EN 9 E 5 12 7 6 4 1
ECON 9
027196 Donald Chiu EN) 10 3 9 0 1 3 5 2
iR 8
050421 Donna Leung 38 7 3 7 9 6 7 2 1
v 10
014786 Elizabeth Lau EN) 12 3 1 2 1 6 3 10 v
025334 Emily Tee 3A 13 2 9 10 8 3 7 2 Order of Two Science Subjects
051759 James Li N 14 3 7 2 5 4 E] 9 Offer Order
BIO + CHEM 1
096824 Jennifer Yau EN) 15 2 1 1 4 10 8 9
BIO + PHY
024041 Jessica Hung EN) 16 2 5 12 7 1" 2 1
CHEM + PHY
080272 John Tsang 3A 7 3 2 4 s 10 3 2
) BIO
090251 Joseph Liu EN) 18 3 5 1 7 E 9 10
CHEM
071030 Joshua Leung 38 19 2 10 g 6 3 12 1
PHY
017892 Karen Lam 34 20 3 12 4 7 1 s 1
031889 Kimberly Ding 34 21 3 5 8 1 2 6 3
<k - . - >
Reset Cancel

Total no. of student(s): 200  No. of student(s) filtered: 200
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The student selected “BIO” and “CHEM” as “Two Science Subjects” (top priority) and then separately
selected “BIO” and “CHEM” as the 2nd priority and the 3rd priority. Since “BIO” and “CHEM” are
already included in the option of “Two Science Subjects”, to avoid double counting the same elective
subject, “Hf1 52” is considered as the 3rd priority and also counted as NOR although “H152” is his/ her
fourth option.

% Student Option Programme. - =] ®
=] = Current Status Student Information Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables  Reports O @
Elective Subject Information > Elective Subject Group Setup Related Link(s)
Elsave T Export
Elective Subject Group and Quota Setup Quota Summary of Student Options

Subject/ | .. No.ofHlectve  Group1l Group 2 Option |1 |2 |3 |4 | Towl

Module Subject Groups Quota Quota 2sd 1 o o o 4
M1 0 1 40 M1 o 0o 0o o |0
8I0 1 2 35 30 8I0 o 1 0o |0 |1
HE 1 CHEM 1
PHY 5 0 PHY 0o 0 o0 0
il 1 5 I il o 0 |1 1 I
] 0 2 a0 &a o o o o |0
ECON 0 1 40 ECON o 0o o o |0
it a 1 35 g ] il 1]
hliz a 1 35 B oo o 0 |0
o o 2 35 30 T o 0o 0o o |0
la 0 Ic o o o0 |0
“NOR = no. of requests recsived from students in selecting the subject / module as their top priorities
No. of Elective Subject Groups in each Time Block
Black No. of Elective Subject Groups o R T loShi
6 Total no. of Elective Subject Group{s): 18
2 6 =+ Remarks: Total no. of subject groups in *Elective Subject Group and Quota Setup" and "No. of Elective Subject Groups in each Time Block” must be the same. ***
6
Validation:

If the total no. of elective subject groups in Elective Subject Group and Quota Setup is not equal to
the total no. of elective subject groups in each Time Block, users cannot save both records and the
below message will be displayed and the fields will be highlighted in red.

¥ Student Option Programme *

Total no. of subject groups in "Elective Subject Group and Quota
| Setup” and "Mo. of Elective Subject Groups in each Time Block"
must be the same.
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Elective Subject Group and Quota Setup

Subject / e No. .of Elective Group 1
Module Subject Groups Quota
M1 0 1 40

BIO 0 0

CHEM 0 0

PHY 0 0

st 0 0

T 0 0

ECON 0 0

bt 0 0

I 0 0

= 0 0

ICT 0 0

*NOR = no. of requests received from students in selecting the subject / nt

No. of Elective Subject Groups in each Time Block

Block No. of Elective Subject Groups i
1 0 Total no
2 0 **% Remz
3 0

@ To update the no. of time blocks, please refer to 2.5 System Settings.

After completing the update of elective subject group setup:

- any updates will be synchronised to the Elective Subject Group Constraints Setup and

Generate/Maintain Time Blocks page.

4.2.2 Export Elective Subject Groups
Users can export data to Excel or CSV file for manipulation. Click “Export” button.

Elective Subject Information > Elective Subject Group Setup

Save T Export
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

W Save As
« v 4

Organize + Mew folder

[ This PC

¥ Network

MName

» ThisPC » Documents » 50P » export

Date modified

Mo items match your search.

Search export

File name: | SubjectGroupSetupReport-exportxlsx

Save as type: | Excel Workbook (*xlsx)

~ Hide Folders

The file export is completed.

% Student Option Programme

o File export has been completed.

Below shows a sample exported file.

A C D E
Subject / Module NOR* No. of Group | Quota|Group 2 Quota

Elective
Subject

1 (jroups

2 Ml 24 1 40

3 BIO 64 2 35 30

4 |CHEM 65 2 35 30

5 PHY 63 2 35 30

6 R 32 1 15

7 EE 53 2 40 40

8 |ECON 21 1 40

9 |3 ki 1 15

10 g e 35 1 35

1 f&F 64 2 35 30

12 |1CT 61 2 35 30

13 R 28 1 35

Council and Secondary Section 2

69

Save - ncel

»

Education Bureau



User Manual SOP Version 2.2

5. Student Options

5.1 Input Student Options
Click Main Menu (Student Options = Input Student Options) to browse the student options.

irmation Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetakl
Input Student Options

Print Student Option Form / Acknowledgement Receipt

5.1.1 Update Student Options

In the “Input Student Options” page, double click a student record to input his/her options.

* Student Option Programme - 8 x
B = curentStatus Student Information Elective Subject Information Student Options  Time Blodk Elective Subject Allocation  Print Timetables  Reports O ®
Student Options > Input Student Options Related Link(s)
& Import from File 7 Export

e e e e kGO = View Student Options

031137 Andrew Ko 3A 1 2
Option Order
078451 Anthony Pak 38 2 3
M1
017833 Ashley Fang 3n 3 3
BIO
060810 Barbara Cheng 3A 4 2
CHEM
087263 Betty Fan ETY 5 3
PHY
090241 Charles Dai ETY 6 2
g
082078 Christapher Law A 7 2
]
086122 Daniel Tse ET 8 3
ECON
097370 David Hui ETY 9 3
i
027196 Donald Chiu 3A 10 3
his.3
050421 Donna Leung 38 1 3
fi=—
014786 Elizabeth Lau 34 12 3
icr
025334 Emily Tse 38 13 2
e
051759 James Li ETY 14 3
096824 Jennifer Yau ETY 15 2
024041 Jessica Hung A 16 2
080272 John Tsang T 7 3
090251 Joseph Liu ETS 18 3
071030 Joshua Leung ETS 19 2
017892 Karen Lam 3A 20 3
031889 Kimberly Ding 38 21 3
< B >
Reset Cancel

Total no. of studentis): 200  No. of students) filterad: 200
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Input the student options in the Action Area, and click “Save” button. If option of Two Science

Subjects is offered and users fill in an order number to the offer of “2 Sci
Two Science Subjects” will be displayed and users have to fill in the order of the science subjects

involved. Click “Save” button to save the record.

Update Student Options

Option
M1

BIO
CHEM
PHY
s
psa

ECON

pE
IcT

R"a

B -

Order

” an extra table “Order of

The selected record is updated.

¥ Student Option Programme

o The changes are saved.

Cancel

Update Student Options

Offer
2 Sci
M1
BIO
CHEM
PHY
tis
e
ECON
HIIE
Tz

Order of Two Science Subjects
Offer
BIO + CHEM
BIO + PHY
CHEM + PHY
BIO
CHEM

PHY

-

Order

Order

Cancel

@ To update the options of all students in one go, please refer to 5.1.2 Import Student

t|on
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Validation:

1. If the no. of student options is fewer than the no. of elective subjects the student takes, the
message below will be displayed and all the student option fields will be highlighted in red
border.

¥ Student Option Programme *

Mao. of student options must be equal to or
| greater than the no. of elective subjects the

student takes.

Update Student Options

Option mlliclar

2 Sd

M1

BIO 1

CHEM

PHY

g

s

ECON

pusis

%

m Reset Cancel
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If the order of “2 Sci” is filled in, but none of the “Order of Two Science Subjects” fields is filled

in, a warning message will be displayed, and all the order fields under “Order of Two Science

Subjects” will be highlighted in red border.

% Student Option Programme

Please input "Order of Two Science

Subjects”.

Update Student Options

Option
2 Sci
M1
BIO
CHEM
PHY
s
e
ECON
g
i3

Order of Two Science Subjects
Offer
BIO + CHEM
BIO + PHY
CHEM + PHY
BIO
CHEM

PHY

£ -

Order

Order

Cancel

After completing the input of student options:

Council and Secondary Section 2
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5.1.2 Import Student Options
Users can import data via Excel or CSV file. Click “Import from File” button.

i Import from File

Student No.

v Student Name

Student Options > Input Student Options

w1 Clas

Below shows a sample Excel file.

@ Autosave (@ o) 9 -

Fle ~ Home Insert Page Layout

fﬁo&

A=

Formulas  Data

Review

View

o ﬂ Conditional Formatting ~
%o

StudentPreferenceReport.xlsx = Saved to this PC

Automate  Help  Acrobat

= O H

[7)
‘o

SOP Version 2.2

- [m] X

| = comments |

(A
‘&

Paste [@ N Font Alignment | Number @ Format as Table ¥ Cells Editing = Add-ins  Analyze Create PDF Create PDF and
- = v v M [ Cell Styles ~ v v Data and Share link Share via Outlook
Clipboard s Styles Add-ins Adobe Acrobat ~
14 v fe 10 v
A B 5 D E F G H il K M N (o] P -
Student Mo, Btudent |Class Class M1z EIO2 CHEMZ PHYZ CHISL ECON1 ECONZ GEO1 THEL BAFE1 ICT2 Tal
1 Name No.
FRGEIYER] [ And 1w 3h 1 3 12 4 5 1 2 11 [ 1 9 10 3
78451 Anthony 34 3 7 [ 1 9 2 3 10 4 12 § 11
3 Pak
17833 Azhley 34 12 5 4 9 7 3 ki 10 3 1 2 11
4 Fong
Tena10 Barbara |34 4 el 2 il 1 7 4 5 11 10 [ 3 12
5 Cheng
5 Dam2es Betty 34 5 5 2 4 10 3 9 1 12 [ 11 7 g
fBonza1 Charles [34 [ 3 1 9 7 12 8 [ 10 3 4 2 11
7 Dai
Taz07s Christop |34 13 9 10 1 4 2 5 12 K 8 11 3
8 her Law
a2z Daniel 3A [ [ 3 5 2 12 & el 7 11 10 1 4
9 Tse
RGN GERERD] David 34 9 5 12 7 [ 4 1 i 10 3 11 4 2
27196 Danald 34 10 9 10 1 3 5 2 K 4 11 ki [ 12
11 Chiu
Tso421 Danma 34 11 11 9 13 K 12 1 8 4 5 2 10 3
12 Leung
T14788 Elizabet |34 12 11 2 1 [ 3 10 4 9 5 12 1 g
13 h Lau
14 125334 Emily 34 13 9 10 i 3 7 2 12 4 11 [ 1 5
15 [os175a Tames Li |34 14 ki 2 5 4 3 El 11 10 12 & 1 g
Tasazse Tenmifer |34 15 11 1 4 10 i el 3 [ 2 5 7
16 Tau
T24041 Teszica (34 16 3 12 7 11 2 1 8 9 4 [ 10 3
17 Hung
Benztz Tahn 34 17 12 4 8 10 3 2 9 11 3 [ 7 1
18 Tsang
Tonzs1 Taseph 34 13 5 1 K 8 9 10 13 4 3 11 2
19 Liu
GEFGET] Toshua 3A 19 10 i [ 3 12 1 1 3 4 11 9 2
20 Leung v
StudentPreferenceReport + 4 S
Ready ¢ Accessibility: Good to go fizz) Ml —-—y—+ a0

@ To obtain file template for import, please refer to 5.1.3 Export Student Options.
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File P

Select File

or drag and drop to import {';

Cancel
. : H “« ”
Select the file for import and click “Open” button.

% Please select data file forimport. *
« > v 4 » ThisPC » Documents » SOP » import ) Search import el
Organize * MNew folder = O @

MName Date modified Type Size

> [ This PC
- @ StudentPreferenceReport.xlsx 6/12/2024 8:47 PM Microsoft Excel W... 20 KB
¥ Network

File name: | StudentPreferenceReport.xlsx v| Data File (*xlsx;* gls*.csv) ~
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The system will map the import fields automatically based on the column titles in the import file.

Subject Code with MOI No. is used for the mapping of one elective subject. Users can also select the

import fields manually. Click “Next” button when all the fields are mapped to start the data validation.

W Import from File

Map Import Fields
Table Fields (Destination)
Student Ne.
Student Name
Class
Class No.

M1
BIO
CHEM
PHY
s

e L9

Import Fields (Source)
Student No.

Student Name

C

C

lass

lass No.

M12

B

C

P

C

102

HEM2

HY2

HIS1

ECON1

If the data is invalid, warning message(s) will be displayed under the “Error Message” column. If no

error is encountered, click “Import” button.

& Import from File

Preview and Validation

Error Message Student No.
031137
078451
017833
060810
087263
090241
082078

086122

Council and Secondary Section 2

Student Name
Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law

Daniel Tse

Class

3A

3A

3A

3A

3A

3A

3A

3A

Class No. M12 BIO2 CHEM2 PHY2 CHIS1

1 6 12 4 5 1

2 5 7 6 1 9

3 12 5 4 9 7

4 9 2 8 1 7

5 5 2 4 10 3

] 5 1 9 7 12

7 6 9 10 1 4

8 6 3 5 2 12

.
>
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A progress bar will be displayed to show the import progress.

Import frem File

Preview and Validation

Error Message Student No. Student Name Class Class No. M12 BIO2 CHEM2 PHY2 CHIS1 i
031137 Andrew Ko 3A 1 6 12 4 5 1
078451 Anthony Pak 3A 2 5] 7 6 1 9
017833 Ashley Fong 3A 3 12 5 4 9 7
060810 Barbara Cheng 3A 4 a9 2 8 1 7
087263 Betty Fan 3A 5] 5] 2 4 10 3 g
090241 Charles Dai 3A 6 5 1 9 7 12
082078 Christopher Law 3A 7 6 ] 10 1 4
086122 Daniel Tse 3A 8 6 3 5 2 12 i
< >

Data import is in progress. Please wait...

Click “OK” button to close the completion prompt box.

Import from File

¥ Student Option Programme

o Data import has been completed.
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The data is imported and displayed in the student options list.

8 2= Current Status Student Information B Subject tudent Optic Time Bl Elective Subject Allcation Print Timetables  Reports O @
Student Options > Input Student Options Related Link(s)
L Import from File T Export
StudentNo. [5] StudentName [ Class [] ClassNo. [5] No.of Elective Subjects [5] M1 [g] BIO [ CHEM [o] PHY 5 8 | &8 5 ECON ©  yiew Student Options
031137 Andrew Ko 3A 1 2 6 12 4 5 1 2 1
Option Order
078451 Anthony Pak 38 2 3 5 7 6 1 9 2 3
M1
017833 Ashley Fang 38 3 3 12 5 4 7 3 8
BIO
060810 Barbara Cheng 3 4 2 9 2 8 1 7 4 5
CHEM
087263 Betty Fan Ty 5 3 H 2 4 10 3 9 1
PHY
090241 Charles Dai 3A 6 2 H 1 9 7 12 8 6
L
082078 Christopher Law A 7 2 6 9 10 1 2 5
o=
086122 Daniel Tse T 8 3 6 3 5 2 12 ] 9
ECON
097370 David Hui 3n ] 3 5 12 7 6 4 1 ]
HoFP
027196 Donald Chiu n 10 E] 9 10 1 3 5 2 7
s
050421 Donna Leung TN 1 3 1 9 6 7 12 1 S
i1
014786 Elizabeth Lau 38 12 3 1 2 1 6 3 10 4
lag
025334 Emily Tse T 13 2 9 10 8 3 2 2
#=
051759 James Li 3n 14 3 7 2 5 4 3 k] 1
096824 Jennifer Yau n 15 2 1 1 4 10 8 E] 3
024041 Jessica Hung 3A 16 2 5 12 7 1 2 1 8
080272 John Tsang 3A 17 3 12 4 8 10 3 2 9
090251 Joseph Liu 38 18 3 5 1 7 8 9 10 6
071030 Joshua Leung 38 19 2 10 8 3 3 12 1 7
017892 Karen Lam 3 20 3 12 4 7 1 6 1 8
031889 Kimberly Ding Ty 21 3

Total no. of studentis): 200  No. of student(s) filtered: 200

After completing the import of student options:

- options of existing students will be updated by the data in the import file
- any updates will be synchronised to the Elective Subject Group Setup page, Conflict Matrix Enquiry
page and Allocate Elective Subjects page

@ To obtain a file template for import, please refer to 5.1.3 Export Student Options.

il

5.1.3 Export Student Options
Users can export data to Excel or CSV file for manipulation. The exported file can be used as a

template for importing student options. Click the “Export” button.

Student Options > Input Student Options

J- Import from File T Export

Student No. = Student Name <] Class <]
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

9 Save As X
&« v > ThisPC » Documents » SOP » export v Search export P
Organize MNew folder =z - 0

MName Date modified Type Size
[ This PC
No items match your search.
¥ Network
File name: | StudentPreferenceReport-exportaxlsx “
Save as type: | Excel Workbook ("xlsx) ~
~ Hide Folders
The file export is completed.
% Student Option Programme *
o File export has been completed.
Below shows a sample exported file.
A B € D G H J K M N [e} P ca
Student Mo, Student  [Class Class No. [MI2 BI0Z CHEMZ PHYZ CHIS ECON1 ECON2 GEQL TH: 1 BAFS1 1¢T2 Al

1 Name

2 e dndrew Ko |34 1 6 12 4 5 1 2 11 ) 7 9 10 3
fi7aas1 dnthony |34 2 5 7 3 1 9 2 3 10 4 12 ] 11

3 Pak
17833 Ashley 34 3 12 5 4 9 7 3 g 10 ] 1 2 11

a Fong
fss10 Barbara |34 4 9 2 8 1 7 4 5 11 10 6 3 12

5 Cheng

6 087263 Betty Fan |34 3 b 2 4 n 3 9 1 12 6 11 7 8

080241 Charles |34 (] 5 1 9 7 12 b é 10 3 4 2 11

7 Dal
(T Christoph |34 7 6 9 10 1 4 2 5 12 7 8 11 3

8 er Law
foes122 Daniel 3h [ 6 3 5 2 12 i 9 7 11 10 1 4

9 Tse

10 fg7370 David Hui |34 ] 5 12 7 [ 4 1 B 10 3 11 9 2
f27106 Donald 34 10 9 10 1 3 5 2 7 4 11 8 ] 12

1 Chin
Msnaz1 Donna 34 11 11 9 é 7 12 1 B 4 5 2 n E

12 Leung
f14786 Elizabeth |34 12 11 2 1 [ E 1 4 ] 5 12 7 &

13 Lau

14 25334 Emily Tse |34 13 9 10 8 3 7 2 12 4 11 6 1 5

15 51750 James L1 |34 14 7 2 5 4 3 9 11 1o 12 é 1 &
fa6s24 Jemnifer |34 15 11 1 4 10 8 9 3 ] 2 5 7

16 Vau
f24041 Jessica |34 18 5 12 ? 1 2 1 3 ] 4 ] n 3

17 Hung
(CEA John 34 17 12 4 & n E 2 9 11 5 é 7 1

13 Tsang
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5.2 Print Student Option Forms / Acknowledgment Receipt
Click Main Menu (Student Options = Print Student Option Forms / Acknowledgment Receipt) to
export the sample forms provided for printing.

armation Elective Subyject Information Student Options Time Block Elective Subject Allocation Print Timetables
Input Student Options

Print Student Option Form / Acknowledgement Receipt

5.2.1 Print Survey Form
In the “Print Student Option Forms / Acknowledgment Receipt” page, select “Survey Form” and click

the “Export” button.

Student Options > Print Student Option Form / Acknowledgement Receipt

@ Survey Form

Survey Form with Time Blocks

Acknowledgement Receipt

X

Select destination folder and define the filename, then click “Save” button.

9 Save As X
&« v > ThisPC » Documents » SOP & export v & Search export P
Organize v Mew folder == w o
A
MName Date modified Type Size
3 This PC
Mo items match your search.
|_j' MNetwark
File name: | surveyform v|
Save as type: | Rich Text Format (*.rtf) ~

n ideFoldrs ml
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A progress bar will be displayed to show the export progress.

% Export Survey Form with Time Blocks

Data export is in progress. Please wait...

50%

The file export is completed.

% Student Option Programme *

o File export has been completed.

SOP Version 2.2

Below is a sample exported file opened by MS Word. Users can modify the form before distribution.

B

Student Option Form

A student should fill numbers in this form indicating his’her order of preference. (¥1” means the elective

L S O N R R SR S IR RN S L S R U S R R IR SRR

subject that he/she likes best.) If a student wants to study 2 science subjects, he/she should write the order of
preference in the “Two Science Subjects” of the table on the left. and fill in the order of preference of the 2
science subjects in the table on the right. If the 2 science subjects cannot be allocated due to shortage of places
or whatsoever reason, the school will allocate 1 science subject to the student in accordance with his/ her

options in the table on the right.

Selected Option Order of two science subjects
(Input order of two science
subjects only when a student has
chosen 2 science subjects in
his/her selected option.)

Offer Order Offer Order

Two Science Subjects Biology + Chemistry

Mathematics (Extended Part - Module 1) Biology + Physics

Biology Chemistry + Physics

Chemistry Biology

Physics Chemistry

TEFEE Physics

Y

Economics

#E

TRAFEART

3 - ST EN Ea

Information and Communication

Technology

REHE (PECE)

Remarks: M1/ M2 is the Extended Part of the senior secondary Mathematics curriculum
(Source: Mathematics Education Key Learning Area Curriculum Guide (Primary 1 - Secondary 6) (2017))

Student Name: Class: Class No.:

Parent’s Signature: Parent’s Name: Date:

(Please return the completed S4 Student Option Form to the class teacher on or before (date).)
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5.2.2 Print Survey Form with Time Blocks

Select “Survey Form with Time Blocks” and click the “Export” button.

Student Options > Print Student Option Form / Acknowledgement Receipt

Sunyey Eorm

@ Survey Form with Time Blocks

Acknowledgement Receipt

o

Select destination folder and define the filename, then click “Save” button.

SOP Version 2.2

e Save As >
« v > ThisPC » Documents > S0P » export v & Search export yel
Organize ~ Mew folder = o

MName Date modified Type Size
3 This PC
Mo items match your search.

b Network

File name: | surveyformwithtimeblocks v|

Save as type: | Rich Text Format (*.rtf) ~

A progress bar will be displayed to show the export progress.
& Export Survey Form with Time Blacks X

Data export is in progress. Please wait...

50%

The file export is completed.

% Student Option Programme *

o File export has been completed.
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Below is a sample exported file opened by MS Word. Users can modify the form before distribution.

ﬂ AutoSave ':. Off::' = ~ surveyformwithtimeblocks.rtf - Compatibility Mode » Saved ~ pel - O >

L |---'_|---|---1---|---2---|---3---|---4---|---E---|---E---|---.-'---

File  Home Insert Draw Design Layout References Mailings Review View Help Acrobat |_'F‘Comments||_fEditingV|
= e

Choice of Elective Subjects of S4

Based on the results of the survey on elective subjects conducted among 53 students and the school’s resources,
this school is going to offer x elective subjects, which are arranged in the following 3 blocks, for students’
choices in the next school year. A student will study x to v elective subjects. This school will allocate one
subject from each block depending on the number of elective subjects that a student is going to study.

Block 1 Block 2 Block 3
Mathematics (Extended Part - Module | M1
1
B)iology BIO Group 1 BIO Group 2
Chemistry CHEM Group 2 CHEM Group 1
Physics PHY Group 2 PHY Group 1
TEER =
& & R 2 & R
Economics ECON
#E #E
5 - B EE RS 5= §HA0 1 5= §H50 2
Information and Communication ICT Group 2 ICT Group 1
Technology
HEEM (PEIE) HE

Page2 of 6 1518words  English (United States)  Text Predictions: On 5% Accessibility: Unavailable T Focus B ———8h—+ 9%

5.2.3 Print Acknowledgement Receipt
In the “Print Student Option Forms / Acknowledgment Receipt” page, select “Acknowledgement
Receipt”.
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Student Options > Print Student Option Form / Acknowledgement Receipt

Survey Form Class

Survey Form with Time Blocks l:‘ For Single Class only IA
@ Acknowledgement Receipt

Header

'C'A Microsoft Sans Serif - 10

An area for setting up the Acknowledgement Receipt will appear on the right side. At the top, users
can select a specific class or students for the Acknowledgement Receipt. At the bottom, the Header
and Footer can be modified.

Student Options > Print Student Option Form / Acknowledgement Receipt Related Link(s)

Survey Form Class Student No. from Student No. to
Survey Form with Time Blocks For Single Qassony D3R

(® Acknowledgement Receipt

This is to acknowledge receipt of your Student Option Form on Elective Subjects. Your selectad elective subjects are listed below
761 [BPHERNE) Codr. mEZNANsamT

Footer

Ay Microsoft Sans Serif - w0 -ABIU

Please check the above listed elecve subjects against your copy of Student Opbon Form on Elective Subjects. For amendments, please contactthe General Office in person or before (Date)

SRR [REREENR) DEET FEFNRSENE, RSN BN (58 S2ARSERans.

If only a specific class is to be included in the Acknowledgement Receipt, select the class at the top
by ticking “For Single Class only” and choosing the class from the dropdown menu. To specify a group
of students, input the “Student No. from” and “Student No. to”. If both the class and student number
are filled, the receipt will be exported with students that match both conditions. Leave all fields

empty to include all students.

Class Student No. from Student No. to
For Single Class only A e
3A
Header
3B
Ap Microsoft Sans Serif 2 A B 7T UE=EZ=
This is to acknowledge receip) 3D on Elective Subjects. Your selected elective subjects are listed below:
{TEY [EERIEEREE] CUE 3E
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Edit the content, font style and font features of the Header/ Footer of the receipt in the text box.

Header

ﬁ}:\ Microsoft Sans Serif *~ 10

A B 7 U

This is to acknowledge receipt of your Student Option Form on Elective Subjects. Your selected elective subjects are listed below:
178 [BERIEEREE] Bl REEREEREBNT

Footer

Apn Microsoft Sans Serif - 10

.
[3=

B 7

I
]
i

Please check the above listed elective subjects against your copy of Student Option Form on Elective Subjects. For amendments, please contactthe General Office in person or before (Date).
ST [BER B ENE| Bl FERTIREERE. EEw, 5% (B SizaRsBiiEnEus.

After all the setup is complete, click the “Export” button.

Student Options > Print Student Option Form / Acknowledgement Receipt
Survey Form

Class
Survey Form with Time Blocks

[ ] For Single Class only
@ Acknowledgement Receipt

Header

'C'A Microsoft Sans Serif

3A

Select destination folder and define the filename, then click “Save” button.

o Save As

X
« v » ThisPC » Documents » S0P » export v | @ Search export »
Organize « MNew folder s - (7]
MName Date modified Type Size
= This PC
Mo items match your search.
[? Metwork
File name: | acknowledgementreceipt] V|
Save as type: | Rich Text Format (*.rtf)
A Hide Folders
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A progress bar will be displayed to show the export progress.

% Export Survey Form with Time Blocks

Data export is in progress. Please wait...

50%

The file export is completed.

% Student Option Programme *

o File export has been completed.

SOP Version 2.2

Below is a sample exported file opened by MS Word. Users can modify the Acknowledgment Receipt

before distribution.

[Cd

|Acknowledgement Receipt

This is to acknowledge receipt of your Student Option Form on Elective Subjects. Your selected elective
subjects are listed below:

frag [BiERBERE] Olc. (RESNEERBNT

Student Number S4EiREE- 014786
Student Name 24518 Elizabeth Lau
Class ¥50: 34

Class Number BESISREE 12

Mo. of Electives IBIERESE: 3

Order Subjects / Modules #8 [ E¢
1 CHEM

2 BIO

3 a2kl

4 ECON

5 s

5] PHY

7 ICT

8 iR

g iz

10 Pl

1 M1

12 o

Please check the above listed elective subjects against your copy of Student Option Form on Elective
Subjectz. For amendments, please contact the General Office in perzon or before (Date).

FEEErR BN EENE] BiFes FERFINEERE. UEER, £t (BH) SicarRaaass
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6. Time Block
6.1 Conflict Matrix Enquiry

Click Main Menu (Time Block = Conflict Matrix Enquiry) to enquire the conflict matrix of student

options for elective subject pairs.

ent Information Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables Reports
Conflict Matrix Enquiry
Elective Subject Group Constraints Setup

Generate/Maintain Time Blocks

6.1.1 Enquire Conflicts Matrix of Student Options

The “Conflict Matrix Enquiry" page shows the number of students between two subjects that are
selected as their top priorities. A sample conflict matrix result is shown on the screen below. In the
sample, 20 students have selected “1>3£” and “4%7%” as their top priorities.

Users can make use of the information as a reference to decide which two subjects are better to be
placed in different time blocks.

Subject / Module M1 BIO CHEM PHY ale2) bSO ECON bR ijfo1: % IcT HE
M1 NA 1 10 7 5 0 2 0 4 8 10 2
BIO 1 NA 17 22 8 0 12 0 g 21 16 9
CHEM 10 17 NA 15 13 16 1 12 11 24 0 0
PHY 7 22 15 NA 0 21 g 7 4 1 19 6
R 5 8 13 0 NA 4 3 g 0 0 11 3
s 0 0 16 21 4 NA 0 0 g 20 14 10
ECON 2 12 1 9 3 0 NA 1 3 7 0 0
e 0 0 12 7 9 0 1 NA 10 7 14 5
iz 4 8 11 4 0 9 El 10 NA 0 9 6
il 8 21 24 1 0 20 7 7 0 NA 16 10
IcT 10 16 0 19 11 14 0 14 g 16 NA 0
HE 2 9 0 6 3 10 0 5 6 10 0 NA

6.1.2 Export Conflict Matrix
In the “Conflict Matrix Enquiry” page, click the “Export” button.

Time Block > Conflict Matrix Enquiry

T Export
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV
file, select CSV file format under “Save as type” before clicking “Save” button.

& Save As X
1+ > ThisPC » Documents > 50P » export v 0 Search export 0
Organize = Mew folder SEEE (7]
Mame Date modified Type Size
[ This PC
Nao items match your search.
¥ Network
File name: | ConflictMatrixReport.xlsx v|
Save as type: | Excel Workbook (*.xlsx) ~
A Hide Folders Save ( |ncel

The file export is completed.

% Student Option Programme *

o File export has been completed.

Below shows a sample exported file.

A | B C D E F G a
1 |Subject ! Module M1 BID CHEM PHY gk E¥ ECON
2 ml o 1 10 7 3 i 2

3 BID 1 Wi 17 22 [ i 12
4 |CHEM 10 17 i 15 13 14 1

5 |PHY 7 22 15 N4 0 21 9

6 PR 5 3 13 0 i 4 kS

7 &8 0 0 16 21 4 jor i]

8 |ECON 2 12 1 3 0 Nk
9 |H3g 0 i] 12 ] i 1
10 hEiE 4 3 11 4 i ] 3

11 ¥ [ 21 24 1 0 20 7

12 |ICT 10 16 i 19 11 14 i

13 & 2 g i [ 3 10 i
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6.2 Elective Subject Group Constraints Setup
Click Main Menu (Time Block = Elective Subject Group Constraints Setup) to setup the elective

subject group constraints.

Information Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables Reports
Caonflict Matrix Enquiry
Elective Subject Group Constraints Setup

Generate/Maintain Time Blocks

6.2.1 Set Two Subject Groups to be put into Different Time Blocks
In the “Elective Subject Group Constraints Setup” page, select two elective subject groups and click
the “Different Time Blocks” button.

Time Block > Elective Subject Group Constraints Setup

Please select TWO elactive subject groups and click either ‘Same Time Block' or 'Different Time Blocks"
Click 'Save’ when completed. T Export

Elective Subject Group Select Elective Subject Groups Action
M1
BIO Group 1
BIO Group 2 | S same Time Block

CHEM Group 1 | % Different Time Blocks «
CHEM Group 2

PHY Group 1
PHY Group 2
e
Al
i R 2
ECON

i

i)

e #8501
% 4850 2
ICT Group 1
ICT Group 2

He
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The constraint will be added to the constraint list on the right-hand side. Click the remove (X) button
to remove the constraint. Click “Save” button when all constraints are added.

Time Block > Elective Subject Group Constraints Setup

Please select TWO elective subject groups and dick either ‘Same Time Block’ or ‘Different Time Blocks"

Click ‘Save' when completed | T Export

Elective Subject Group Select Elective Subject Groups Action

O

M1 I BIO Group 1, CHEM Group 1 Difference x I

BIO Group 1
BIO Group 2 | 2 same TimeBlock |
(G Gy ] ‘ 2, Different Time Blocks ‘
CHEM Group 2
PHY Group 1
PHY Group 2

sk

HEE AR

o3

fr== IR
% 45 2
ICT Group 1

ICT Group 2

Oooooooooogojlooog oo

RE

The constraint list is updated.

¥ Student Option Programme *

o The changes are saved.
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6.2.2 Set Two Subject Groups to be put into Same Time Block

SOP Version 2.2

In the “Elective Subject Group Constraints Setup” page, select two elective subject groups and click

the “Same Time Block” button.

Time Block > Elective Subject Group Constraints Setup

Please select TWO elective subject groups and click either ‘Same Time Block’ or ‘Different Time Blocks",

Click ‘Save’ when completed.

Elective Subject Group
M1

BIO Group 1
BIO Group 2
CHEM Group 1
CHEM Group 2
PHY Group 1
PHY Group 2
sk

T RER 1
T HER 2
ECON

g

etz

frs= 3 Gl
e 48R 2
ICT Group 1
ICT Group 2

Rz

Council and Secondary Section 2
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< R

OoooooDoogDoio

S Same Time Block

% Different Time Blocks
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@
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The constraint will be added to the constraint list on the right-hand side. Click the remove (X) button
to remove the constraint. Click “Save” button when all constraints are added.

Time Block > Elective Subject Group Constraints Setup

Please select TWO elective subject groups and click either ‘Same Time Block' or 'Different Time Blocks'.
Click ‘Save’ when completed. ‘ F Export

Elective Subject Group Select Elective Subject Groups Action

|

M1 I(HEM Group 2, PHY Group 2 Same x I

BIO Group 1
BIO Group 2

| S Same Time Block ‘
CHEM Group 1 |

m‘
CHEM Group 2 -
PHY Group 1
PHY Group 2
e

T 4ER0 1
T 4851 2
ECON

i

iiio:3

B2 4R8I 1
¥ AARI 2
ICT Group 1

ICT Group 2

Oooooogoojooojog ojloojojio

RE

The constraint list is updated.

¥ Student Option Programme *

o The changes are saved.

6.2.3 Export Subject Group Constraints
In the “Elective Subject Group Constraints Setup” page, click “Export” button.

Time Block > Elective Subject Group Constraints Setup

Please select TWO elective subject groups and click either "Same Time Block' or 'Different Time Blocks"
Click 'Save’ when completed. ‘ T Export

Elective Subject Group Select Elective Subject Groups

M1 O CHEM Group 2, PHY Group 2
BIO Group 1 O BIO Group 1, CHEM Group 1
BIO Group 2 O | & Same Time Block ‘

CHEM Group 1 [J | 2, Different Time Blocks

CHEM Group 2 [J
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV
file, select CSV file format under “Save as type” before clicking “Save” button.

e Save As bt
1T > ThisPC » Documents > 50P » export v D Search export el
Organize = Mew folder SEEE (7]
~
Mame Date modified Type Size
3 This PC
Nao items match your search.
¥ Network
File name: | SubjectGroupConstraintReport.xlsx -
Save as type: | Excel Workbook (*.xlsx) ~
# Hide Folders ncel
The file export is completed.
% Student Option Programme *
o File export has been completed.
Below shows a sample exported file.
ﬂ AutoSave (. Off) 9 v = SubjectGroupConstraintReport.xlsx « Saved to this PC jel - m} *
File Home Insert  Page Layout Formulas Data Review View  Automate Help  Acrobat | =2 comments |
E9 v i -
| A B C D E a
1 Elective Subject Group Codel Elective Subject Group Namel |Elective Subject Group Code2 [Elective Subject Group Name?  |Actlion '
2 \CHEMZ 2 CHEM Group 2 PHYZ_2 PHY Group 2 Same
3 BIDZ_1 BIO Group 1 CHEMZ 1 CHEM Group 1 Difference
4
5
6
- v
< > SubjectGroupConstraintReport + o »
Ready 1% Accessibility: Good to go iz | -+ o
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6.3 Generate / Maintain Time Blocks
Click Main Menu (Time Block = Generate/Maintain Time Blocks) to browse the time blocks.

Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables Reports
Conflict Matrix Enquiry

Elective Subject Group Constraints Setup

Generate/Maintain Time Blocks «

6.3.1 Generate Elective Subject Groups into Time Blocks based on Elective Subject
Group Constraints
In the “Generate/Maintain Time Blocks” page, click “Generate Time Blocks” button and choose

“based on elective subject group constraints”.

Time Block > Generate/ Maintain Time Blocks

() Generate Time Blocks ~ H + New H J Import from File H T Export ‘

based on elective subject group constraints

based on elective subject group constraints with fixed elective subject group(s)

Lt _L_ 1 M. - ~m_iT_f_ _ar_
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Select the appropriate option for “Allocation Algorithm Choices” (applicable to elective subject
allocation by overall ranking) and “Subject Group Distribution Choices” (applicable to elective
subjects with multiple subject groups). Check the “Has Compulsory Block” checkbox and select the
compulsory time block(s) if needed.

Then, select the “Generation Time Limit”, and click “Generate” button.

5 Generate Time Block X

Allocation Algorithm Choices

@ Choice 1 - one of each student’s choices will be fulfilled in each iteration.

Chaice 2 - one of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Chaice 3 - all the choices of each student would be allocated in one iteration.
Chaice 4 - two of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Subject Group Distribution Choices

(applicable to elective subjects with more than one subject group)

@ Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

Compulsory Block

|:| Has Compulsory Block ~

Time Limit

Generation Time Limit 5 mins e

oo T8

@ For the details of Allocation Algorithm Choices and Subject Group Distribution Choices,
= please refer to Appendix Il Allocation Algorithm Choices (Overall Ranking), Appendix IV

Allocation Algorithm (Elective Subject Queue) and Appendix V Subject Group Distribution

Choices.

Council and Secondary Section 2 95 Education Bureau



User Manual SOP Version 2.2

A number of time blocks with different combinations of elective subject groups will be generated and
displayed in the time block list. The estimated satisfaction rate for the top priorities and all options

of each generated time block will be calculated and displayed.

5 Student Option Programme - o x
a8 2= Current Status Student Information Elective Subject Infarmation Student Options Time Black Elective Subject Allocation Print Timetables  Reports o @
Time Block > Generate/ Maintain Time Blocks Related Link(s)
@ Stop Generating + He L Import from File T Ex

Satistaction Rate Calculation View Time Block il

Estimated Average Satisfaction Rate Elective Subject Group Block 1 Block 2 Block 3
Time Block Result
Top Priorities All Options CHEM Group 1 CHEM Group 2 B2 f85 1
Combination 1 95.00% 98.48% 2 4R7 2 BIO Group 1 BIO Group 2
—
I Combination 2 96.92% 98.83% I PHY Group 1 PHY Group 3 PHY Group 2
ICT Group 1 ICT Group 2 ¥ #8801
Hio 4R 2 L
thga HE M1
ECON

Allocation Algorithm Choices: Choice 1 Elective Subject Group Distribution: Choice 1 Compulsory Block:  No

Mark as Confirmed Time Block

Count Description Block 1 Block 2 Block 3
Max no. of elective subject groups 5 6
[ 6

No. of elective subject groups assigned

@ For the details of satisfaction rate calculation, please refer to Appendix Il Calculation of

Satisfaction Rate.
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While generating time blocks, users can click “Stop Generating” button to stop time block generation.

% Student Option Programme

B = Currentstatus Student [nformation Elective Subject Information Student Options

Time Block > Generate/ Jbintain Time Blocks

@ Stop Generating. 4 Import from File T Export
Satisfaction Rate Calculation

Estimated Average Satisfaction Rate
Time Block Result

Top Priorities All Options
Combination 1 95.00% 98.48%
Combination 2 96.92% 98.83%
Combination 3 98.17% 99.33%
Combination 4 98.17% 99.40%
Combination 5 99.00% 99.68%

Time Block

Elective Subject Allocation  Print Timetables  Reports

View Time Block

- o x

o 0

Related Link(s)

E Fixed cell

Elective Subject Group Block 1 Block 2 Block 3
CHEM Group 1 CHEM Group 2 i3z R}
BIO Group 2 B¥ R 2 BIO Group 1
PHY Group 3 PHY Group 1 PHY Group 2
ICT Group 1 ICT Group 2 YEE R 1
HEE AR 2 ftz urg
#He R M1
ECON

Allocation Algorithm Choices: Choice 1 Elective Subject Group Distribution: Choice 1 Compulsory Block: No
Count Description Block 1 Block 2 Block 3
Max no. of elective subject groups 7 6 3
7 6 [

Mo. of elective subject groups assigned

The generation is completed, timed out or stopped.

% Student Option Programme *

Time Block Generation has been completed.

o Elapsed time: 0:34

% Student Option Programme *

Time Block Generation is timed out. Elapsed

o time: 5:02

% Student Option Programme >

Time Block Generation is stopped. Elapsed

o time: 0:44
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Reminder:

After clicking the “Generate Time Blocks” button, if students’ allocation orders have not yet been
defined, the below message will be displayed. Users can choose to specify the students’ allocation
orders, or proceed to use student numbers as allocation orders.

% Student Option Programme X

Students’ allocation orders have not yet been specified. Do you want to specify students' allocation orders or to use
student numbers as the default allocation orders?

Specify students’ allocation orders now Proceed to use student numbers as allocation orders

@ To define allocation orders, please refer to 7.1 Elective Subject Allocation Orders.
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6.3.2 Partial Generation of Time Blocks with Fixed Elective Subject Group(s)
In the “Generate/Maintain Time Blocks” page, click “Generate Time Blocks” button to choose “based

on elective subject group constraints and fixed elective subject group(s)”.

‘ () Generate Time Blocks - H -+ New H J- Import from File H T Export ‘

based on elective subject group constraints

based on elective subject group constraints with fixed elective subject groupls)

Fatimaterd Averane Satistactior

Drag and drop elective subject group(s) to any time blocks, the dragged elective subject group(s) will
be fixed under the time block. The SOP will not change the elective subject group(s) to other time

blocks during time block generation.

¥ Generate Time Block X

Define Fixed Elective Subject Group(s) Draggable cell Fixed cell
~

Elective Subject Group Block 1 Block 2 Block 3

M1

BIO Group 1

BIO Group 2

CHEM Group 1

CHEM Group 2

PHY Group 1 v
Reset

Count Description Block 1 Block 2 Block 3

Max no. of elective subject groups 7 6 6

No. of elective subject groups assigned 0 0 0
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Click “Next” button to continue.

% Generate Time Block x
Define Fixed Elective Subject Group(s) Draggable cell Fixed cell
Elective Subject Group Block 1 Block 2 Block 3 =
BIO Group 1 M1 ‘

BIO Group 2

CHEM Group 1

CHEM Group 2

PHY Group 1

PHY Group 2 v
Reset

Count Description Block 1 Block 2 Block 3

Max no. of elective subject groups 7 6 6

No. of elective subject groups assigned 0 1 0

s
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Select the appropriate option for “Allocation Algorithm Choices” (applicable to elective subject
allocation by overall ranking) and “Subject Group Distribution Choices” (applicable to elective
subjects with multiple subject groups). Check the “Has Compulsory Block” checkbox and select the
compulsory time block(s) if needed.

Then, select the “Generation Time Limit”, and click “Generate” button.

% Generate Time Block s
Allocation Algorithm Choices

@ Choice 1 - one of each student’s choices will be fulfilled in each iteration.

Chaice 2 - one of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Chaice 3 - all the choices of each student would be allocated in one iteration.
Chaice 4 - two of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Subject Group Distribution Choices

(applicable to elective subjects with more than one subject group)

@ Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

Compulsory Block

|:| Has Compulsory Block ~

Time Limit

Generation Time Limit 5 mins e

@ For the details of Allocation Algorithm Choices and Subject Group Distribution Choices,
= please refer to Appendix Il Allocation Algorithm Choices (Overall Ranking) , Appendix IV

Allocation Algorithm (Elective Subject Queue) and Appendix V Subject Group Distribution
Choices.

Council and Secondary Section 2 101 Education Bureau



User Manual

SOP Version 2.2

A number of time blocks with different combinations of elective subject groups will be generated and
displayed in the time block list. The estimated satisfaction rate for the top priorities and all options
of each generated time block will be calculated and displayed. The elective subject group(s) will be

fixed at the defined time block for all the generated combinations.

1 Student Option Programme:

8 Z= Current Status

Student Information

Blective Subject Information

Time Block > Generate/ Maintain Time Blocks

@ Stop Generating

n

Satisfaction Rate Calculation

=

Student Options

Time Block Result

Combination 1

Combination 2

Estimated Average Satisfaction Rate

Top Priorities All Options
96.50% 98.96%
98.67% 99.61%

View Time Block

ime Block Elective Subject Allocation

Elective Subject Group

Allocation Algorithm Choices:

Mark as Confirmed Time Block Calculate

Count Description

Max no. of elective subject groups

No. of elective subject groups assigned

Frint Timetabl

Chaice 1

les  Reports

- a

@

Related Link(s)

[R] Foss

Block 1 Block 2 Block 3
CHEM Group 1 CHEM Group 2 15 AR 1
A AR 2 BIO Group 1 BIO Group 2
PHY Group 1 ICT Group 1 PHY Group 2
ICT Group 2 R A R MY 2
RE 8 fialt

ECON M1 =

Elective Subject Group Distribution:

Choice1  Compulsory Block: No

Block 2 Block 3
6 &
6 6

@ For the details of satisfaction rate calculation, please refer to Appendix Il Calculation of

Satisfaction Rate.

Council and Secondary Section 2
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User Manual
While generating time blocks, users can click “Stop Generating” button to stop time block generation.
[ON©)]

T Student Option Programme.
2= Current Status Student Information Elective Subject Information Student Options  Time Block Elective Subject Allocation  Print Timetables  Reports
Related Link(s)

tain Time Blocks

import from File F Export
[ oo

Time Block > Generate/ M,

@ Stop Generating

Satisfaction Rate Calculation Views Time Block
Estimated Average Satisfaction Rate Elective Subject Group Block1 Block 2 Block 3
Time Block Result
Top Priorities. All Options CHEM Group 1 CHEM Group 2 IEH AR

Combination 1 96.50% 98.96% iR R 2 BIO Group 1 BIO Group 2

Combination 2 98.67% 99.61% PHY Group 1 ICT Group 1 PHY Group 2
ICT Group 2 PR R 1 R MY 2
RE HE il
ECON M1 sk

No

hoice 1 Compulsory Block:

Allocation Algorithm Choices:  Choice 1 Elective Subject Group Distribution:

Mark as Confirmed Time Block Calculate
Block 2 Block 3

Count Description Block 1
Max . of elective subject groups 3 6 6
6 6 6

No. of elective subject groups assigned

The generation is completed, timed out or stopped.

% Student Option Programme

o Time Block Generation has been completed.

Elapsed time: 0:34

¥ Student Option Programme

o Time Block Generation is timed out. Elapsed
time: 5:02

% Student Option Programme

o Time Block Generation is stopped. Elapsed

time: 0:59
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Reminder:

After clicking the “Generate Time Blocks” button, if students’ allocation orders have not yet been
defined, the below message will be displayed. Users can choose to specify the students’ allocation
orders, or proceed to use student numbers as allocation orders.

% Student Option Programme X

Students’ allocation orders have not yet been specified. Do you want to specify students' allocation orders or to use
student numbers as the default allocation orders?

Specify students’ allocation orders now Proceed to use student numbers as allocation orders

@ To define allocation orders, please refer to 7.1 Elective Subject Allocation Orders.

6.3.3 Create Customised Time Block
In the “Generate/Maintain Time Blocks” page, click “New” button.

Time Block > Generate/ Maintain Time Blocks

| () Generate Time Blocks ~ H -+ New ort from File H T Export ‘

Satisfaction Rate Calculation
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Users can manually assign elective subject groups into each time block by drag and drop. Click “Save”

button when the assignment is completed.

Time Block > Generate/ Maintain Time Blocks

) Generate Time Blocks v || -+ New
Satisfaction Rate Calculation

Time Block Result

Satisfaction Rate Calculation

Time Block Result

 Import from File T Export

Estimated Average Satisfaction Rate

Top Priorities All Options.

Estimated Average Satisfaction Rate

Top Priorities All Options

A new record is added.

¥ Student Option Programme

o The changes are saved.

Council and Secondary Section 2

SOP Version 2.2

’

Related Link(s)

| A | Draggable ce

Add Time Block
Elective Subject Group Block1 Block 2 Block 3 o
M1
BIO Group 1
810 Group 2
CHEM Group 1
CHEM Group 2
PHY Group 1
PHY Group 2
PHY Group 3
s
ST 4R 1
F 4852
ECON
HUIE
i3
1% 5 1

Count Description Block 1 Block 2 Block 3
Max no. of elective subject groups 7 6 6
No. of elective subject groups assigned 0 0 o

Add Time Block F Draggable cell

Elective Subject Group Block 1 Block2 Block 3 u

M1 BIO Group 1 CHEM Group 2

BIO Group 2 PHY Group 1 PHY Group 2

CHEM Group 1 PHY Group 3 AEE H5

mash AR 2 ECON

iz Jio0: =]

= i ] ICT Group 1 ICT Group 2

RE

Cancel
Count Description Block 1 Block 2 Block 3
Max no. of elective subject groups 7 6 6
7 6 6

No. of elective subject groups assigned
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The new record will be displayed in the time block list.

Fixed cell

Satisfaction Rate Calculation WView Time Block

Estimated Average Satisfaction Rate Elective Subject Group Block 1 Block 2 Block 3
Time Block Result
w W M1 BIO Group 1 CHEM Group 2
I Combination 1 0] I BIO Group 2 PHY Group 1 PHY Group 2
CHEM Group 1 PHY Group 3 EE AR
Ll 7 85 2 ECON
I et =1 R
T2 Rl 2 ICT Group 1 ICT Group 2
£k
o
Allocation Algorithm Cheices: - Elective Subject Group Distribution: - Compulsory Block: No
Mark as Confirmed Time Block [T S=N

Count Description Block1 Block 2 Block 3

Max no. of elective subject groups 7 6 6

No. of elective subject groups assigned 7 6 5

106 Education Bureau
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Validation:

SOP Version 2.2

1. If the number of manually assigned elective subject groups in any time block exceeds the
maximum number of elective subject groups defined for that time block, the related time
block will be displayed in red border. The below message will be displayed and the record

cannot be saved.

%% Student Option Programme

The number of elective subject groups
assigned to the time blocks must not
exceed the value defined in Elective Subject
Group Setup.

Add Time Block

Elective Subject Group Block 1
BIO Group 1 M1
CHEM Group 2 CHEM Group 1
PHY Group 1 BIO Group 2
s PHY Group 2
A FER g
ECON AT AR 2
15 RER Tioks
15 #ER 2
ICT Group 1
ICT Group 2
HE
Reset
Count Description
Max no. of elective subject groups
No. of elective subject groups assigned
Council and Secondary Section 2 107

Block 2

Draggable cell

A

Block 3
v
Cancel
Block 1 Block 2 Block 3
6 6 3]
7 0 0
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2. If users assign the elective subject groups that violate any elective subject group constraints,
the below warning message will be displayed and the related subject groups will be

highlighted in red border.

% Student Option Programme *

BIO Group 2 and CHEM Group 2 must be
| put in different time blocks according to
Elective Subject Group Constraints.

Add Time Block

Draggable cell

-~

Elective Subject Group Block 1 Block 2 Block 3
BIO Group 2 M1 BIO Group 1
CHEM Group 2 PHY Group 2 CHEM Group 1
ECON s PHY Group 3
PHY Group 1 i AR5 1 iig
ijis1:4 7 4ERY 2 R AR 2
pick=2 ICT Group 1 TREE FARI
ICT Group 2

@ To manually assign elective subject group in a time block in one go, please refer to 6.3.5

Import Time Blocks.
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6.3.4 Update Generated/Created Time Blocks

Double click a time block record in the table. The selected time blocks record will be displayed on the

action area on the right-hand side.

Satisfaction Rate Calculation

Estimated Average Satisfaction Rate

Time Block Result

Top Priorities

Combination 1 95.17%

‘Combination 2 99.17%

Update Time Block
Elective Subject Group
All Options
98.66%

99.75%

¢

e -

Count Description
Max no. of elective subject groups

No. of elective subject groups assigned

SOP Version 2.2

Draggable cell Fixed cel
Block 1 Block 2 Block 3 2
CHEM Group 2 CHEM Group 1 15 B 1
BIO Group 1 1= ch: ] BIO Group 2
PHY Group 3 PHY Group 1 PHY Group 2
ICT Group 2 ICT Group 1 R
T AR 2 #He i3
g ECON s
M1
Cancel

Block 1 Block 2 Block 3

7 6 6

7 6 6

Rearrange the elective subject groups among the time blocks by drag and drop and click “Save” or

“Save As” button.

Update Time Block

Elective Subject Group

o o T

Council and Secondary Section 2

Draggable cell

Fixed cell
~

Block 1 Block 2 Block 3
CHEM Group 2 CHEM Group 1 B R 1
BIO Group 1 1 4R 2 BIO Group 2
ICT Group 2 ICT Group 1 PHY Group 2
iRl 2 HE i 4ER 1
i ECON iige1::3

M1 PHY Group 3 e

PHY Group 1

109
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The selected record is updated. Satisfaction rate will be cleared.

¥ Student Option Programme *

o The changes are saved.

@ To calculate the estimated satisfaction rate of the updated time block record, please refer
= to0 6.3.7 Calculate Estimated Satisfaction Rate

6.3.5 Import Time Blocks
Users can import data via Excel or CSV file. Click “Import from File” button.

Time Block > Generate/ Maintain Time Blocks

() Generate Time Blocks ~ —+ New 4 Import from File <:|ort

Satisfaction Rate Calculation

Below shows a sample Excel file.

A B C D E F G A
Elective Subject Group Elective Block 1 Block 2 Block 3
Subject Group
1 Code
2 ml wiz_1 uiz_1
3 |BIO Group | BIoZ_1 BI0Z_1
4 |BIO Group 2 EI0Z_2 EIOZ_2
5 CHEM Group 1 CHEMZ_1 CHEMZ_1
6 |CHEM CGroup 2 CHEM2_2 CHEM2_2
7 |PHY Group 1 PHYZ_1 PHYZ_1
8 PHY Group 2 FHYZ 2 PHY2_2
9 PHY Group 3 FHYZ_3 PHY2_3
10 e CHISL L CHIZL L
11 &9 A1 ECON1_1 ECON1_1
12 W MR 2 ECONL_2 ECONL_2
13 |ECON ECONZ_1 ECON2_1
14 #13g GE0L_L GE01_L
15 b THE1_1 THI1_1
16 ¥ A 1 BAFS1_1 BAFS1_1
17 4% EHEI 2 BAF31_2 BAF31_2
18 | ICT Group 1 ICT2_1 CT2_1
19 |ICT Group 2 ICT2_2 ICT2 2
20 HE val_1 val_1

@ To obtain file template for import, please refer to 6.3.6 Export Time Blocks.

dil
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File P

Select File

or drag and drop to import {';

Cancel
Select the file for import and click “Open” button.
¢ Please select data file for import. >
1 » ThisPC » Documents » 50P » import w | Q) Search import 2
Organize * Mew folder = M @
Name Date modified Type Size
3 This PC
o E@ GenerateAndMaintainTimeBlockReport.x...  6/20/2024 10:03 PM Microsoft Excel W... 5KB
£ Network
File name: | GenerateAndMaintainTimeBlockReport.xlsx v| Data File (*xlsi;*xls;".csv) ~
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The system will map the import fields automatically based on the column titles in the import file.

Users can also select the import fields manually. Click “Next” button when all the fields are mapped

to start the data validation.

% Import from File

Map Import Fields
Table Fields (Destination)
Elective Subject Group
Block 1
Block 2

Block 3

Import Fields (Source)

Elective Subject Group

Block 1

Block 2

Block 3

If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

& Import from File

Preview and Validation

Error Message Elective Subject Group Block 1
M1
BIO Group 1
BIO Group 2
CHEM Group 1 CHEM2_1

CHEM Group 2

PHY Group 1 PHY2_1
PHY Group 2

PHY Group 3

Hse

Council and Secondary Section 2

Block 2
M12_1

BIO2_1

CHEM2_2

PHY2_3

112

Block 3

BIO2_2

PHY2_ 2

CHIS1_1

Education Bureau
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A progress bar will be displayed to show the import progress.

Import from File

Preview and Validation

Error Message Elective Subject Group Block 1 Block 2 Block 3
M1 M12_1
BIO Group 1 BIO2_1
BIO Group 2 BlO2_2
CHEM Group 1 CHEMZ2_1
CHEM Group 2 CHEM2_2
PHY Group 1 PHYZ2_1
PHY Group 2 PHY2_2
PHY Group 3 PHY2_3
v

Data import is in progress. Please wait...

0%

Click “OK” button to close the completion prompt box.

Import from File

% Student Option Programme

o Data import has been completed.
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The data is imported and displayed in the time block list.

Time Block > Generate/ Maintain Time Blocks

() Generate Time Blocks ~ + New L Import from File T Export

Satisfaction Rate Calculation

Estimated Average Satisfaction Rate
Time Block Result

Combination 1

View Time Block

SOP Version 2.2

Related Linkis)

Fixed cell

Elective Subject Group Block 1 Block 2 Block 3
BIO Group 2 CHEM Group 2 M1
CHEM Group 1 PHY Group 1 BIO Group 1
PHY Group 3 R PHY Group 2
1 HRl 2 b i AR 1
ECON =2 =V 1R} 3P
ICT Group 1 ICT Group 2 B 48R 2
BE

Allacation Algorithm Chaices: - Elective Subject Group Distribution: - Compulsory Block: No

Mark as Confirmed Time Block Calculate

Count Description
Max no. of elective subject groups

No. of elective subject groups assigned

Block 2 Block 3
6 3
6 3

@ To calculate the estimated satisfaction rate of the imported time block record, please refer

to 6.3.7 Calculate Estimated Satisfaction Rate

6.3.6 Export Time Blocks

In the “Generate/Maintain Time Blocks” page, click “Export” button.

Time Block > Generate/ Maintain Time Blocks
| () Generate Time Blocks ~ H -+ New H J- Import from File || T Export «

Satisfaction Rate Calculation

Council and Secondary Section 2
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

e Save As >
« v 4 » ThisPC » Docurnents » S0P » export v D Search export o
Organize = Mew folder = (7]
Name Date modified Type Size
[ This PC
Mo iterns match your search.
¥ Network :
File name: | GenerateAndMaintainTimeBlockReport.xls: v|
Save as type: | Excel Workbook (*.xlsx) ~

# Hide Folders

The file export is completed.

% Student Option Programme *

o File export has been completed.

Below shows a sample exported file.

A B C D E
Elective Snhject Group Elective Black 1 Elock 2 Elock %
Subject Group
1 Code
2 ul iz 1 Miz_t
3 |BI0 Group 1 BIOZ_1 BI0Z_1
4 |BI0 Group 2 BIOZ_2 B102_2
5 |CHEM Group 1 CHEMZ | CHEMZ_1
6 (CHEM Group 2 CHEMI_2 CHEMZ 2
7 PHY Group 1 PHYZ 1 PHYZ_1
3 PHY Group 2 PHVZ_2 PHVZ_2
9 PHY Group 3 PHYZ_3 FHYZ_2
10 |BpER CHIE_L CHIZ1_1
11 FEE gHA 1 ECONI_1 ECONL_|
12 BEE EHR 2 ECON1_2 ECONL_2
13 [ECON ECoN2_1 ECONZ_1
14 3 GE0L_1 GE0L_1
15 |he i TH31_1 TH31_1
16 4% #HEI 1 BAFS1_1 BAFE1_1
17 =¥ A 2 BAFS1_2 BAFS1_2
18 |ICT Group 1 1CT2 1 T2 1
19 | ICT Group 2 1CT2_2 ICT2_2
20 3§32 val_l val_1
Council and Secondary Section 2 115
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6.3.7 Calculate Estimated Satisfaction Rate of Time Block
Select the time block record, click “Calculate” button to calculate the estimated satisfaction rate.

Time Block > Generate/ Maintain Time Blocks

() Generate Time Blocks ~ || + New & Import from File T Export

Satisfaction Rate Calculation
Estimated Average Satisfaction Rate

Time Block Result
Top Priorities All Options

Combination 1

Council and Secondary Section 2

View Time Block

SOP Version 2.2

Related Link(s) ~

Elective Subject Group Block 1 Block 2 Block 3
M1 BIO Group 1 CHEM Group 2
BIO Group 2 PHY Group 1 PHY Group 2
CHEM Group 1 PHY Group 3 FE R
Ll R Rl 2 ECON
i pis R
12 #8581 2 ICT Group 1 ICT Group 2
"=
v
Allocation Algorithm Choices: - Elective #bject Group Distribution: - Compulsory Block: No

Mark as Confirmed Time Block Calculate

Count Description
Max no. of elective subject groups

No. of elective subject groups assigned

116

Block 1 Block 2 Block 3
7 3 6
7 6 6

Education Bureau
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Select the appropriate option for “Allocation Algorithm Choices” (applicable to elective subject
allocation by overall ranking) and “Subject Group Distribution Choices” (applicable to elective
subjects with multiple subject groups). Check the “Has Compulsory Block” checkbox and select the

compulsory time block(s) if needed.

Click “Calculate” button to start the calculation of estimated satisfaction rate.

% Calculate Satisfaction Rate and Rating x

Allocation Algorithm Choices

@ Choice 1 - one of each student’s choices will be fulfilled in each iteration.

Choice 2 - one of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Choice 3 - all the choices of each student would be allocated in one iteration.

Choice 4 - two of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Subject Group Distribution Choices
(applicable to elective subjects with more than one subject group)

@ Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

e

@ For details about the satisfaction rate calculation, please refer to Appendix Il Calculation of

Compulsory Block

|:| Has Compulsory Block &3

Satisfaction Rate.
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6.3.8 Mark and Unmark as Confirmed Time Block
In the “Generate/Maintain Time Blocks” page, select the time blocks record to be used for elective

subject allocation. Then, click “Mark as Confirmed Time Block” button.

Time Block > Generate/ Maintain Time Blocks

SOP Version 2.2

Related Link(s) ~

() Generate Time Blocks ~ ||+ New + Import from File T Export
Satisfaction Rate Calculation View Time Block Fixed cell
Estimated Average Satisfaction Rate Elective Subject Group Block 1 Block 2 Block 3 2
Time Block Result
Top Priorities All Options CHEM Group 1 CHEM Group 2 5§89 2
Combination 1 95.00% 98.48% o} BIO Group 2 % 711 BIO Group 1
Combination 2 96.92% 98.83% 0] PHY Group 3 PHY Group 1 PHY Group 2
Combination 3 98.17% 99.33% o} ICT Group 1 ICT Group 2 A
Combination 4 98.17% 99.40% o] EE R 2 i i
Combination 5 99.00% 90.68% il e G2 M1
— -
I Combination 6 99.17% 99.70% o} I ECON

Allocation Algorithm Choices:  Choic Elective Subject Group Distribution: Choice1  Compulsory Block: No
Mark as Confirmed Time Block

Count Description
Max no. of elective subject groups

No. of elective subject groups assigned

A tick icon will be displayed next to the confirmed time block.

v Combination 8

Council and Secondary Section 2

99.17% 99.68% ]

118

Block 1 Block 2 Block 3
7 6 6
7 6 6
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To unmark the time block as confirmed, click the confirmed time blocks record in the time block list.

Click “Unmark as Confirmed Time Block” button.

Time Block > Generate/ Maintain Time Blocks

+ New L Import from File T Export

) Generate Time Blocks -

Satisfaction Rate Calculation

Estimated Average Satisfaction Rate
Time Block Result

Top Priorities All Options
Combination 1 95.00% 98.48%
Combination 2 96.92% 98.83%
Combination 3 98.17% 99.33%
Combination 4 98.17% 99.40%
Combination 5 99.00% 99.68%
+~  Combination 6 99.17% 99.70%

Council and Secondary Section 2

B B & ® S8 &

View Time Block

Elective Subject Group

Allocation Algorithm Choices:

Unmark as Confir

Count Description
Max no. of elective subject groups

No. of elective subject groups assigned

119

Related Link(s)

Block 1 Block 2 Block 3
CHEM Group 1 CHEM Group 2 = iz
BIO Group 2 === - /R BIO Group 1
PHY Group 3 PHY Group 1 PHY Group 2
ICT Group 1 ICT Group 2 $E R
5 4R 2 hitogt 3P

HE g M1

ECON

Elective Subject Group Distribution:

Choice 1 Compulsory Block: No

Block 1 Block 2 Block 3
7 6 6
7 6 6

Education Bureau



User Manual SOP Version 2.2

7. Elective Subject Allocation

7.1 Elective Subject Allocation Orders
Click Main Menu (Elective Subject Allocation = Elective Subject Allocation Orders) to browse the

elective subject allocation orders of students.

Elective Subject Information Student Options Time Block Elective Subject Allocation Print Timetables Reparts
Elective Subject Allocation Orders

Allocate Elective Subjects

7.1.1 Generate Elective Subject Allocation Orders (Applicable to “by Overall Ranking”
only)

In the “Elective Subject Allocation Orders” page, click “Generate Allocation Orders” button, and select

“by Overall Ranking” or “Random”.

Elective Subject Allocation > Elective Subject Allocation Orders

| () Generate Allocation Orders ve || X Clear || 4 Import fr
by Overall Ranking
e [ Class =] Class No. =
Random
3A 1

ATAAra LYY R oA -
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The allocation orders will be generated to the students according to their overall rank or randomly.

Elective Subject Allocation > Elective Subject Allocation Orders

| () Generate Allocation Orders || Save H » Clear H 4 Import from File || T Export || 4> Move Up H &b Move Down H = Print Preview |

Student No. Student Name =l Class Class No. Overall Rank Allocation Order =
051759 James Li 3A 14 1 1

016680 Christina Fan 3C 7 2 2

035287 Keith Leung 3D 28 3 3

044966 Dorothy Ko 3B 11 - 4

073195 Amy Ma 3B 2 5 5

072848 Juan Wong 3E 22 6 6

071327 Brian Wan 3B 7 7 7

064555 Jacob To 3B 17 8 8

027196 Donald Chiu 3A 10 9 9

061546 Bobby Fung 3E 7 10 10

037642 Samuel Tsang 3c 36 11 11

089241 Sophia Cheung 3D 37 12 12

090241 Charles Dai 3A 6 13 13

012076 Rachel Cheng 3C 33 14 14
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If the allocation orders are generated by overall rank, duplicated allocation orders will be highlighted
in red. Users can update the allocation orders manually or adjust the allocation orders of a student
by clicking a row with the use of the “Move Up” or “Move Down” button.

| () Generate Allocation Orders  ~ H Save H X Clear H 4 Import from File H T Export H 4 Move Up H dL Move Down ‘

Student No. [+ Student Name [+ Class [+ Class No. [+ Overall Rank [+ Allocation Order [l

040912 Doris Yip 3E 15 61 61
077500 Jacqueline Liu 3D 19 62 62
028434 Natalie Lam 3E 31 63 63
054348 Eric Poon 3B 14 64 65
048478 Virginia Chung 3C 39 65 65 «
057854 Bruce Tso 3E 10 66 66

After revising the allocation orders (if needed), click “Save” button to save this generated or revised

orders.

Elective Subject Allocation > Elective Subject Allocation Orders

| () Generate Allocation Orders ~ H Save r H {4 Import from File H T Export H 4 Mc

Student No. = Student Name = Class = Class No. = Overall Rank ~ Allocation

051759 James Li 3A 14 1 1

N1ARZN ("hrictina Fan 2 7 2 2
The changes are saved.

% Student Option Programme X

o The changes are saved.
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Validation:

1. If any allocation order field is not filled in, the system will prompt a warning message and

highlight the field in red.

% Student Option Programme X

| Please input all allocation orders.

Student No. [+ Student Name [+ Class [~ Class No. [l Overall Rank [+ Allocation Order =

031137 Andrew Ko 3A 1 178 .
078451 Anthony Pak 3A 2 39 65

017833 Ashley Fong 3A 3 166 71

060810 Barbara Cheng 3A 4 73 80

087263 Betty Fan 3A 5 31 118

2. If allocation order is duplicated, related record will be displayed in red. Users are not allowed

to save the record.

% Student Option Programme X

| "Allocation Order” is duplicated.

Student No. = Student Name = Class = Class No. = Overall Rank = Allocation Order =

031137 Andrew Ko 3A 1 178 65 «
078451 Anthony Pak 3A 2 39 65
017833 Ashley Fong 3A 3 166 71
060810 Barbara Cheng 3A 4 73 80
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7.1.2 Generate Elective Subject Allocation Orders (Applicable to “by Elective Subject
Queue” only)
In the “Elective Subject Allocation Orders” page, click “Generate Allocation Orders” button.

Elective Subject Allocation > Elective Subject Allocation Orders

| () Generate Allocation Orders ve H X Clear H 4 Import from |

Subject / Module All v

Users can select:

- Keep the existing value (the imported or manually updated value);
- Overall Ranking; or

- Random

in “Generation Method” for individual subject/ module or click “Apply to All” button for all subjects/
modules, and click “Generate” button.

% Generate Allocation Order *
Generation Method Keep the existing value  ~ | Apply to All ‘ «
- - ~
Subject / Module Generation Method
M1 Overall Ranking he

BIO Keep the existing value «

Overall Ranking

CHEM

Random
PHY TOVETENTTRETTRIIY
RS2 Overall Ranking e
b Overall Ranking v
ECON Overall Ranking e

v

e
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The allocation orders will be generated to the students accordingly.

Elective Subject Allocation > Elective Subject Allocation Orders

() Generate Allocation Orders

6 save

& Import from File

port H = Print Preview

Subject / Module

Student No.
031137
078451
017833
060810
087263
090241
082078
086122
097370
027196
050421
014786
025334
051759
096824
024041
080272
090251
071030

017892

<

Total na. of student(s): 200

Council and Secondary Section 2

Al

= Student Name

Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christapher Law
Daniel Tse
David Hui
Donald Chiu
Donna Leung
Elizabeth Lau
Emily Tse
James Li
Jennifer Yau
Jessica Hung
John Tsang
Joseph Liu
Joshua Leung

Karen Lam

3A

3A

3A

ELY

No. of student(s) filtered: 200

= Class = Class No.

1

2

[+] Overall Rank

1

39
166
73

31

162

176

106
172

38

126

34

110
96

168

SOP Version 2.2

Related Link(s)

IZ‘ Duplicated allocation arder

125

[z] M1Order BIOOrder [;) CHEMOrder [) PHYOrder [ ®S2Order ) ¥ Order [ ECONOrder [ #tifOrder [ Fftili Order [ =
178 60 152 12 2 110 110 194 181
39 193 53 55 28 6 85 180 24
166 145 67 30 127 20 54 23 163
73 158 194 18 45 56 7 kAl 155
n &7 139 56 a7 193 135 121 167
13 76 54 137 17 18 49 24 138
19 107 9 135 3 101 177 192 127
162 73 174 140 65 2 128 21 168
176 48 123 28 178 21 190 35 32
9 176 172 1" 98 175 43 4 147
106 150 153 101 18 0 29 135 66
172 45 173 171 100 181 171 6 77
38 199 158 127 38 104 159 7 70
1 116 141 96 66 132 n 183 61
126 75 168 150 75 151 46 191 64
34 8 96 100 172 92 15 18 26
55 103 94 60 79 ] 62 P 31
110 183 185 115 39 168 6 110 188
96 174 131 33 69 123 127 122 170
168 36 58 162 6 17 189 49 175 v

Education Bureau
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Duplicated allocation orders will be highlighted in red. Users can update the allocation orders

manually or adjust the allocation orders of a student when a particular subject/ module is filtered by

clicking a row with the use of “Move Up” or “Move Down” button.

Elective Subject Allocation > Elective Subject Allocation Orders

Save H X Clear || 4 Import from File || T Export || 4* Move Up H & Move Down

| () Generate Allocation Orders |
Subject / Module ‘ M1
Student No. Student Name
047362 Carolyn Yeung
077470 Benjamin Liu
082910 Christine Lo
071410 Jack Ding
056874 Cheryl Yeung
038448 Ann Fong
027737 Julia Wan
012076 Rachel Cheng
070956 Jose Tsui
077358 Julie Lam
098781 Raymond Cheng
095523 Tyler Lo
016896 Diana Poon
046733 Lawrence Ngai

Class

3C

3C

3C

3C

3D

3D

3E

3C

3C

3C

3C

3C

3E

3D

R

Class No. Overall Rank

5

4

8

18

24

33

21

23

34

37

14

29

67

78

81

105

133

159

165

14

41

99

72

141

188

191

M1 Order

1

2

11

11

12

13

14

-

After revising the allocation orders (if needed), click “Save” button to save the generated or revised

orders.

Elective Subject Allocation > Elective Subject Allocation Orders

‘ O Generate Allocation Orders H Save

ar H J- Import from File H T Export H 21 Print Preview

Subject / Maodule | All

The changes are saved.

% Student Option Programme

o The changes are saved.

Council and Secondary Section 2
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Validation:

1. If any allocation order fields of the subject(s) / module (s) shown is not filled in, the system

will prompt a warning message and highlight the field in red.

% Student Option Programme X

! Please input all allocation orders of M1,

Student No. [~ Student Name Class [~ Class No. [~ Overall Rank [« Mi Order [«] BlO Order

031137 Andrew Ko 34 1 178 178 &
078451 Anthony Pak 3A 2 39 186 39

017833 Ashley Fong 3A 3 166 161 166

060810 Barbara Cheng 3A 4 73 147 73

087263 Betty Fan 3A 5 31 61 31

090241 Charles Dai 3A 6 13 21 13

2. Ifallocation order of a subject/ module shown is duplicated, related record will be displayed

in red. Users are not allowed to save the record.

Student No. [~ Student Name [~ Class = Class No. [~ Overall Rank [~ M1 Order = BIO Order [

031137 Andrew Ko 3A 1 178 186 *
078451 Anthony Pak 3A 2 39 186 3

017833 Ashley Fong 3A 3 166 161 166
060810 Barbara Cheng 3A 4 73 147 73
¥ Student Option Programme *

| "M1 Order" is duplicated.
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7.1.3 Import Elective Subject Allocation Orders

Users can import data via Excel or CSV file. Click “Import from File” button.

Elective Subject Allocation > Elective Subject Allocation Orders

SOP Version 2.2

'ZT__‘_Z' Generate Allocation Orders Save . Clear i Impeort from File rt
Student No. = Student Name [+ Class [+ Class No. [l Overall Rank [l Alloci
Below are the sample Excel files.
A B C D E F H A

1 Student No. Student Name Class | Class No. |Ovwerall Rank| Allocation Order

2 fos1137 Andrew Ko 34 1 178 101

3 [078451 Anthony Pak 34 g 30 65

a Mi7sss ashley Fong 34 3 166 71

5 Me0s10 Barbara Cheng T 4 73 80

6 087263 Betty Fan 34 5 31 118

7 fhonz41 Charles Dal 34 & 13 114

g fus2078 Christopher Law 34 7 19 110

9 fiss122 Daniel Tse 34 5 162 44

10 097370 David Hui 34 (] 176 124

11 27106 Donald Chiu 34 10 g 155

12 050421 Dorma Leung 34 11 106 137

13 014786 Elizabeth Lau 3 12 172 149

14 025334 Enily Tse 3 13 33 46

15 [151759 Tames Li 34 14 1 134

16 096824 Jenmifer Vau 34 15 126 2

17 :024041 Jessica Hung 34 16 34 190
(For elective subject allocation by overall ranking)

A | B (& D E F G H | -

1 Im Student Name Class | Class No. |Overall Rank W12 Order BIO2 Order CHEM2 Order PHY2 Order '
2 31137 indrew Ko £ 1 178 15 4l 152 12
3 '[ITMS] dnthony Pak 34 2 30 178 193 53 35
a fn17833 dshley Fong Er 3 166 38 145 67 30
5 '[IEI]SIEI Barbara Cheng 34 4 73 58 158 194 13
6 (087263 Betty Fan Er 5 £ 180 47 134 56
7 '090241 Charles Dai kX 6 13 145 76 54 137
g (082078 Christopher Law Ly 7 19 169 107 ] 135
s Mes122 Daniel Tse kX [i] 162 41 73 174 140
10 '[IE!'?S?EI David Huoi 34 9 176 an 43 123 28
11 127196 Donald Chiu Er 10 L’ 167 176 172 11
12 '[ISD421 Donna Leung 34 11 106 a2 150 153 101
13 014736 Elizabeth Lau Er 12 172 129 45 173 171
14 '025334 Enlly Tse iy 13 18 25 199 158 127
15 f151750 James Li Er 14 1 161 116 141 ag
16 (096824 Jemnifer Vau kX 15 126 18 75 168 150
17 [024041 Jessica Hung Ly 16 34 121 ] 113 100
18 180272 John Tsang £ 17 55 3 103 04 4l
19 '[IE!I]ZS] Joseph Lin 34 18 110 146 183 185 115
20 f071030 Joshua Leung Er 19 ag 17 174 131 33

(For elective subject allocation by elective subject queue)

Orders.

Council and Secondary Section 2
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SOP Version 2.2

Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File

Select File

or drag and drop to import {';

Select the file for import and click “Open” button.

% Please select data file for import.

&« v P » ThisPC » Documents > S0P » import
Organize ~ New folder

Mame
0 ThisPC

E@ StudentAllocationOrderReport.xlsx
¥ Network

Date medified

6/14/2024 %:12 PM

File name: | StudentAllocationOrderReport.xlsx

K
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
Cancel
*
v 0 Search import 0
=~ O @
Type Size
Microsoft Excel W... 13 KB

Council and Secondary Section 2
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SOP Version 2.2

The system will map the import fields automatically based on the column titles in the import file.

Users can also select the import fields manually. Click “Next” button when all the fields are mapped

to start the data validation.

% Import from File

Map Import Fields
Table Fields (Destination)
Student No.
Student Name
Class
Class No.

Allocation Order

For elective subject allocation by overall ranking)

% Import from File

Map Import Fields
Table Fields (Destination)
Student No.
Student Name
Class
Class No.

M1 Qrder
BIO Order
CHEM Order
PHY Order
S8R Order

#5575 Order

Import Fields (Source)

Student No.

Student Name

Class

Class No.

Allocation Order

Back

Import Fields (Source)

Student No.

Student Name

Class

Class No.

M12 Order

BIO2 Order

CHEM2 Order

PHY2 Order

CHIS1 Order

ECON1 Order

Back

(For elective subject allocation by elective subject queue)

Council and Secondary Section 2
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SOP Version 2.2

If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

W Import from File

Preview and Validation

Error Message Student No.
031137
078451
017833
060810
087263
090241
082078

086122

097370

Student Name
Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law
Daniel Tse

David Hui

Class

3A

3A

3A

3A

3A

3A

3A

3A

3A

Class No.

1

2

3

(For elective subject allocation by overall ranking)

% Import from File

Preview and Validation

Error Message Student No.
031137
078451
017833
060810
087263
090241
082078

086122

(For elective subject allocation by elective subject queue)

Council and Secondary Section 2

Student Name
Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law

Daniel Tse

Class

3A

3A

3A

3A

3A

3A

3A

3A

Class No.
1
2

3

131

Allocation Order

101

65

71

80

118

116

110

44

124

M12 Order BIO2 Order
15 60
178 193
38 145
58 158
190 67
185 76
169 107
91 73

CHEM2 Order PHY2 ("
152 12

53 55

67 30

194 18

139 56

54 137

9 135

174 140

Education Bureau
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A progress bar will be displayed to show the import progress.

Import from File

Preview and Validation
Error Message Student No.
031137
078451
017833
060810
087263
090241
082078

086122

Student Name
Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law

Daniel Tse

Data import is in progress. Please wait...

Class

3A

3A

3A

3A

3A

3A

3A

3A

Class No.
1

2

33%

(For elective subject allocation by overall ranking)

Import from File

Preview and Validation
Error Message Student No.
031137
078451
017833
060810
087263
090241
082078

086122

<

Student Name
Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law

Daniel Tse

Data import is in progress. Please wait...

Class

3A

3A

3A

3A

3A

3A

3A

3A

Class No.
1

2

28%

(For elective subject allocation by elective subject queue)

Council and Secondary Section 2
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Allocation Order

101

65

71

80

118

116

110

44

M12 Order

15

178

38

58

190

195

169

91

BIO2 Order

60

193

145

158

67

76

107

73

SOP Version 2.2

CHEM2 Order

152

53

67

194

139

54

9

174

~
PHY2 ¢

E5

30

56
137
35

140

Education Bureau
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Click “OK” button to close the completion prompt box.

Import from File

=% Student Option Programme

o Data import has been completed.

(For elective subject allocation by overall ranking)

Import from File

=% Student Option Programme

o Data import has been completed.

(For elective subject allocation by elective subject queue)
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The data is imported and is displayed in the elective subject allocation orders list.

Elective Subject Allocation > Elective Subject Allocation Orders

() Generate Allocation Orders ~ B save X Clear 4 Import from File T Export 4 Mave Up 45 Move Down £ Print Preview
StudentNo. [] StudentName [ Class [y) ClassNo. [o] OverallRank 7] Allocation Order
031137 Andrew Ko 3A 1 178 101
078451 Anthony Pak 3A 2 39 65
017833 Ashley Fong 3A 3 166 kAl
060810 Barbara Cheng 3A 4 73 ‘ 80
087263 Betty Fan 3A 5 N 118
090241 Charles Dai 3A 6 13 116
082078 Christopher Law 3A 7 19 ‘ 110
086122 Daniel Tse 3A 8 162 44
097370 David Hui 3A 9 176 124
027196 Donald Chiu 3A 10 9 ‘ 155
050421 Donna Leung 3A n 106 187
014786 Elizabeth Lau 3A 12 172 149
025334 Emily Tse 3A 13 38 ‘ 46
051759 James Li 3A 14 1 134
096824 Jennifer Yau 3A 15 126 2
024041 Jessica Hung 3A 16 34 ‘ 190
080272 John Tsang 3A 17 55 191
090251 Joseph Liu 3A 18 110 174
071030 Joshua Leung 3A 19 96 ‘ a1
017892 Karen Lam 3A 20 168 10
031889 Kimberly Ding 3A 21 52 195
nrRIAS Vinda L an 27 an [eon

Total no. of student(s): 200 No. of student(s) filtered: 200

(For elective subject allocation by overall ranking)

Elective Subject Allocation > Elective Subject Allocation Orders Related Link(s)
() Generate Allocation Orders & save X Clear L Import from File F Export th Print Preview E Duplicated allocation order
Subject / Module All

StudentNo. [;] StudentName [ Class [ ClassNo. [;) OverallRank [] M1Order [ BIOOrder [;] CHEMOrder [ PHYOrder [;] P2 Order [ E¥Order [ ECONOrder [ 4 Order [;) il Order

031137 Andrew Ko 3A 1 178 15 60 152 12 2 110 110 194 181
078451 Anthony Pak 3A 2 39 178 193 53 55 28 6 85 180 24
017833 Ashley Fong 3A 3 166 38 145 67 30 127 20 54 23 163
060810 Barbara Cheng 3A 4 73 58 158 194 18 45 56 7 7 155
087263 Betty Fan 3A 5 31 190 67 139 56 a7 193 135 21 167
030241 Charles Dai 3A 6 13 195 76 54 137 117 18 49 34 138
082078 Christopher Law 3A 7 19 169 107 9 135 3 101 177 192 127
086122 Daniel Tse 3A 8 162 9 73 174 140 65 2 128 21 168
097370 David Hui 3A 9 176 920 48 123 28 178 21 190 EL) 32
027196 Donald Chiu 3A 10 9 167 176 172 n a8 175 43 41 147
050421 Donna Leung 3A n 106 92 150 153 101 18 90 29 135 66
014786 Elizabeth Lau 3A 12 172 129 45 173 m 100 181 171 6 7
025334 Emily Tse 3A 13 38 25 199 158 127 38 104 159 i 70
051759 James Li 3A 14 1 161 116 141 9 66 132 n 183 61
096824 Jennifer Yau 3A 15 126 18 75 168 150 75 151 46 191 64
024041 Jessica Hung 3A 16 34 121 a8 96 100 172 92 15 18 26
080272 John Tsang 3A 17 55 3 103 94 60 79 68 62 25 31
090251 Joseph Liu 3A 18 110 146 183 185 115 39 168 6 110 188
071030 Joshua Leung 3A 19 % 17 174 131 33 69 123 127 122 170
017892 Karen Lam 3A 20 168 55 36 58 162 ] 17 189 49 175 v
< >

(For elective subject allocation by elective subject queue)

After completing the import of elective subject allocation orders:

- allocation orders of existing students will be updated by the data in the import file

- any updates will be synchronized to Allocate Elective Subjects page
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7.1.4 Export Elective Subject Allocation Orders
In the “Elective Subject Allocation Orders” screen, click the “Export” button.

Elective Subject Allocation > Elective Subject Allocation Orders

| () Generate Allocation Orders H Save H X Clear H & Importfrmg T Export H ¥ Move Up

Student No. <] Student Name [~ Class [~ Class No. <] Overall Rank [~ Allocation Order

031137 Andrew Ko 3A 1 178 101

Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

9 Save As X
&« . P » ThisPC » Documents » SOP » export v & Search export el
Organize » MNew folder =z - e
Name Date modified Type Size
3 This PC
Mo iterms match your search.
[_} MNetwork
File name: | StudentAllocationOrderReport.dls: w
Save as type: | Excel Workbook (*xlsx) ~

The file export is completed.

% Student Option Programme X

o File export has been completed.
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Below are the sample exported files.

(] >

- | EB
W

H Y
v

& AutoSave 'Z.sz:' z} > = StudentAlloc... = Saved to this PC ~ 2 Kay Lam @ —

File Home  Insert  Page Layout Formulas Data Review VWiew  Automate Help  Acrobat

Al ~ Jfx | Student No.

A I B C E F
1 | Student No. Student Name Class | Class No. |[Overall Rank| Allocation Order
2 (031137 andrew Ko 34 1 178 101
3 (078451 inthony Pak 34 2 39 65
a [o17a33 ashley Fong 34 3 166 71
5 Ma0a10 Barhara Cheng 34 4 7 80
6 87263 Betty Fan 34 5 31 118
7 fnon241 Charles Dai 34 [ 13 114
8 (182078 Christopher Law 34 7 19 110
g Mss122 Daniel Tse 34 [ 162 44
10 097370 David Hul 34 9 176 124
11 i27198 Donald Chiu 34 10 9 155
12 050421 Donna Leung 34 11 106 187
13 014786 Elizabeth Lau 34 12 172 149
14 025334 Enily Tse 34 13 38 46
15 (051759 James Li 34 14 1 134
16 096824 Jemmifer Yau 34 15 124 2
17 124041 Jessica Hung 34 16 34 190
18 (080272 John Tsang 34 17 55 191
19 000251 Joseph Liu 34 1% 110 174
20071030 Joshua Leung 34 19 96 51
21 017892 Karen Lam 34 20 168 10
22 031889 Kimberly Ding 34 21 52 195
23 076185 Linda Liu 34 22 28 1849
24 030430 Liza 8o 34 23 129 86
25 (083351 Margaret Tse 34 24 13 103
26 (052324 Mark Wu 34 25 26 61
27 (083905 Mary Ng 34 26 1] 199
28 (075895 Matthew So 34 27 131 113
29 '056605 Michiel Fan 34 28 113 56
StudentAllocationOrderReport + 4 NN

Ready T\F/Accessibility: Good to go B A -+

(For elective subject allocation by overall ranking)

10086

SOP Version 2.2

@ Autosae @ o) 5 . S StudentAllocationOrderReport... « Saved to this PC v P search - o x

File Home Insert  Page Layout Formulas Data  Review View  Automate Help  Acrobat 2 Comments

Al ~ Jfx | Student No. v

A | B C D E F G H I =

1 Student No. Student Name Class | Class No. |Overall Rank M12 Order BIOZ Order CHEM? Order PHY? Order '
2 031137 dndrew Ko kL 1 178 15 60 152 12
3 fi7sds1 snthony Pak 3 2 39 178 193 53 55
2 M7 sshley Fong kL 3 166 L) 145 67 30
5 [0snz10 Barbara Cheng 3 4 73 58 158 194 18
6 (087263 Betty Fan 3 5 31 180 67 139 56
7 [oonza1 Charles Dal 3 [ 13 145 76 54 137
s [Daz07s Christopher Law £ 7 19 169 107 9 135
9 Mea122 Danlel Tse Jib 3 162 91 73 174 140
10 [M97370 David Hui £ 9 176 90 48 123 28
11 (127196 Donald Chiu kL 10 9 167 176 172 11
12 50421 Dorma Leung 3 11 106 a2 150 153 101
13 114786 Elizabeth Lau £ 12 172 129 45 173 171
14 MD25334 Enily Tse 3 13 38 25 194 158 127
15 (151750 James Li £ 14 1 161 116 141 96
16 006824 Jennifer Yau £ 15 126 18 75 168 150
17 2441 Jessica Hung £ 16 34 121 3 9 100
18 (160272 John Tsang kL 17 55 3 103 94 60
19 090251 Joseph Liun ETY 18 110 146 123 185 115
20 [i71030 Joshua Leung kY 19 96 17 17 131 33

21 M17a02 Karen Lam 3 20 168 55 36 58 162 v

StudentAllocationOrderReport —+ 4 G >

Ready

T:’,Access\blhty: Good to go

(For elective subject allocation by elective subject queue)
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7.1.5 Print Preview of Elective Subject Allocation Orders
In the “Allocate Elective Subjects” page, click “Print Preview” button.

Elective Subject Allocation > Elective Subject Allocation Orders

uf_) Generate Allocation Orders Save * Clear i Import from File $ Export |ﬂ:| Print Preview <:|

Subject / Module

Student No.

All

=l Student Name

= Class

o

=l Class No.

=l Overall Rank =l M1 Order

Click the “Print” button to print the list of allocation orders.

9 Student Allocation Order Report

1 of27 b b % & @ .;{,{A | s Find | Next
Student No. Student Name Class ass No. [Overall Rank M12 Order
031137 tndrew Ko EX 1 178 13
078451 fmthony Pak EX 2 L 14t
017833 ashley Fong EX 3 166 14:
ng0s10 Barbara Cheng EX 4 73 19:
0a7263 Betty Fan EX 5 31 12
nag241 Charles Dal 34 f 13 17
082074 Christopher Law 34 7 19 14
N&6122 Daniel Tse 34 g 162 Qe
nay3qa David Hul EXS 9 176 1
nT0s Tiewma1d i En 1 i a

Council and Secondary Section 2
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7.2 Allocate Elective Subjects
Click Main Menu (Elective Subject Allocation > Allocate Elective Subjects) to allocate elective
subjects to students.

t Information Student Options Time Block Elective Subject Allocation Print Timetables Reports
Elective Subject Allocation Orders

Allocate Elective Subjects

7.2.1 Generate Elective Subject Allocation Results
In the “Allocate Elective Subjects” page, click “Generate Allocation Results” button.

Elective Subject Allocation > Allocate Elective Subjects

| () Generate Allocation Results ix / Unfix Subject / Module > ‘ | X Clear ‘ | 4 Import from File ‘ | T Export ‘ | =1 Print Preview ‘

Select the appropriate option for “Allocation Algorithm Choices” (applicable to elective subject
allocation by overall ranking) and “Subject Group Distribution Choices” (applicable to elective
subjects with multiple subject group). Check the “Has Compulsory Block” checkbox and select the

compulsory time block(s) in the dropdown menu if needed.

Click “Generate” button to start generation.

% Allocate Subjects to Students X
Allocation Algorithm Choices

@ Choice 1 - ane of each student's choices will be fulfilled in each iteration.

Choice 2 - one of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Chaice 3 - all the choices of each student would be allocated in one iteration.

Choice 4 - two of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Subject Group Distribution Choices
(applicable to elective subjects with more than one subject group)

@ Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

Compulsory Block

Has Compulsory Block Block 1, Block 2 V
Block 1
[l Block3

(For elective subject allocation by overall ranking)
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% Allocate Subjects to Students

Subject Group Distribution Choices
(applicable to elective subjects with more than one subject group)

Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

Compulsory Block

Has Compulsory Block Block 1, Block 2 w
Block 1
Block 2 Generate el
[l Block3

(For elective subject allocation by elective subject queue)

SOP Version 2.2

@ For details about the Allocation Algorithm Choices and Subject Group Distribution Choices,
= please refer to Appendix Ill Allocation Algorithm Choices (Overall Ranking) , Appendix IV

Allocation Algorithm (Elective Subject Queue) and Appendix V Subject Group Distribution

Choices.

Click “OK” button to start allocation.

% Student Option Programme *

Schools are advised to review the allocation
o results to ensure the accuracy of the results

to be announced.

Council and Secondary Section 2 139
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A progress bar will be displayed to show the generation progress.

i Allocate Subjects to Students

Allocation Algorithm Choices

® Choice 1 - one of each student's choices will be fulfilled in each iteration.

Choice 2 - one of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

Choice 3 - all the choices of each student would be allocated in one iteration.

Choice 4 - two of each student's choices will be fulfilled in the 1st iteration. His/her remaining choices will be
allocated in the 2nd iteration.

subject group)

@ Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

Compulsory Block

Has Compulsory Block Block 1, Block 2 ~

0%

(For elective subject allocation by overall ranking)

Allocate Subjects to Students

t Group D Choices

plicable to ele with more than one subject g roup)

@ Choice 1 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options. (May achieve a higher satisfaction rate)
Choice 2 - Elective subjects will be allocated to students based on students’ allocation order, and students will
be distributed to different subject groups based on their options and allocation order.

Compulsory Block

Has Compulsory Block Block 1, Block 2 v

80%

(For elective subject allocation by elective subject queue)
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Elective subject allocation is completed.

5% Allocate Subjects to Students >

%% Student Option Programme

o Elective subject allocation has been

completed.

(For elective subject allocation by overall ranking)

W Allocate Subjects to Students *

%% Student Option Programme

o Elective subject allocation has been
completed.

(For elective subject allocation by elective subject queue)
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Students who are not allocated with elective subject(s) in compulsory time block(s) (if selected) will
be highlighted in color.

Elective Subject Allocation > Allocate Elective Subjects Related Linkis) ~
() Generate Allocation Results 52 Fix / Unfix Subject / Module > || X Clear & Impert from File T Export ) Print Preview Average Satisfaction Rate
Fiter students by Sutject / Module. | a1 99.58% (Top Priorities) | 99.88% (All Options)
A| Compuisory block not allocated A Insufficient Subject / Module allocated A Subject / Module not in top priorities | A Fixed Subject / Module
Student No. = Student Name g Class 5 :llfs 2 g::f” = QIFIZ:UM = ::T::::‘ezwes te 5 :ﬁ:’):‘:{i‘;nives = Block 1 5 Block 2 = Block 3 ]
031137 Andrew Ko 3A 1 178 178 2 2 e (1)
078451 Anthony Pak 3A 2 39 39 3 3 HieiE (4) PHY (1)
017833 Ashley Fong 3A 3 166 166 3 3 ICT (2) biz=—20)}
060810 Barbara Cheng 3A 4 73 73 2 2 PHY (1)
087263 Betty Fan 3A 5 1 31 3 3 PE(3) BIO (2)
090241 Charles Dai 3A 6 13 13 2 2 BIO (1) ICT (2)
082078 Christopher Law 3A 7 19 19 2 2 #(2) PHY (1)
086122 Daniel Tse 3A 8 162 162 3 3 BIO (3) ICT (1) PHY (2)
097370 David Hui 3A 9 176 176 3 3 BEQ) i (1)
027196 Donald Chiu 3A 10 9 9 3 3 &I @ CHEM (1) PHY (3)
050421 Donna Leung 3A " 106 106 3 3 BEQ@) =) F (1)
014786 Elizabeth Lau 3A 12 172 172 3 3 CHEM (1) PR (3) BIO (2)
025334 Emily Tse 3A 13 38 2 &5 @)
051759 James Li 3 4 1 1 3 3 €T {1 BIO (2)
096624 Jennifer Yau 3A 15 126 126 2 2 BIO (1)
024041 Jessica Hung 3A 16 34 34 2 2 =FQ
080272 John Tsang 3A 17 3 W= BE @)
090251 Joseph Liu ETY 18 110 10 3 3 1T (2 BIO (1)
71030 Joshua Leuna EXY 19 a6 96 2 2 HE ) (1)
Total no. of student(s): 200  No. of student(s) filtered: 200 Allocation Algorithm Choices: Choice 1 Elective Subject Group Distribution: Chgice 1. Compulsory Block: Yes

User can mouseover the bottom right corner on “Compulsory Block” to check the defined compulsory

time block(s).

Allocation Algorithm Choices: Choice 1 Elective Subject Group Distribution: Choice 1§ Compulsory Block: Yes

Block 1,Block 2
Cqrrent Data File: school.sop

Remarks:

The programme will try to search for improvement on the allocation results if schools offer elective
subject(s) with multiple subject groups and select Choice 1 for Subject Group Distribution Choices.

An extra window will be displayed before the allocation is completed.

o Improve Elective Subject Allocation Result X

@ For details about the improvement on allocation results, please refer to
= Appendix VI Backtracking Function.
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Reminder:

After clicking the “Generate Allocation Results” button, if students’ allocation orders have not yet
been defined, the below message will be displayed. Users can choose to specify the students’

allocation orders, or proceed to use student numbers as allocation orders.

# Student Option Programme x

Students’ allocation orders have not yet been specified. Do you want to specify students' allocation orders or to use
student numbers as the default allocation orders?

Specify students’ allocation orders now Proceed to use student numbers as allocation orders

@ To define allocation orders, please refer to 7.1 Elective Subject Allocation Orders.

7.2.2 Manually Allocate / Withdraw and Fix / Unfix Elective Subject Group

In the “Allocate Elective Subjects” page, double click a student record.

Elective Subject Allocation > Allocate Elective Subjects Related Link(s) ~
() Generate Allocation Results # Fix / Unfix Subject / Module > || 3 Clear | L Import from File F Export 3 Print Preview Average Satisfaction Rate S
Filter students by Subject / Module Al 98.08% (Top Priorities) 99.33% (All Options)
Bl Compulsory block not allocated A Insufficient Subject / Module allocated A Subject / Module not in top priorities | A Fixed Subject / Module
Student No. st tame s g e et Nelfehmio NS wedt  sede  seds
078451 Anthony Pak 3A 2 39 39 3 3 EE ) Tt (4) PHY (1)
o eIy TONg e E] e e o) Lane) =2y
060810 Barbara Cheng 3A 4 73 73 2 2 BIO(2) PHY (1)
087263 Betty Fan 3 5 31 31 3 3 ECON (1) R (3) BIO (2)
090241 Charles Dai 3A 6 13 13 2 2 BIO (1) €T )
082078 Christopher Law 3 7 19 19 2 2 fod: ) PHY (1)
086122 Daniel Tse 3 8 162 162 3 3 BIO(3) €T (1) PHY (2)
097370 David Hui 3A 9 176 176 3 3 wE2) R (3) wE
027196 Donald Chiu 3 10 9 9 3 3 fid e CHEM (1) PHY (3)
050421 Donna Leung ETY 1 106 106 3 3 ®/EE) ¥ 2) 9]
014786 Elizabeth Lau 3A 12 172 172 3 3 CHEM (1) HRE (3) BIO (2)
025334 Emily Tse 38 13 38 38 2 2 2 1T (1)
051759 James Li 34 14 1 1 3 3 ICT (1) RSB (3) BIO (2)
096824 Jennifer Yau 3A 15 126 126 2 2 i (2) BIO (1)
024041 Jessica Hung 3 16 34 34 2 2 A 5 (2)
080272 John Tsang 3A 17 55 55 3 3 RE(1) HRE (3) =R ()
090251 Joseph Liu A 18 110 110 3 3 IcT(?) H (3) BIO (1)
€071030 Joshua Leuna 3A 19 96 96 2 2 R (2 T (1) . N
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Student’s Preference screen will be displayed on the right-hand side. The Students’ Preference screen

shows the time blocks with all the subjects/ modules and the priority of the subjects/ modules of the

student. The elective subjects allocated to the student will be highlighted in yellow and the row of

fixed subject/ module will be highlighted in grey.

Flective Subject Allocation > Allocate Elective Subjects

tudents by Subject / Module Al

B Compulsory blodk not allocated

Student

No.

087263

090241

082078

086122

097370

027196

050421

014786

025334

051759

096824

024041

080272

090251

<

Student Name

Betty Fan
Charles Dai
Christopher Law
Daniel Tse
David Hui
Donald Chiu
Donna Leung
Elizabeth Lau
Emily Tse

James Li
Jennifer Yau
Jessica Hung
John Tsang

Joseph Liu

A Insufficent Subject / Module allocated

Class
No

osults £ Fix / Unfix Subject / Module >

XK Clear 4 Impo

No. of
Overall Allocation Electives
Rank Order to be
=) =) Taken
31 Ell 3
13 13 2
19 19 2
162 162 3
176 176 3
9 9 3
106 106 3
172 172
38 38 2
1 1 3
126 126 2
34 34 2
55 55 3
110 110 3

No. of
Electives
Allocated

3

2

2

Block
1

[
ECON (1)

1T (2)

PHY (2)
RE@Q)
PHY (3)
e 3)

CHEM (1)

1T (1)

RE)

I€T(2)

smer o

A Subject / Module not in top priorities | A Fixed Subject / Module

Block

BIO (2)

BIO (1)

EE I
ICT (1) [
R
CHEM (1)

EE ()

810 (2)
ICT (1)
BIO (2)
BIO (1)
A (1) [
B
BIO (1)

i a

Related Link(s) ~

<Allocatedfguota>  Elective Subject Group with exceeded quata
: Elective Subject Group with vacancies
Allocated/quota Elective Subject Group with exceeded quota allocated to students
Allocated/quota Elective Subject Group with vacandies allocated to students
Subject / Module Priofity -  Block1 Block 2 Block 3
CHEM 1 34/35 30130
A 2 27140 27/40
PHY 3 30730 33/35
pioii] 4 35/35
h 5
icT 6 35135
ECON 7 4
B 8 35135
M1 9 25/40
BIO 10 35/35
Fatt " 34535
= 12
Cancel

To withdraw an allocated elective subject, click the allocated subject/ module and click “Withdraw
Subject / Module” button.

Subject / Module

PHY
s
ECON
i3
M1
CHEM
BIO
IcT
hs?
i
(=

i

Priority ~ | Block1

1

2

18/40

28/40

21/40

35/35

28/30

28/35

Withdraw Subject / Module

ject / Module

Council and Secondary Section 2

Block 2

22/40

35/35

30/30

30/30

35/35

35/35

144

Block 2
23/40

26/40

25/40

35/35

29/35

30/30

Cancel
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Withdrawal is completed.

¥ Student Option Programme *

o The subject / module has been withdrawn

from the student.

The yellow highlight will be removed from the withdrawn subject / module. The number of

allocations of the withdrawn subject/ module will be deducted by 1.

Subject / Module Priority - Block 1 Block 2 Block 3

PHY 1 18/40 22/40 22/40

B=E 2 28/40 26/40

ECON 3 21/40

firitz 4 35/35

M1 5 25/40

CHEM 6 35/35 30/30

BIO 7 28/30 35/35

IcT 8 33/35 30/30

s 9 35/35

1R 10 29/35

HE 1 28/35

= 12 35/35 30/30
Cancel
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If selected subject/ module to be withdrawn is fixed, users click “Withdraw Subject / Module” button,

a confirmation message will be displayed.

Subject / Module

Hhsk

PHY
M1
iz
i
il
IcT
ECON

BIO

Withdraw Subject / Module Subject / Module

1

2

3

Priority

-

Block 1

35/35

30/30

29/40

51/65

20/40

35/35

Block 2

68/80

97/120

35/35

Block 3

12/35

35/35

24/35

45/65

30/30

Cancel

Click “Yes”, the programme will proceed to withdraw and unfix the selected subject/ module.

% Student Option Programme

The allocation of the selected subject /

module is fixed. Are you sure to proceed?

Council and Secondary Section 2
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To allocate an elective subject, choose another subject/ module under the time block in which no
subject/ module has been allocated to the student and then click “Allocate Subject / Module” button.

Subject / Module

PHY
T
ECON
i34
M1
CHEM
BIO

ICT

Allocate Subject / Module

Priority
1
2

3

te and Fix Subject / Module

- Block 1
18/40
28/40

21/40

35/35

28/30

28/35

Block 2

22/40

35/35

30/30

30/30

35/35

35/35

At i L i s i |

Elective subject allocation is completed.

% Student Option Programme

The subject / module has been allocated to

the student.

Council and Secondary Section 2

Block 3

22/40

26/40

25/40

147

35/35

29/35

30/30

Cancel
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The allocated subject is highlighted in yellow. The number of allocations of the subject/ module is

increased by 1.

Subject / Module Priority =~ | Block1 Block 2 Block 3

PHY 1 18/40 22/40 22/40

e 2 28/40 26/40

ECON 3 21/40

hitilE 4 35/35

M1 5 26/40

CHEM 3 35/35 30/30

BIO 7 28/30 35/35

IcT 8 33/35 30/30

s 9 35/35

bR 10 29735

HE 1 28/35

a1 12 35/35 30/30
Cancel

While allocating the subject/ module, users can click the “Allocate and Fix Subject / Module” button.

The selected subject/ module will be allocated and fixed simultaneously.

Subject / Module Priority ~ | Block1 Block 2 Block 3
Fhse 1 12/35
T 2 67/30

pek 3 35/35

CHEM 4 30/30 35/35
PHY 5 97,120

M1 6 29/40

Fieits 7 35/35

ihiE 8 24/35
e 9 51/65

IcT 10 45/65
ECON 11 20/40

BIO 12 35/35 30/30

Allocate Subject / Module Allocate and Fix Subject / Module Cancel
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To fix an allocated elective subject, click the allocated subject/ module and click “Fix Subject / Module”
button.

Subject / Module Priority + | Block1 Block 2 Block 3
PHY 1 18/40 22/40 23/40
= 2 28/40 26/40
ECON 2 21/40

Fieitz 4 35/35

M1 5 25/40
CHEM 6 35/35 20/20

BIO 7 28/30 35/35
IcT 8 33/35 30/30

R 9 35/35

i 10 29/35
Ra 11 28/35

% 12 35/35 30/30

Withdraw Subject / Module Fix Subject / Module Cancel

The subject/ module allocated to the student is fixed.

% Student Option Programme X

o The allocation of the selected subject /

module has been fixed.
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To unfix an allocated elective subject, click the fixed subject/ module and click “Unfix Subject /

Module” button.

Subject / Module

Hhsk

PHY
M1
iz
i
il
IcT
ECON

BIO

Withdraw Subject / Module Unfix Subject / Module

The subject/ module allocated to the student is unfixed.

Priority
1
2

3

Block 1

35/35

30/30

29/40

51/65

20/40

35/35

% Student Option Programme

o The allocation of the selected subject /
module has been unfixed.

Council and Secondary Section 2

Block 2

68/80

97/120

35/35

150

Block 3

12/35

35/35

24/35

45/65

30/30

Cancel
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Remarks:

SOP Version 2.2

Manual allocation can be done before or after performing “Generate Allocation Results” by the

system. However, if manual allocation is made before the system’s allocation, the system may

override the manual allocation when backtracking function has taken place unless the allocated

subject/ module is fixed.

-7\ To update the elective subject allocation results in one go, please refer to 7.2.4 Import

Elective Subjects Allocation Results.

dIl

To fix / unfix allocated subjects / module by batch, please refer to 7.3.2 Fix / Unfix Multiple

Allocated Subjects/ Modules.

7.2.3 Clear Elective Subjects Allocation Results
In the “Allocate Elective Subjects” page, click “Clear” button.

Elective Subject Allocation > Allocate Elective Subjects
() Generate Allocation Results s Fix / Unfix Subject / Module > X Clear <:l;0rt from File

Click “Yes” button to clear the allocation results.

i Student Option Programme *

o Are you sure to clear all elective subject

allocation results?
<j

The clearing process is completed.

# Student Option Programme *

o All elective subject allocation results are

cleared, except the fixed ones.

Remarks:

Clearing allocation result will not affect the subject/ module that is fixed.
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7.2.4 Import Elective Subjects Allocation Results

In the “Allocate Elective Subjects” page, click “Import from File” button.

Elective Subject Allocation > Allocate Elective Subjects

A

SOP Version 2.2

() Generate Allocation Results & Fix / Unfix Subject / Module > X Clear i Import from File ort Eé',: Print Preview
Below shows a sample Excel file.
@ Autosave (@ o) 9 - AllocationResultReport2. . = Saved to this PC £ search @ - O X
File Home Insert  Page Layout Data Review View  Automate Help  Acrobat \_v_— Comments |
s |Ca|ibn ~||11 ~| |Genara| ~| ﬁ Conditional Formatting ~ = /C) j i
T — o cilpell: B R
pae B v BT U~ A $ % 9 [EEFomstas Table - Cells | Ediing  Add-ins  Analyze = CreatePDF  Create PDF and
~ = < o [GZ Cell Styles ~ - ~ Data and Share link Share via Qutlook
Clipboard [ [ Alignment Mumber [ Styles Add-ins Adobe Acrobat ~
131 - fx -
A B D E F G H 1 a
1 Student No. Student Name Class Clazs No. Subject Group Code Subject Code ‘Subject { Module Short Wame [Block [Fized .
2 31137 and rew Ko EN 1 ECON1_2 ECONL \3:"%?1!? 1 v
3 31137 andrev Ko 34 1 PHYZ_2 PHYZ [PHY 3 ¥
ERGTETE Anthony Pak ENy 2 ECON1_2 ECONL BE 1
5 78451 inthony Pak 34 i PHYZ_2 PHY2 PHY (]
6 078451 anthony Fak 34 2 THS1_L THs iz 2
7 Mi7as: ashley Fong 34 3 BaFs1 2 BaFsl E 3
g f17233 Ashley Fong EN 3 ECON1_2 ECONL i 1
9 Ml7a33 ashley Fong 34 3 ICT2_2 ICT2 IcT 2
10 60810 Barbara Cheng 34 4 BIO2 2 BIOZ BIO 1
11 60210 Barbara Cheng 34 f PHYZ_2 PHY2 PHY (]
12 087263 Betty Fan 34 5 BloZ_l BIOZ BIO 3
13 87263 Betty Fan 34 5 cHIS! | cHIs! kil 2
14 87263 Betty Fan 34 5 Econz_1 ECONZ ECON 1
15 90241 Charles Dai 34 i BloZ 2 BIOZ BIO 1
16 090241 Charles Dal kS [ ICT2 2 ICT2 T 2
17 82078 Christopher Law EN 7 ECON1_2 ECONL i 1
18 082076 Christopher Lav 34 7 PHYZ_L PHYZ [PrY 7 o
AllocationResultReport « . b
Ready 17 Accessibility: Good to go HH | -———+ 100%

-7\ To obtain a file template for import, please refer to 7.2.5 Export Elective Subjects Allocation

= Results.
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from File P

Select File

or drag and drop to import {';

Cancel
Select the file for import and click “Open” button.
¢ Please select data file for import. >
1 » ThisPC » Documents » S0P » import v | D Search import 0
Organize ~ Mew folder =« [H 9
Mame Date modified Type Size

3 This PC
o E@ AllocationResultReport.xlsx 6/14/2024 10:12 PM Microsoft Bxcel W... 25 KB
=¥ Network

File name: | AllocationResultReport.xls: V| Data File ("xlo x5 csv) i
«'
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The system will map the import fields automatically based on the column titles in the import file.
Users can also select the import fields manually. Click “Next” button when all the fields are mapped
to start the data validation.

% Import from File X

Map Import Fields
Table Fields (Destination)
Student No.
Student Name
Class
Class No.
Subject Group Code
Subject Code
Subject / Module Short Name
Block

Fixed

Import Fields (Source)

Student No.

Student Name

Class

Class No.

Subject Group Code

Subject Code

Subject / Module Short Name

Block

Fixed

If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

& Import from File X

Preview and Validation

Error Message Student No. Student Name Class Class No. Subject Group Code Subject Code Subject / Modu 2
031137 Andrew Ko 3A 1 CHIST_1 CHIS1 e
031137 Andrew Ko 3A 1 ECON1_2 ECON1 e
078451 Anthony Pak 3A 2 ECON1_2 ECON1 EE
078451 Anthony Pak 3A 2 PHY2_2 PHY2 PHY
078451 Anthony Pak 3A 2 THS1_1 THS1 ijioi:4
017833 Ashley Fong 3A 3 BAFS1_2 BAFS1 fi==—
017833 Ashley Fong 3A 3 ECON1_2 ECON1 oy
017833 Ashley Fong 3A 3 1CT2_1 ICT2 IcT
v
< >
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A progress bar will be displayed to show the import progress.

Import from File
Preview and Validation
Error Message Student No. Student Name Class Class No. Subject Group Code Subject Code Subject / Mudui
031137 Andrew Ko 3A 1 CHIS1_1 CHIS1 hee
031137 Andrew Ko 3A 1 ECON1_2 ECON1 s
078451 Anthony Pak 3A 2 ECON1_2 ECON1 E=E
078451 Anthony Pak 3A 2 PHY2_2 PHY2 PHY
078451 Anthony Pak 3A 2 THS1_1 THS1 hiije)3
017833 Ashley Fong 3A 3 BAFS1_ 2 BAFS1 =3
017833 Ashley Fong 3A 3 ECON1_2 ECON1 $EE
017833 Ashley Fong 3A 3 1CT2_1 ICT2 IcT e
8 | >
Data import is in progress. Please wait...
0%

Click “OK” button to close the completion prompt box.

Import from File

=% Student Option Programme

o Data import has been completed.
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The data is imported and is displayed in the student list. For allocation record filled with “Y” under
“Fixed” column, related elective subject group allocated to the student will be fixed.

Elective Subject Allocation > Allocate Elective Subjects Related Link(s) ~
() Generate Allocation Results 5 Fix / Unfix Subject / Module > || X Clear < Import from File T Export ‘ 51 Print Preview Average Satisfaction Rate O
Fite students by Subject / Module Al N 99.58% (Top Priorities) 99.88% (All Options)

Al Compulsory block not allocated A Insuffident Subject / Module allocated A Subject / Module not in top priorities A Fixed Subject f Medule

Student No. ) Student Neme oG ;‘:‘5 4 g::l:a" ; :l:::-:ﬂnn : ::T:: :':eclives to 1 :I‘I’B:;Z':‘“"“ ) okt ) Blockz g Block =
031137 Andrew Ko 3A 1 178 178 2 2 5@ PHY (5)

078451 Anthony Pak 34 2 39 39 3 3 3 (2) ol () PHY (1)

017833 Ashley Fong 3A 3 166 166 3 3 Q) ICT(2) )

060810 Barbara Cheng 3A 4 73 73 2 2 BIO (2) PHY (1)

087263 Betty Fan 3A 5 31 31 3 3 ECON (1) SRER (3) BIO (2)

090241 Charles Dai 3A 6 13 13 2 2 BIO (1) ICT (2)

082078 Christopher Law 3A 7 19 19 2 2 2 PHY (1)

086122 Daniel Tse 3A 8 162 162 3 3 BIO (3) ICT (1) PHY (2)

097370 David Hui 34 9 176 176 3 3 HE Q) Il 3y A

027196 Donald Chiu 3A 10 9 9 3 3 E ) CHEM (1) PHY (3)

050421 Donna Leung 34 11 106 106 3 3 HE@3) b gel] A

014786 Elizabeth Lau 3A 12 172 172 3 3 CHEM (1) 5 (3) BIO (2)

025334 Emily Tse 3A 13 38 38 2 2 BE ) 1T (1)

051759 James Li 3A 14 1 1 3 3 ICT (1) PR (3) BIO (2)

096824 Jennifer Yau 3A 15 126 126 2 2 HH (2 BIO (1)

024041 Jessica Hung 3A 16 34 34 2 2 i (1) FE2)

080272 John Tsang 3A 7 55 55 3 3 HE( P 3) Bl @

090251 Joseph Liu 3A 18 110 110 3 3 ICT (2) f# (3) BIO (1)
JLIALE Joshua Leuna 3A 19 96 96 2 2 THE (2) BE ) -

7.2.5 Export Elective Subjects Allocation Results
In the “Allocate Elective Subjects” page, click “Export” button.

Elective Subject Allocation > Allocate Elective Subjects

| () Generate Allocation Results ‘ | ¢ Fix / Unfix Subject / Module > ‘ | X Clear ‘ | 4 Import from File ‘ | T Export int Preview
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

W Save As

€ o v e

Organize v

= This PC

¥ Network

Mew folder

» This PC » Documents

MName

» S0P » export

Date medified

v 0 Search export

Type Size

Mo iterms match your search,

File name: | AllocationResultReport.xlsx

Save as type: | Excel Workbook (*axlsx)

# Hide Folders

The file export is completed.

% Student Option Programme

File export has been completed.

Below shows a sample exported file.

Save - ancel

- »

A B c D E F G H ]
1 |Student No. Stndent Name Class Class No. Snbject Group Code Snbject Code |SubjECt / Module Short Wame |Block |Fixed
2 031137 andrev Ko 34 1 ECON1_2 ECON1 [ 1 ¥
3 031137 indrew Ko 4 1 PHY2_2 PHY2 [pav % v
2 7451 dnthony Pak 34 2 ECONL_2 ECONL EE 1
5 [a78451 inthony Pak 34 A PHYI_2 PHYJ PHY (]

6 (078451 Anthony Pak [ d THE1_L THs1 b d
7 i3 ashley Fong 34 3 BAFS1 2 BAFS 1 {3 3
g (017833 Ashley Fong 34 3 ECON1_2 ECON1 Ek 1
9 Mi7e3s ashley Fong 34 3 T2 2 T2 1cT 2

10 [Bs0s10 Barbara Cheng 34 d BI0Z 2 BIOZ BIO 1
11 [Bs0210 Barbara Cheng 4 a PHY2_2 PHY2 PHY ]

12 087263 Betty Fan 34 5 BI0Z_I BIOZ BIO 3
13 187263 Betty Fan 34 5 CHISI_L CHISL P 2
14 [i87263 Betty Fan 34 5 Econ?_1 ECON2 Econ 1
15 [0on241 Charles Dai 34 3 BI0Z 2 BIOZ BIO 1
16 090241 Charles Dai 34 3 T2 2 1cT2 1cT 2
17 082078 Christopher Law 34 7 ECON1_2 ECONL EER 1
13 (082078 Christopher Lav 34 7 PHY2_L PHYL [pa¥ 2
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7.2.6 Print Preview of Elective Subject Allocation Results

In the “Allocate Elective Subjects” page, click “Print Preview” button.

Elective Subject Allocation > Allocate Elective Subjects

() Generate Allocation Results ¢ Fix / Unfix Subject / Module > K Clear J- Import from File T Export = Print Preview

Click the “Print” button to print the allocation results.

078451 anthony Pak J}IA 2 1) |$E;“Em) o TEN
017833 Ashley Fong | 3 ICT( 1) ETE TS fTETEY)
060810 Barbara Cheng 4 HEL(2) BIO(3)

087263 Betty Fan 34 5 PHY( 1) 10T(2) CHEM( 3)
nen241 Charles Dai ET [ L) D)

022078 Christopher Law |34 7 iER(2) B

086122 Daniel Tse 34 3 LIF TR ICT(2) PHY(3)
097370 David Hui 34 ] (L) CHEM(2) PHY( 3}
027198 Donald Chiu 34 10 (L) BI0{2) ECON( 3)
050421 Donna Leung Y 11 EED PHY(2) Y
014786 Elizabeth Lau 34 12 FHY( 1) L) ICT(3)
025334 Enily Tse 34 13 CHEM( 1) PHY( 3)

151759 James Li ET 14 &l Sy ICT(3)
094824 Jennifer Yau 34 15 FHY( 1) L)

124041 Jessica Hung N 16 BEdE(2) B

080272 John Tsang 34 17 ¥ HEL2) BIOE3)
090251 Joseph Liu 34 1% 1) ICT(2) BIO(3)
071030 Joshua Leung 34 19 ECON; 1) EED)

017802 Karen Lam 34 20 BI0( 1) PHY(2) PHY( 3)
031880 Kimberly Ding 34 21 (L) ICT(2) BIO(3)
074185 Linda Lin 34 22 ECON( 1) EE2) BIOC3)
030430 Lisa no 34 23 PHY( 1} FHY(2) Bl
088551 Margaret Tse N 24 EE Sy HE(3
052324 Mark Wu 34 25 BI0{ 1) PHY(2) HE(
023905 Mary Ng 34 26 EIO(1) PHY(2) WEL D)
075805 Matthew So 34 27 PHY( 1) L) B3 3)
054605 Michael Fan 34 28 FHY(2) i)

020208 Michelle Wan 34 29 hiEdE 1) 2 HEF(3)
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7.2.7 Filter Student Records by Allocated Subject/ Module
In the “Allocate Elective Subjects” page, click “Subject / Module” dropdown field. Select any subject(s)
/ module (s), and click “Filter” button. The student list will be filtered by the selected elective subjects.

Elective Subject Allocation > Allocate Elective Subjects

‘ () Generate Allocation Results ‘ ‘ 52 Fix / Unfix Subject / Module > ‘ X Clear ‘ ‘ 4 Import from File ‘ ‘ T Export ‘ ‘ = Print Preview ‘
Filter students by Subject / Module ‘ M1, BIO w
] AN . A Compul
M Class Overall Allocation
Student No. Stude Class
No. [«] Rank [«] Order E
031137 Andrey L] CHEM 3A 1 178 178
[ PHY
078451 Anthor 3A 2 39 39
[] &% v
017833 Ashley m 3A 3 166 166
060810 Barbar - 3A 4 73 73

Elective Subject Allocation > Allocate Elective Subjects Related Link(s) ~
{0 Generate Allocation Results 2 Fix/ Unfix Subject / Module > ‘ X Clear ‘ L Import fram File T Export 5 Print Preview Average Satisfaction Rate &
Fiter students by Subject / Module M1, BIO - 99.58% (Top Priorities) 99.88% (All Options)
Al Compulsory block not allocated A Insufficient Subject / Module allocated A Subjeet / Module not in top priorities | A Fired Subject / Medule
Student No. g Student Name o= g ;':” 4 g;’:;'" = g"‘:::‘i”‘ = :::r;f::““"“ te 2 :I'IJ.;:::S;‘“M g Block! o Block? (g Block3 5
060810 Barbara Cheng 3A 4 73 73 2 2 BIO (2) PHY (1)
087263 Betty Fan 3 5 31 31 3 3 ECON (1) PP (3) BIO (2)
090241 Charles Dai 3A 6 13 13 2 2 BIO (1) ICT ()
086122 Daniiel Tse 3A 8 162 162 3 3 BIO(3) 1T (1) PHY (2)
014786 Elizabeth Lau 3 12 172 172 3 3 CHEM (1) PP (3) BIO (2)
051759 James Li 3A 14 1 1 3 3 ICT (1) i (3) BIO (2)
096824 Jennifer Yau 3A 15 126 126 2 2 TR @) BIO (1)
090251 Joseph Liu 3 18 110 110 3 3 IcT (2) Hit (3) BIO (1)
076185 Linda Liu 3A 22 88 88 3 3 HE (3) PHY (2) BIO (1)
030430 Lisa So 38 23 129 129 3 3 ECON (3) yiz= 0)| BIO 2)
088851 Margaret Tse 3A 24 18 18 3 3 ECON (2) EEm BIO (4)
052324 Mark Wu 3A 25 26 26 3 3 ECON (2) % (1) BIO (3)
083905 Mary Ng 38 26 60 60 3 3 CHEM (1) T 3) BIO 2)
075895 Matthew So 3 27 131 131 3 3 HE) PHY (2) BIO (3)
056605 Michael Fan ELY 28 113 113 2 2 BIO(2) PHY (1)
058094 Robert Hui 38 34 56 56 3 3 ECON (1) % 3) BIO 2)
081518 Sandra Ho 3 35 157 157 2 2 BIO(1) PHY (2)
018334 Steven Fung 3A El 54 54 3 3 BIO(3) ICT (2) PHY (1)
073195 Amv Ma 38 2 5 5 3 3 ICT (1) PHY 12) BIO (3) =

Council and Secondary Section 2 159 Education Bureau



User Manual SOP Version 2.2

7.2.8 Satisfaction Rate of Elective Subject Allocation Results
After completing generation of allocation results, the average satisfaction rate will be shown at the

top right corner of the page for reference. Users can click the refresh ( 23 1 icon to re-calculate the

average satisfaction rate after performing manual allocation.

Average Satisfaction Rate &

99.50% (Top Priorities) 99.85% (All Options)

@ For details about the satisfaction rate calculation, please refer to Appendix Il Calculation of

Satisfaction Rate.

7.2.9 Using Different Allocation Choices for Different Students (Overall Ranking)
Press Ctrl (Keyboard) and left click to select a number of student records for generating allocation

results.

Elective Subject Allocation > Allocate Elective Subjects Related Link(s) ~
Average Satisfaction Rate S

() Generate ation Results £ Fix / Unfix Subject / Medule > || X Clear & Import from File T Export 5 Print Preview

Medule Al 98.08% (Top Priorities) 99.33% (All Options)
A Compulsory block not allocated A Insufficient Subject / Module allocated A Subject / Module not in top priorities A Fixed Subject / Module
Class Overall Allocation No. of Electives to No. of Electives
Student No. | Student Name _, Class - Na. . e =| Grig =| Bt o] Allocated _, Block _, Blockz = Block 3 =
031137 Andrew Ko 3A 1 178 178 2 2 5 2) R (1)
078451 Anthony Pak 3A 2 39 39 Rt 4 PHY (1)
017833 Ashley Fong 3A 3 166 166 3 3 ICT (2) b= 0)}
060810 Barbara Cheng 4 73 73 2 2 8I0 (2) PHY (1
087263 Betty Fan 3A 5 31 31 3 ECON (1) S (3) BIO (2)

Press Shift (Keyboard) and left click on the first and the last student record to select consecutive

student records for generating allocation results.

Elective Subject Allocation > Allocate Elective Subjects Related Link(s)
& Fix / Unfix Subject / Module X Clear L Import from File T Export ) Print Preview Average Satisfaction Rate &
er students by Subject / Module Al 99.58% (Top Priorities 99.88% (All Options|
A Compulsory block not allocated A Insuffident Subject / Module allocated Subject / Module not in top priorities A Fixed Subject / Module
Student No _| Student Name _| Class . S:S’ y g;’:;"" . g'r';’:"“" . ::T:::“""“ 1 . z:ﬂ::;';m'“ _, Block1 _| Block2 _| Block3 4
031137 Andrew Ko 3A 1 178 178 2 2 g2 (1)
078451 Anthony Pak 3A 2 39 39 3 Bl (4) PHY (1)
017833 Ashley Fong 3A 3 166 166 3 ICT (2) b= {¢)]
060810 Barbara Cheng 3A 4 73 73 2 2 BIO (2) PHY (1)
087263 Betty Fan 3A 5 31 31 3 3 ECON (1) L (3) BIO (2)
090241 Charles Dai 3A 2 BIO T

Click “Generate Allocation Results” button. Programme will only generate allocation result to the
selected students, other students will not be considered. Users can use different allocation algorithm

choices to generate allocation results for different students.

Elective Subject Allocation > Allocate Elective Subjects

'f_:'Generate Allocation Results ix / Unfix Subject / Module > X Clear i Import from File $ Export |ﬂ:| Print Preview
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7.2.10Partial Allocation of Subjects/ Modules (Elective Subject Queue)

Click the expand button to show the subject/ module list.

Elective Subject Allocation > Allocate Elective Subjects

| () Generate Allocation Results ‘ | 57 Fix / Unfix Subject / Modu

Filter students by Subject / Module

> 4

Student No.

031137

The subject/ module list will be displayed on the left of the page.

Elective Subject Allocation > Allocate Elective Subjects

Andrew Ko

Al

Student Name

| () Generate Allocation Results H % Fix / Unfix Subject / Module > H X Clear H - Import from File H T Export H i

Filter students by Subject / Module All

<Allocated/quota>  Elective Subject Group with exceeded quota

<Allocated/quota>  Elective Subject Group with vacancies

Subject /

Module Tkl
M1

BIO 28/30
CHEM 34735
PHY 18/40
chga

wE 28/40
ECON 21740
g

4

g

icT 32/35
He 28/35

Avaliability

Block 2

29/30

22/40

Block 3

25/40

35/35

23/40

26/40

35/35

30/30

Total no. of student(s): 200

No. of student(s) filtered: 200

v

<

«|
Student No.

031137
078451
017833
060810
087263
090241
082078
086122
097370
027196
050421
014786
025334
051759
096824
024041

080272

Student Name

Andrew Ko
Anthony Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law
Daniel Tse
David Hui
Donald Chiu
Donna Leung
Elizabeth Lau
Emily Tse
James Li
Jennifer Yau
Jessica Hung

John Tsang

Class

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

3A

c

SOP Version 2.2

Click any subject/ module on the subject/ module list . Student list on the right will be sorted by the

allocation order of the selected subject/ module.
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Elective Subject Allocation > Allocate Elective Subjects

() Generate Allocation Results

Filter students by Subject / Module Al

<Allocated/quota>

2 Fix/ Unfix Subject / Madule >

Elective Subject Group with exceeded quota

cated/quota>  Elective Subject Group with vacancies
Subject/ Avaliability
Module Block 1 Block 2 Block 3
1 25/40 I
BIO 35/35
CHEM 435
PHY 0 22 3/40

28740 26/40

ECON 4
i 35/35
Hitt 35/35
= 3473 30/30
ICT 2, 30/30
HE

Press Ctrl (Keyboard)

results.

Subject/ Avaliability
Module e e
M1 23/40

8o 35/35
CHEM 3535 30730

Press Shift (Keyboard) and left click on the first and

Block 3

30/30

«

Student No.

031137
078451

017833
060810
087263
090241

082078
086122
087370
027196
050421

014786
025334
051759
096824
024041

080272

<

«

Student No.

051759

031889

026840

050421

X Clear

L Import from File

Student Name

Andrew Ko
Anthany Pak
Ashley Fong
Barbara Cheng
Betty Fan
Charles Dai
Christopher Law
Daniel Tse
David Hui
Denald Chiu
Donna Leung
Elizabeth Lau
Emily Tse
James Li
Jennifer Yau
Jessica Hung

John Tsang

Student Name

James Li
Kimberly Ding
Gary Kiu

Donna Leung

Eh Print Preview

Class Overall
No. Rank
&l =
178
39
166
73
31
13
19
162
176
10 B
106
2 172
3 38
14 1
5 126
6 34
7 55

| O
3A 14
3A 21
38 15
3A n

student records for generating allocation results.

Elective Subject Grou

Blective Subject Grou

— Avaliability
Module Block1 Block 2
w1 23/40

BIO 35435
CHEM 3535 30/30

PHY

g

o

Ctrl (Keyboard) and Shift (Keyboard) and left click on

exceeded quota

Block 3

30/30

&«

Student No.

051759
031889
026840
050421
076408
098781

037642

Student Name

James Li
Kimberly Ding
Gary Kiu

Donna Leung
Edward Tso
Raymond Cheng

Samuel Tsang

cass R
3A 14
3A 21
38 15
3A n
38 12
3C ER)
3C 36

select particular subject(s)/ module(s) for allocation.

Allocation

Overall
Rank

Overall

] Rank

Priority

No. of
Electives to

=] beTaken

Allocation
Order (M1)

Allocation
Order (M1)

1
2

3

SOP Version 2.2

Related Linkis) -

Average Satisfaction Rate &

99.58% (Top Priorities)

B compuisory bioek not allocated

99.88% (All Options)

A Insuffient Subject / Module allocated

Subject / Module not in top pricrities | Allocated/quota Selected Subject / Module

No. of

Electives Block1 Block 2 Block 3
[ Allocated = = = =

2 R (1)

3 Tl (4) PHY (1

3 ICT (2) yi=—4u)|

2 BIO(2) PHY (1)

3 ECON (1) chsb (3) BIO (2)

2 BIO(1) ICT (2)

2 wE R PHY (1)

3 BIO@3 PHY (2)

3 HieE 3) B (1)

3 CHEM (1) PHY (3)

3 B2

3 CHEM (1) dsE (3) BIO (2)

2 @

3 ICT (1) psk (3) BIO (2)

2 e (2) BIO (1)

2 =E theb (2)

3 ki thEE (3) wE R

A Compuisary block not allocated

Subject / Module not in ties

and left click to select a number of student records for generating allocation

A Insufficent Subject / Module allocated

Allocated/quota’ Selected Subject / Module

Priority No. of Electives to be No. of Electives
(M1) | Taken Allocated

7 3 3

5 3 3

10 3 3

1" 3 3

Bl Compuisary block not allocated

Subject / Module not in top pricrities

Priority
o (M <] Taken

7 3
5 3
10 3
1 3
6 3
2 3
12 2

No. of Electives to be

the last student record to select consecutive

A InsufiiGent Subject / Module allocated

Allocated/quota  Selected Subject / Module

No. of Electives
Allocated

<

3

3

3

the subject/ module list can also be used to

Click “Generate Allocation Results” button. Programme will only generate allocation result of the

selected subject(s)/ module(s) to the selected students while other students will not be considered.
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Elective Subject Allocation > Allocate Elective Subjects

| () Generate Allocation Results Fix / Unfix Subject / Module > ‘ | X Clear ‘ | 4 Import from File ‘ | T Export ‘ | =1 Print Preview

Click the collapse button to hide the subject/ module list.

<Allocated/quota>  Elective Subject Group with exceeded quota

<Allocated/quota>  Elective Subject Group with vacancies ‘ « ‘«

Subject / Avaliability Student No.
Module

Users can fix the allocation results of elective subject queue and switch to use overall ranking for the
rest of allocation.

@ To fix / unfix allocated subjects/ modules by batch, please refer to 7.3.2 Fix / Unfix Multiple
= Allocated Subjects/ Modules.

To change the method of elective subject allocation, please refer to 2.5 System Settings.
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7.3 Fix / Unfix Allocated Subjects/ Modules
In the “Allocate Elective Subjects” page, click “Fix / Unfix Subject / Module” button.

Elective Subject Allocation > Allocate Elective Subjects

| ) Generate Allocation Results | | =2 Fix / Unfix Subject / Module > i| | ' Import from File | | T Export | | =5 Print Preview

7.3.1 Fix/ Unfix an Individual Subject/ Module

In the “Fix / Unfix Subject / Module” page, users can double click on an individual cell of subject/

module under the time block columns to fix/unfix it.

Double click an unhighlighted cell to fix the subject/ module.

Overall Allocation No. of Electives to No. of Electives

Student No. _ student Name | Class _ Classto. - Order | beTaken | Allocated | Blockt | Block2 | Block3 :
031137 Andrew Ko 3A 1 178 178 2 2 2) R (1)
078451 Anthony Pak 38 2 39 39 3 3 it (4) PHY (1)
017833 Ashley Fong ET 3 166 166 3 3 mig (3) ICT (2) %
060810 Barbara Cheng 3 4 73 73 2 2 PHY (1)
087263 Betty Fan 3A 5 3 31 3 3 ECON (1) BE 3) BIO (2)
The cell will be highlighted in grey and the subject/ module is fixed.
Student No _, Student Name | Class 5 Class No. ::::’" 5 ;"'::?"“" . ::T::im"'“'“ 2 :"I’":::S:(""ES | Block _, Block2 3 Block 3 :
031137 Andrew Ko 3A 1 178 178 2 2 AR gt (1)
078451 Anthony Pak 3A 2 39 39 3 3 B (4) PHY (1)
017833 Ashley Fong 3 3 166 166 3 3 &3 3) 1T 2) 5 (1)
060810 Barbara Cheng 3A 4 73 73 2 2 810 (2) PHY (1)
087263 Betty Fan 3A 5 31 31 3 3 ECON (1) $E (3) BIO (2)
Double click any highlighted cell to unfix the subject/ module.
Student No, _, Student Name | Class _ Classho. g:::’" . :,IE:?"“ . ::T::j‘““"“ © . :;;:li':‘""es Block 1 _ Block2 | Block3 .
031137 Andrew Ko 3A 1 178 178 2 2 &3 (2) gt (1)
078451 Anthany Pak 3A 2 39 39 3 3 1R (4) PHY (1)
017833 Ashley Fong ET 3 166 166 3 3 Ie] 1T (2) f=30)|
060810 Barbara Cheng 3A 4 73 7 2 2 B0 (2) PHY (1)
087263 Betty Fan 3A 5 31 31 3 3 ECON (1) $E (3) BIO (2)
The cell is unhighlighted and the subject/ module is unfixed.
Student No. | Student Name _ Chss  ClassNo. RO::[:MI . 3':3:‘:"““ . ::Ta";:"f“"‘“ e . :ﬁ;;é':‘“““ | Block1 | Block2 | Black3 g
031137 Andrew Ko ET 1 178 178 2 2 53 (2) R (1)
078451 Anthony Pak 38 2 39 39 3 3 it (4) PHY (1)
017833 Ashley Fong 3A 3 166 166 3 3 Foegel] €T (2) fi 1ol
060810 Barbara Cheng 3 4 73 73 2 2 BI0(2) PHY (1)
087263 Betty Fan 3A 5 3 31 3 3 ECON (1) BE 3) BIO (2)

@ To allocate and fix a subject/ module at once, please refer to 7.2.2 Manually Allocate /
= Withdraw and Fix / Unfix Elective Subject Group.
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7.3.2 Fix / Unfix Multiple Allocated Subjects/ Modules
In the “Fix / Unfix Subject / Module” page, users can select multiple subjects/ modules by the

following ways:

- Press Ctrl (Keyboard) and left click the target cells to select a number of individual subjects/

modules

- Press Shift (Keyboard) and left click on the first and the last cells to select an area of subjects/

modules
- Left click on any cell and hold the left click to drag an area to select an area of subjects/ modules

- Click “Select All” button to select all allocated subjects/ modules

To fix/unfix allocated subjects/ modules, select the target cells under the time block columns.

Elective Subject Allocation » Allocate Elective Subjects > Fix / Unfix Subjects / Modules Related Link(s)

< Back B save # Fix 53 Unfix Select All Deselect All

Filter students by Subject / Module All A Fixed Subject / Module
Student No. _, Student Name _ class _ ClassNo. Ro::l:“" . g':;:""" . ::'T:;;"“'ives © . :;;&:’:'i';“""“ g Bleckt | Blockz g Blocks

031137 Andrew Ko 3A 1 178 178 2 2 ) g (1)

07845 Anthony Pak 3A 2 39 39 3 3 =R R (4) PHY (1)

017833 Ashley Fong 3A 3 166 166 3 3 ICT (2) B2 (1) =33

060810 Barbara Cheng 3A 4 73 73 2 2 BIO (2) PHY (1)

067263 Betty Fan 3 5 31 31 3 3 ECON (1) P 3) BIO (2)

09024 Charles Dai 3A 6 13 13 2 2 €T (2) BIO (1)

082078 Christopher Law 3A 7 19 19 2 2 s de)) PHY (1)

Click “Fix”/ “Unfix” button to fix / unfix all the selected subjects/ modules.

Elective Subject Allocation > Allocate Elective Subjects > Fix / Unfix Subjects / Modules

< Back Save % Fix 58 Unfix Select All Deselect All

QN

All selected subjects/ modules are fixed/unfixed.

Elective Subject Allocation > Allocate Elective Subjects > Fix / Unfix Subjects / Modules Related Link(z) -
< Back 5l save # Fix 5% Unfix Select All Deselect All

Filter students by Subject / Module All A Fixed Subject / Madule
Student No | Student Name _ Clss  ClassNo. g::"f” . 2":':"‘-“" . g:.r:l:"‘“""es t© . :I"“‘l;:‘:ti':“‘"“ _ Block1 | Block2 | Block3 .
031137 Andrew Ko ETY 1 178 178 2 2 EE () P (1)

078451 Anthony Pak ETS 2 39 39 3 3 EE R (4) PHY (1)

017833 Ashley Fong 3A 3 166 166 3 3 25 el €12 i {0

060810 Barbara Cheng 3A 4 73 73 2 2 BIO (2) PHY (1)

087263 Betty Fan 34 5 3 L 3 3 ECON (1) (3 BIO (2)

090241 Charles Dai 3A 6 13 13 2 2 BIO (1) T ()

@ To update the elective subject allocation results with fixed subject(s)/ module(s) in one go,

please refer to 7.2.4 Import Elective Subjects Allocation Results.
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7.3.3 Fix/ Unfix Filtered Subjects/ Modules

In the “Fix / Unfix Subjects / Modules” page, click “Filter students by Subject / Module” dropdown
field. Select any subject(s) / module (s), and click “Filter” button. The student list will be filtered by
the selected elective subjects.

Elective Subject Allocation > Allocate Elective Subjects > Fix / Unfix Subjects / Modules

‘ < Back ‘ ‘ Save ‘ | = Fix ‘ ‘ 58 Unfix ‘ ‘ Select All ‘ ‘ Deselect All ‘
Filter students by Subject / Module ‘ M1, BIO w
] Al 2 o
Student No. Stu Class Class No. R:
M1 ] i
031137 And BIO 3A 1 17
078451 Anth [ CHEM 3A 2 3¢
[] PHY
017833 Ash 3A 3 1€
[ st v
060810 Bark m « 3A 4 7z
087263 Bett T 3A 5 31

Student No. Student Name Class Class No. :)ve;ﬂH g";cmon EO'TOE e :IT G E:ctlves | Block1 Block2 Block 3 _
E E an! rder e Taken E‘ ocates [+ 3 ]

060810 Barbara Cheng 3A 4 73 73 2 2 BIO (2) PHY (1)
087263 Betty Fan 3A 5 Ell 31 3 3 ECON (1) RSB (3) BIO (2)
090241 Charles Dai 38 6 13 13 2 2 lage) BIO (1)
086122 Daniel Tse 3A 8 162 162 3 3 BIO (3) ICT (1) PHY (2)
014786 Elizabeth Lau 3 12 172 172 3 3 CHEM (1) B (3) BIO (2)
051759 James Li 3A 14 1 1 3 3 ICT (1) FhEE (3) BIO (2)
096824 Jennifer Yau 3A 15 126 126 2 2 BIO (1) Rt (2)

090251 Joseph Liu 3A 18 110 110 3 3 ICT (2) et (3) BIO (1)
076185 Linda Liu 3A 22 88 13 3 3 RE Q) PHY (2) 8IO (1)
030430 LisaSo 3 23 129 129 3 3 ECON (3) ®E (1) BIO (2)
088851 Margaret Tse 3A 24 18 18 3 3 ECON (2) EE (1) BIO (4)
052324 Mark Wu 3A 25 26 26 3 3 ECON (2) 5 (1) 81O (3)
083905 Mary Ng 3A 2 60 60 3 3 CHEM (1) 2 3) 8IO (2)
075895 Matthew So 3A 27 131 131 3 3 RE (1) PHY (2) 8IO (3)
056605 Michael Fan 3A 28 13 13 2 2 BIO (2) PHY (1)

058084 Robert Hui 3A 34 56 56 3 3 ECON (1) ¥ 3) BIO (2)
081518 Sandra Ho 3A 35 157 157 2 2 BIO (1) PHY (2)
018334 Steven Fung 3 37 54 54 3 3 BIO (3) ICT (2) PHY (1)
073195 Amy Ma 38 2 5 5 3 3 ICT (1) PHY (2) BIO (3)
043668 Brandon Liu 38 5 104 104 3 3 HE(M) ¥ 2) BIO (3)
045607 Brenda Chu 38 6 197 197 3 3 HE (M jir==—F] BIO (3)

@ To fix / unfix filtered subjects/ modules, please refer to 7.3.1 Fix / Unfix an Individual
= Subject/ Module or 7.3.2 Fix / Unfix Multiple Allocated Subjects/ Modules.
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After fixing / unfixing allocated subject(s)/ module(s) is completed, click “Save” button.

Elective Subject Allocation > Allocate Elective Subjects > Fix / Unfix Subjects / Modules

‘ ¢ Back H & Save _H 53 Unfix H Select All H DeselectAll‘
All

Filter students by Subject / Module

The changes are saved.

% Student Option Programme *

o The changes are saved.

Click “Back” button, back to “Allocate Elective Subjects” page.

Elective Subject Allocation > Allocate Elective Subjects > Fix / Unfix Subjects / Modules

‘ < Back H“ s Fix H 58 Unfix H Select All H DeselectAll‘

Filter students by Subject / Module ‘ All v

The fixed subject(s)/ module(s) is displayed in grey.

Elective Subject Allocation > Allocate Elective Subjects Related Link(s) ~
(O Generate Allocation Results # Fix / Unfix Subject / Module > || X Clear & Import from File T Export 151 Print Preview Average Satisfaction Rate 5
Fiter students by Subject / Module Al . 998.67% (Top Priorities) 99.92% (All Options)

Al Cempulsory block notallocated A Insuffident Subject / Module allocated A Subject / Module not in top priorities A Fixed Subject / Medule

"

Student No o Stdent Name o Ces CasNo. | OwenllRank Alocation . o ot Hectives to . o of Hlectives o okt o Bleck2 o Becks .
031137 Andrew Ko 3A 1 178 178 2 2 =R Q) R (1)

078451 Anthony Pak 3A 2 39 39 3 3 AR R (4 PHY (1)
017833 Ashley Fong 3A 3 166 166 3 3 1T (2) ®E (1) EX )
060810 Barbara Cheng 38 4 73 73 2 2 BIO(2) PHY (1)
087263 Betty Fan 3A 5 31 31 3 3 ECON (1) e (3) BIO (2)
090241 Charles Dai 3A 6 13 13 2 2 ICT (2) BIO (1)
082078 Christopher Law 3A 7 19 19 2 2 ZAR PHY (1)

086122 Daniel Tse 3A 8 162 162 3 3 BIO (3) ICT (1) PHY (2)
097370 David Hui 3A 9 176 176 3 3 RE@) it (3) (1)
027196 Donald Chiu 3A 10 9 9 3 3 4 (2) CHEM (1) PHY (2)
050421 Donna Leung 2 1 106 106 E 3 RE3) =] &HE ()
014786 Elizabeth Lau 3A 12 172 172 3 3 CHEM (1) R (3) BIO (2)
025334 Emily Tse 38 13 38 38 2 2 @A) IcT (1)

051759 James Li 3A 14 1 1 3 3 IcT (1) P 3) BIO (2)
096824 Jennifer Yau 3A 15 126 126 2 2 BIO(1) i (2)

024041 Jessica Hung 3A 16 34 34 2 2 P (2) A (1)
080272 John Tsang 3A 17 55 55 3 3 w/E() TP (3) E ()
090251 Joseph Liu 3A 18 110 110 3 3 [afe) ik (2) BIO (1)
071030 Joshua Leung 3A 19 96 96 2 2 WE ) (1)
017892 Karen Lam 3A 20 168 168 3 3 BER *E3) wE ()
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8. Print Timetables

This section shows how to perform the timetable printing function.

:udent Options Time Block Elective Subject Allocation Print Timetables «

8.1 Export Time Block Result to CloudSAMS
Click Main Menu (Print Timetables) and click “Export Time Block Result to CloudSAMS” under “Print

Timetables”. This is an optional step if users are not using CloudSAMS.

Enter “School Year” and select “Class Level”, and click “Export to Data File”.

Print Timetables

Export Time Print
Block Result to Tim ~-ar-|~c
CloudSAMS o
School Year 2024
School Level 3

School Session 2

Class Level 54 v

Export to Data File
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV
file, select CSV file format under “Save as type” before clicking “Save” button.

" Save As Pt
T » This PC » Documents » S0P » export v O Search export ]
Organize = Mew folder == - (7]
Mame Date modified Type Size
[ This PC
Mo items match your search,

¥ Network
File name: | DataSetSubjectGroupTimeBlockxlsx w
Save as type: | Excel Workbook (*.xlsx) ~

» Hide Folders ancel

The file export is completed.

% Student Option Programme *

o File export has been completed.

Below shows a sample exported file to be imported to CloudSAMS.

@ Autosae @ o) - S DataSetSubjectGroupTimeBlock... » Saved to this PC v P search - o x
File Home Insert Page Layout Formulas Data Review View Automate Help  Acrobat | = comments |
Al v fx SOP_Subject Group_Code v
A B C D E F G H 1 J K ]
SOP_Subject Group Code [SOP_Subject Group_|SOP_Combined Scien|SOP_Combined Scien|SOP_Time Block Subject_Code MO T School Year School Level School_Session Class_Level
Description ce_Code ce_subject_Descrip
1 tion
2 BaFS1_1 ¥ R 1 Elock_2 #1IN 1 2023 3 3 54
3 B4FS1 2 X EHE 2 Elock_3 #1IN 1 2023 3 3 54
4 BIo2_1 BIO Group 1 Black_3 #045 A 2023 4 3 54
5 BIo2 2 BIO Group 2 Block_1 #045 A (023 d 3 54
6 CHEM_1 CHEM Group | Block_1 #070 A 023 "y g 54
7 [cHRG 2 CHEM Group 2 Block 2 #070 6 (033 "y g 54
8 cHISL 1 Block 2 #075 1 2023 3 3 84
9 |ECONL_1 Block 3 #135 1 2023 3 3 54
10 ECONL 2 Block 1 #135 1 2023 3 3 54
11 ECON2_1 Block 1 #135 2 2023 3 3 84
12 GE01_1 Block_3 #210 1 2023 3 3 84
13 1cT2_1 1CT Group 1 Elock_2 #3810 A 2023 ] 3 54
14 1¢T3_0 16T Group 2 Elock_l #5810 i 2023 3 é 54
15 Wi2_1 M1 Elock_3 #2358 2 2023 3 3 54
16 PHYZ_1 PHY Group 1 Block_J #315 A 2023 4 3 54
17 PHYI 2 PHY Group 2 Block 3 #315 A 2023 4 3 54
18 PHY2_3 PHY Group 3 Block_1 #315 A 023 d 3 54
19 THS1_1 ik 3 Block 2 #7158 1 2023 3 3 54
20 val_1 [k Block_1 #5333 1 2023 3 3 g4
21
22 o
DataSetSubjectGroupTimeBlock T ;e »
Ready Tt Accessibility: Good to go i) m —— 5+ 10
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8.2 Export Allocation Results to CloudSAMS
Click Main Menu (Print Timetables) and click “Export Allocation Results to CloudSAMS” under “Print

Timetables”. This is an optional step if users are not using CloudSAMS.

Enter “School Year” and select “Class Level”, and click “Export to Data File”.

Print Timetables

Export
! Allocation Results
to CloudSAMS

School Year
School Level 3
School Session 3

Class Level 54 “

Export to Data File

Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV
file, select CSV file format under “Save as type” before clicking “Save” button.

% Save As X
+ » ThisPC » Documents » SOP » export v 0 Search export 2
Organize v Mew folder =z w o
Mame Date modified Type Size
= This PC
Mo items match your search.
|_ﬂ Metwork
File name: | DataSet5tudentAllocationResult.xlsx v|

Save as type: | Excel Workbook (*xlsx)

 bideFlder ce|
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The file export

is completed.

# Student Option Programme

File exp

ort has been completed.

Below shows a sample exported file to be imported to CloudSAMS.

SOP Version 2.2

g AutoSave '::. Off::' Io ~ = DataSetStudentéllo.. = Saved to this PC ~ 0 — (] x
File Home Insert  Page Layout Formulas Data Review View Automate Help  Acrobat | 2 comments |
Al ~ fr Reg_Number b
A | B C D E F H a
1 |Reg_Number S0P_Subject_Gronp_Code School_Vear School_Level School_Session [Class_Level .
2 |#010935 CHISL 1 2023 3 3 34
3 |#010835 GEO1_1 2023 3 3 34
4 | #010935 ICT2_2 2023 3 3 54
5 |#012042 Miz_1 2023 3 3 54
6 |#012042 THE1_1 2023 3 3 34
7 |#012042 ICT2_ 2 2023 3 3 34
8 |#012074 Miz_1 2023 3 3 54
9 |#012074 BAFS1_1 2023 3 3 54
10 #012074 ICT2_2 2023 3 3 54
11 #012239 BIDZ_1 2023 3 3 34
12 |#012239 CHISL 1 2023 3 3 34 o
DataSetStudentAllocationResult + Yy
Ready Tt Accessibility: Goodto go H 0 -——+ 100%

8.3 Import Master Timetable
Click Main Menu (Print Timetables) and click “Import Master Timetable” under “Print Timetables”.

Council and Secondary Section 2

Import Master
Timetable
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A preview table will be displayed. Click “Import” button, and select “Import from CloudSAMS” or
“Import from Other Sources”.

i Impoert Master P
» Ly | e |y |
Timetable | 4 Import v T Export
Timetable ID Block Code Subject Group Code Subject Description Subject Code Class Code Day Number Day Order Class Length Start Hour Start Minute End Hour End Minu
Timetable v 4 Import ~ ‘ T Export ‘
. Import from CloudSAMS
Timetable ID Block Code Sub sc
Import from Other Sources
Timetable v ‘ 4 Import ~ ‘ T Export ‘
Import from CloudSAMS
Timetable ID Block Code Sub
Import from Other Sources
Below shows a sample Excel file of Master Timetable export from CloudSAMS.
A B c D E F G H J K &
1 |Data_Set_MName Summer_Winter_In Subject_Code Subject_Short_Nan Subject_Short_Nan SOP_Subject_Grot Subject_Block SOP_Combined_S Class_Name Day_Number Day_Order [ ]
2 |school2024 S #265 LIBS B S4A Day 1
3 |school2024 s #165 ENG s S4A Day 1
4 |school2024 S S4A Day 1
5 |school2024 S #070 CHEM {L2 S4Blk2 B2 S4A Day 1
6 |school2024 S S4A Day 1
7 |school2024 S S4A Day 1
8 |school2024 s #080 CHIN I S4A Day 1
9 |school2024 S #2238 MACO _ﬁ&j\ S4A Day 1
10 |school2024 S S4A Day 1
11 |school2024 s #045 BIO kX S4BIk3 B3 S4A Day 1
12 |school2024 S S4A Day 1
13 |school2024 S #238 MAM1 B— S4A Day 1
14 |school2024 S S4A Day 1
15 |school2024 S #070 CHEM {F£ S4Blk2 B2 S4A Dav 2 v
< > Sheet 1 + 4 >
Ready §% Accessibility. Unavailable ] m -+ 115
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from CloudSAMS

Select File &

or drag and drop to import .[';

Select the file for import and click “Open” button.

%% Please select CloudSAMS data file for import.

« v » ThisPC » Documents » S0P » import
Organize « Mew folder

Mame
[ This PC

@ DataSetMasterTimetable - 2024s.xls
|_ﬂ MNetwork

Date modified

6/14/2024 10:54 PM

x
1
1
1
1
1
1
1
1
1
|
|
1
1
1
1
1
|
1
1
1
1
1
1
1
1
Cancel
v O Search import
Type Size
Microsoft Excel 97... 183 KB

File name: | DataSetMasterTimetable - 2024s.xls

v| Excel File from CloudSAMS(* x| ~

Council and Secondary Section 2
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Select “SOP Name”. The data to be imported will be shown in the table on the right-hand side for

preview. Click “Import” button to import the data.

W Import from CloudSAMS

DataSetName

SOP Name school2024

@ Chinese Name
school2024

Fnglsn Name school2024
school2024
school2024
school2024

school2024

school2024

<

A progress bar will be displayed to show the import progress.

W Import from CloudSAMS

DataSetName

SOP Name school2024

@ Chinese Name
school2024

Fralin tame school2024
school2024
school2024
school2024

school2024

school2024

[ LV
<

SummerWinter

S

S

S

SummerWinter

S

S

S

Data import is in progress. Please wait...

Council and Secondary Section 2

SubjectCode
#265

#165

#070

#080

#2258

SubjectCode
#265

#1635

#070

#080

#225

0%

174

EngShortName
LIBS

ENG

CHEM

CHIN

MACO

EngShortName
LIBS

ENG

CHEM

CHIN

MACO

ChiShortName

i

ChiShortName

ik

X
~
SubjectGroupCode
S4Blk2
A
>
X

~

SubjectGroupCode

S4Blk2

Education Bureau
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Click “OK” button to close the completion prompt box.

W Import from CloudSAMS x

% Student Option Programme

o Data import has been completed.

The data is imported. Click “Timetable” field to select the timetable to view.

Timetable ~ l L Import ~ l T Export ‘
school2024S
Timetable I t Group Code SubjectC
school2024W |
The selected timetable will be displayed.
Timetable  school20245 v | dwpon < | | F epon |
Timetable 1D [ Block Code Subject Group Code Subject Description Subject Code Class Code ‘ Day Number Day Order Class Length Start Hour Start Minute. End Hour [ End Mi>
school20245 k) #265 S4a Day 1 [ o 1 8 0 8 I 40 I
school20245 B #225 sS4 Day 1 0 1 1 s 12 25
school20245 . 34 ‘ #165 S4A Day 1 [ . 1 8 . 40 ‘ 9 . 20
school20245 ' break S4A Day 1 0 [4 9 20 s 30
school20245 B2 S4Blk2 1% ‘ #070 S4h Day 1 0 . 2 9 30 ‘ 10 10
school20245 |  break s4A Day 1 0 [4 10 10 10 |50
school20245 | E2d ' soa0 S4A Day 1 0 I n 5 T s
school20245 ‘ lunch S4A Day 1 0 [4 12 25 1 25
school20245 83 s4Blk3 2] s S4A ‘ Day 1 0 |2 13 25 14 5
school20245 | break 54 Day 1 0 E 14 5 1 s
school20245 | #H— eass S4A ‘ Day 1 0 |2 14 45 s I
school20245 break S4A Day 1 0 |4 15 25 6 5
school20245 break S4A ‘ Day 1 0 I 10 50 BT 5
school20245 break S4A Day 2 1 |4 8 40 o 20
school20245 B2 ' saske s sor0 54 ‘ Day 2 1 |2 8 0 s 40
whool20245 | break 54 Day 2 1 E 9 20 s '
school20245 81 ' sar me Ceans s4A ‘ Day 2 1 |2 9 30 1o 10
‘-—hml‘ln‘ni heask iAA (AT 3 L} Kl an an an &n - v

Council and Secondary Section 2 175 Education Bureau



User Manual SOP Version 2.2

8.3.2 Import from Other Sources

Timetable v 4 Import ~ T Export

. Import from CloudSAMS
Timetable ID Block Code Sub

Import from Other Sources

Below shows a sample Excel file of Master Timetable from other source.

I AutoSave ':.:Off) - = DataSetMasterTimetablexls - Compatibility Mode ~ je - [m] X
File Home  Insert  Page Layout Formulas Data Review \iew  Automate Help  Acrobat |.I;I Comments | 14 Share ~
AL v i fx  TimetableID

A B c D E E G a

1 |Timetab|e D .|B|0C|{ Code Subject Group Codi Subject Description Subject_Short_Nan Subject Code Class Code ]

2 |school2024 S #265 LIBS B S4A

3 |school2024 S #165 ENG Eyry S4A

4 |school2024 S S4A

5 |school2024 S #070 CHEM {RER S4BIk2 S4A

6 |school2024 S S4A

7 |school2024 S S4A

8 |school2024 S #080 CHIN 3L S4A

9 |school2024 S #2235 MACO Bl S4A

10 |school2024 S S4A

11 |school2024 S #045 BIO ek S4Blk3 S4A

12 |school2024 S S4A

13 |school2024 S #23S MAM1 B— S4A

14 |school2024 S S4A

15 |school2024 S #070 CHEM {2 S4BIk2 S4A

16 |school2024 S S4A

17 |school2024 S S4A

18 |school2024 S #315 PHY i S4BIk1 S4A

19 |school2024 S S4A

20 school2024 S S4A

21 school2024 S #265 LIBS BE S4A

22 school2024 S #165 ENG =X S4A

23 |school2024 S S4A

24 |school2024 S #080 CHIN 3L S4A

25 |school2024 S #2235 MACO Bl S4A

26 |school2024 S S4A

27 school2024 S S4A

28 school2024 S #315 PHY i S4BIk1 S4A

29 school2024 S #070 CHEM-16cm-B2-5¢ {52-16cm-B2-S4E S4BIk2 S4A

30 |school2024 S S4A

31 |school2024 S #045 BIO-16bi-B3-S4Blk! £=47-16bi-B3-S4Blk S4BIk3 S4A

32 |school2024 S S4A v
< > Sheet 1 + I 4 »

Ready T3 Accessibility: Unavailable H H -—a—+ 115%

@ To obtain a file template for import, please refer to 8.3.3 Export Master Timetable.
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Click “Select File” button to choose a file or drag and drop a file to the blue area for import.

% Import from CloudSAMS

Select File &

or drag and drop to import .[';

Select the file for import and click “Open” button.

% Please select data file for import.

N » ThisPC » Documents » 50P » import

Date modified

6/20,/2024 11:40 PM

Organize « New folder
MName
v E NS @ DataSetMasterTimetable.xls
|_ﬂ MNetwork
File name: | DataSetMasterTimetablexls

x
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
|
1
1
1
1
1
1
1
1
Cancel
*
v & Search import 2
= I @
Type Size
Microsoft Excel 97... 179 KB

Council and Secondary Section 2
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The system will map the import fields automatically based on the column titles in the import file.

Users can also select the import fields manually. Click “Next” button when all the fields are mapped

to start the data validation.

% Import from Other Sources

Map Import Fields
Table Fields (Destination)
Timetable ID
Block Code
Subject Group Code
Subject Description
Subject Code
Class Code
Day Number
Day Order
Class Length

Start Hour

Import Fields (Source)

Timetable 1D

Block Code

Subject Group Code

Subject Description

Subject Code

Class Code

Day Number

Day Order

Class Length

Start Hour

If the data is invalid, warning message(s) will be displayed under “Error Message” column. If no error

is encountered, click “Import” button.

% Import fram Other Sources

Preview and Validation

Error Message

Timetable ID

school2024

school2024

school2024

school2024

school2024

school2024

school2024

school2024

Council and Secondary Section 2

Block Code

S

S

S

Subject Group Code

#265

#165

#070

#080

#225

178

Subject Description
LIBS

ENG

CHEM

CHIN

MACO

Subject Code

S4Blk2

Class Code D
S4AA D
S4A D
S4A D
S4AA D
S4A D
S4A D
S4A D
S4A D

Education Bureau
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A progress bar will be displayed to show the import progress.
Import from Other Sources

Preview and Validation

Error Message Timetable ID Block Code Subject Group Code Subject Description Subject Code Class Code Di
school2024 S #265 LIBS S4A Di
school2024 S #165 ENG S4A D:
school2024 S S4A Di
school2024 S #070 CHEM S4Blk2 S4A D.
school2024 S S4A Di
school2024 S S4A Di
school2024 S #080 CHIN S4A Di
school2024 S #225 MACO S4A Div

« 1 >

Data import is in progress. Please wait...

0%

Click “OK” button to close the completion prompt box.

Import from Other Sources

& Student Option Programme

o Timetable import successful.
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The timetable will be displayed.

Timetable  school2024 ~ 4 import ~ T Export
Timetable ID Block Code Subject Group Code Subject Description Subject Code Class Code Day Number Day Order Class Length Start Hour Start Minute End Hour End Mi |~
school2024 w S4A Day 1 0 1 15 25 16 5
school2024 s #2865 LiBS S4A Day 1 0 1 8 0 8 40
school2024 w #165 ENG S4A Day 1 0 1 8 40 9 20
school2024 w S4A Day 1 ] 1 9 20 9 30
school2024 w #070 CHEM S4Blk2 s4a Day 1 1] 2 9 30 10 10
school2024 w S4A Day 1 0 1 10 10 10 50
school2024 w S4a Day 1 ] 1 10 50 n 5
school2024 w #080 CHIN S4A Day 1 0 1 1 5 1 45
school2024 w #225 MACO S4A Day 1 0 1 1" 45 12 25
school2024 w S4A Day 1 0 1 12 25 13 25
school2024 w #045 BIO S4Blk3 S4A Day 1 0 2 13 25 14 5
school2024 w S4A Day 1 ] 1 14 5 14 45
school2024 W #2385 MAM1 S4A Day 1 0 2 14 435 15 25
school2024 w #265 LIBS 544 Day 1 1] 1 8 0 8 40
school2024 s #225 MACO S4A Day 1 0 1 Ll 45 12 25
school2024 S #165 ENG S54A Day 1 ] 1 8 40 9 20
school2024 s s4A Day 1 0 1 9 20 g 30
mrhmalN A < “n7n uEca capllo. can N1 n k) o an an an v
H “ 7
Click the “Export” button.
Timetable school2024 ~ & Import ~ T Export
Timetable ID Block Code Subject Group Code Subject Description Subject Code Class Code
school2024 W S44
school2024 5 #2065 LIBS 544
school2024 W #165 ENG S4A
school2024 W S48
school2024 W #070 CHEM S4Blk2 544
school2024 w S4A
school2024 W S4A
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Select destination folder, enter the filename, and click “Save” button. If users want to export as a CSV

file, select CSV file format under “Save as type” before clicking “Save” button.

Save As *
< v » ThisPC » Documents » SOP » export v D rch export Fe
Organize = MNew folder b
~
Mame Date modified Type Size
7 Quick access
o Mo items match your search.
r Libraries
@ OneDrive - Personal
[ This PC
¥ Metwork
File name: | TimetableExportReportxlsx -
Save as type: | Bxcel Workbook (*.xlsx) ~
A Hide Folders cel
Student Option Programme *
o File export has been completed.
Below shows a sample exported file.
A B c D E F G H I J K L M N ) P
Timetable ID [Block Code[Subject [Subject subject Code[Class Code[Day Wumber|Day Oxder|class Length|Start Hour|Start Minute [End Hour [End Minute|Duration|Room Code|Teacher Code
Group Code [Description
1
2 school2024 break S48 Day 1 i 1 15 25 16 s 40
3 school204 break 44 Dy 1 0 1 15 25 16 5 40
4 5chool2024 8 — #35 S8 Day 1 i 2 14 45 15 25 40]ac SSE
5 school2024 break S48 Day 1 i 1 14 s 14 45 40
6 sthool2024  [B3 S4B1k3 4 #045 S8 ey 1 i 2 13 25 14 5 4301 STF
7 school2024 Exas #165 84 Day 1 0 1 8 an 9 0 40211 STWO
& school204 break 44 Dy 1 0 1 g 20 9 50 10
S sthool20l4  [BZ S4B1K2 =] #070 S8 Day 1 i 2 E] 30 10 10 40[CHEN SN
10 [schoal2024 break N ey 1 i 1 10 10 10 50 40
11 school2034 break S8 iy 1 i 1 10 50 1 5 15
12 school2024 P #0130 84 Day 1 0 1 11 5 11 45 40211 FIVE
13 school2024 B #1285 44 Dy 1 0 1 11 45 12 s 40211 $5FF
14 school2024 lunch S8 Day 1 i 1 12 25 13 25 40
15 schoal2024  |B3 S4B1ES |4 #045 N ey 1 i 2 13 25 14 s 400301 STF
16 school2024 B — #3s S8 iy 1 i 2 14 45 15 25 40]oac SSE
17 [school2024 break S48 Day 1 i 1 El 20 9 30 10
18 school2024 EE] #165 44 Dy 1 0 1 8 0 & 40 40211 50
19 [school2024 lunch S48 Day 1 i 1 12 25 13 25 40
20 [schoal2024 e #1358 N ey 1 i 1 11 45 12 25 40211 SEFF
21 school2024 s #030 S8 iy 1 i 1 11 5 1 45 40211 FIVE
22 [school2024 break S48 Day 1 i 1 10 50 11 s 15
23 school2024 break 44 Dy 1 0 1 14 5 14 45 40
24 school2024  [B2 S4B1K2 B& #070 S48 Day 1 i 2 E] 30 10 10 40[CHEN SN
25 school2034 B #165 B Day 1 0 1 8 40 9 20 40211 §TI
26 school2024 EE] #165 S8 iy 1 i 1 8 ] 5 40 40211 50
27 [school2024 break S48 Day 1 i 1 10 10 10 50 40
28 school2024 break 44 Dey 2 1 1 10 50 11 5 15
25 school2024 lunch S48 Doy 2 1 1 12 25 13 25 40
30 school2034 [ #165 B Day 2 1 1 11 5 11 45 40211 50
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8.4 Print Students’ Individual Timetables
Click Main Menu (Print Timetables) and click “Print Timetables” under “Print Timetables”.

mport Master Print
Timetable Timetables

A timetable preview page will be displayed. Select “Timetable” and enter the filtering criteria.

e m | ‘»‘ ‘

. Preview
Timetable

£ S R A M find | Next
Filter and Sorting
Student Class
From

to

Student No.
From

to

Sort Order

(® Student Name Stugent No
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Click “Print Preview” button. The timetables of the students will be displayed.

Preview

| of 27 b M @ e 0 M- | 0% - Find | Mext
= TimetableReport A~
031137
- 078451
017833
- 060810 Class : 544 Student Number : 031137
087263
000241

T - 082078 Day 01 Day 02 Day 03 Day 04 Day 05
086122 u y ¥ | i 7

Student No. 097370 08:00-08:40 (3@, 0, 211 l» W, 90, 211
027196 03:40-00:20 [B3, STWO, 211 |[break R, w0, 211 T3, FIVE, 211

From gfg‘:;g 09:20-00-30 [oreak break break break break

025334 09:30-10:10 H3x, sTwo, 211 |EXx, s, 211

to - 051759 10:10-10:50 |break break break thir, FIVE, 211  [Bhis, SSFF, 211

g::i;‘ 10:50-11:05 [break break break break b reak
Sort Ord EE
ort brcer 080272 11:05-11:45 [ch3x, FIVE, 211 [&#®, so, 211 i, w0, 211 B, ST, 111

@ Student Name Student No. 090251 11:45-12:35 [BLE, SSFF, 211 |3, sTWo, 211 |83, sTW0, 211 |break |§iué SSFF, 211
g:lg;g 12:25-13:35 | lonch Tanch Tanch Tumch Tunch

031289 13:25-14:05 i, FIVE, 211 |3, FIVE, 211 [®%, ssFF, 211 [@#, o, 211
076185 14:05-14:45  [break E1L, oFFF, 211 B, §9FF, 211 T3, FIVE, 211  |WORE, #FAY, HL

-~ 030430 14:45-15:05 |Bh—, SRE, J0IC
088851
. 052324 14:45-15:25 break break break break

- 083905 15:05-15:25 [Bh— SSE, MMLC
075885 15:25-16:05 |break break broak break break
- 056603
080206
000091
031511
045232
- 056824
058094
081518
021915
018334
027070
048422
- 065679
069704 v

Timetable school2024S v

Filter and Sorting
Student Timetable
Student Class

From
Student Name : Andrew Ko

Print Preview

Validation:

If no time block is confirmed, the below message will be displayed.

¥ Student Option Programme x

Please mark one time block combination as

confirmed for export.

Remarks:
Students’ “Next Year Class” in “Student Particulars” must be defined before printing their individual
timetables.

-7 To update the particulars of all students in one go, please refer to 3.1.4 Import Student

= Particulars.
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9. Reports

This section shows how to view and print the reports:

Time Block with Satisfaction Rate

- Elective Subject Statistics

- List of Students for Elective Subjects

- List of Student Options in Priority Order & Elective Subject Allocation
- Vacancies of Elective Subjects

- List of Students with Insufficient Elective Subject Allocation

- List of Students with Offered Subjects / Modules

- List of Students with Subject Allocation and Block Allocation Results

Student Options Time Block Elective Subject Allocation Print Timetables Reports <j

The list of reports are displayed on the left-hand side of the page.

Reports Related Link(s)

[@ Time Blocks with Satisfaction Rate e 100% = Find | Next

[ Elective Subject Statistics
[l List of Students for Elective Subjects
%]

List of Student Options in Priority Order & Elective
Subject Allocation

£/

Vacancies of Elective Subjects

=)

List of Students with Insufficient Elective Subject
Allocation

==

List of Students with Offered Subjects / Modules

=)

List of Students with Subject Allocation and Block
Allocation Results
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9.1 Time Block with Satisfaction Rate

This report lists time block generation

results, the quota of each elective subject group, and the

allocation rate of each priority and average satisfaction rate.

Reports
ok . o . d
[ Time Blocks with Satisfaction Rate ! of 2 b b & 3 - | 100% Find | Next
ort ID: RETOO! Student Option Programme Date: 14/06/2024
[l Elective Subject Statistics Time Blocks with $atisfaction Rate Page:1/2
[ List of Students for Elective Subjects This result is gensrated by: data.sop
. lock All .
[l List of Student Options in Priority Order & Elective Subject gi:z;i“’ Subject Block 1 Block 2 Block 3
Allocation i W (25740
) . ] BI0 Group 1 BIO Group |
[ Vacandies of Elective Subjects (35735
. . . . . . . EIO & 2 BIO G 2
[l List of Students with Insufficient Elective Subject Allocation o (ggrfgugp)
) ) . CHEM Group | CHEM Group 1
[ List of Students with Offered Subjects / Modules (34/35)
CHEM Group 2 CHEM Group 2
[l List of Students with Subject Allocation and Block . (29/30) .
Allocation Results FHY Group PHY( &rﬂlﬁ:)
FHY Group 2 PHY Group 2
(27440
FHY Group 2 PHY Group 3
18540y
B e (33/35)
i EHE 1 EEZE=ET
}» (27740
HEE EHE 2 i gHE 2
(2740
ECON ECON (217400}

When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( i ~ )

to save the report as PDF, Word or Excel file.

1 of 2 b M & G HE- | 100% - Find | Mext
Report ID: RPTOOL tn Option Programme Date:14/06/2024
ine Bl with Satisfaction Rate Page: 12
This result is gemerated by: da ]
. .
Elective Subject Block 1 Block 2 Block 3
Group
ni ML (25740%
BIO Group 1 EBID Group 1
(35/35)
BIO Group 2 EIO Group 2
(28430)
CHEM Group 1 CHEM Group 1
(34035,
Remarks:
510 Groop 2 Figures in bracket: Allocated / Quota
(2830
[overall Allocation Rate] 100.00% | Overall Allocated Rate: (Number of elective subjects
allocated / Number of elective subjects need to be
allocated) X 100%
Average Satisfaction 5= =mm| | Average Satisfaction Rate (Top Priorities): Average of the
Rate (Top Priorlities) . .
Sum of each student’s satisfaction rate of the allocated
elective subjects at top priorities
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Average Batisfactlon
Rate (All Options)

03 . 80%

Average Satisfaction Rate (All Options): Average of the Sum

of each student’s satisfaction rate of all the allocated

elective subjects

9.2 Elective Subject Statistics

This report lists statistics of student preferences grouped by elective subjects.

Reports
W Time Blocks with Satisfaction Rate
[l Elective Subject Statistics
[l List of Students for Elective Subjects
bl

List of Student Options in Priority Order & Elective Subject
Allocation

Vacancies of Elective Subjects
List of Students with Insufficient Elective Subject Allocation

List of Students with Offered Subjects / Modules

E B E E

List of Students with Subject Allocation and Block
Allocation Results

@t ID: RPTO02
Th!

1 of 1 & E - Find | Mext

100% <
Student Option Programme
Elective Subject Statistics

is resnlt 1s zenerated hy: data.sop

Number of Elective
. Subject Groups INumber of Optioms in Total Mumber of
Subject / Module Offered Allocated / Quota Top Priorities Options
1 1 25740 24 200
EI0 2 63765 63 200
CHEM 2 63765 64 200
FHY 3 637120 63 200
e 1 33/35 i3 200
A 2 54780 a4 200
ECON 1 21/40 21 200
i 38 1 35435 36 200
i 1 35/35 35 200
Fist 2 64765 64 200
ICT 2 62/65 61 200
EEE 1 28425 2% 167
End

When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( =~ )

to save the report as PDF, Word or Excel file.

1 of 1 & B HE- | 100% - Find | Mext
Report ID: RPTO02 Student Option Programme
Elective Subject Statistics
This result is generated by: d op
Number of Elective
_ Bubject Groups Number of Options in Total Number of
Subject / Nodule 0ffered Allocated / Quota Top Priorities Options

Ml 1 25740 24 200
EIO 2 63765 63 200
CHEM 2 63765 64 200
PHY 3 637120 63 200
eR 1 33735 33 200
i 2 54780 54 200
ECON 1 21740 21 200
iEEE] 1 35/35 36 200
i 1 35735 35 200
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9.3 List of Students for Elective Subjects
This report lists the elective subjects allocated to students grouped by elective subject name and
class. Users may filter the result by class range and student number range.

In the “List of Students for Elective Subjects” screen, enter “Student Class” and “Student Number” in
the searching filter (if any), and click “OK” button to view the report.

Reports
bl Time Blocks with Satisfaction Rate Student Class from to and Student Number from to
Elective Subject Statistics o

o 1 of 1 Find | Next
[ List of Students for Elective Subjects
[ List of Student Options in Priority Order & Elective Subject

Allocation

Vacancies of Elective Subjects
List of Students with Insufficient Elective Subject Allocation

List of Students with Offered Subjects / Modules

BB B B

List of Students with Subject Allocation and Block
Allocation Results

When the report is ready, click the print icon (g ) to print the report or the floppy disk icon ( k-~ )
to save the report as PDF, Word or Excel file.

1 of 15 b M i & @ - | 100% - Find | Mext
Report ID: EPTOO3 g nt 0 n Programme Date: 14/06/2024
Lisﬁdent Elective Subjects Page:1/15
This result is genmerated by: da T
Student Class: 41l
Student Number: 4ll

Subject f Module Name: Ml
Class: 3D
Student Number Student Name Class Number

9.4 List of Student Options in Priority Order & Elective Subject
Allocation
This report lists student preferences and their allocated results.

Reports
@ Time Blocks with Satisfaction Rate 1 of 5 b b G E@E- | 0% < Find | Next
Report ID: RPTODA Student Option Programme Date: 14/06/2024
[ Elective Subject Statistics List of Student Options in Priority Order & Elective Subject allocation Page: 1/5
4 List of Students for Elective Subjects This result is gensrated by: data.sop
[d List of Student Options in Priority Order & Elective Subject
: Fumber |Student Hame Class Class Rank Option 01 [Option 02 [Option 03 [Option 04 [Option 05 [Option 06
Allocation . | Noaber
[ Vacancies of Elective Subjects Noziiz7 indrew Ko 34 1 178 G T S IcHEM PHY o
) . . ) X X 078451 inthony Fak 35 2 29 PHY ] ECON ﬁm 1 ICHEM
@ List of Students with Insufficient Elective Subject Allocation T ooy Forg i 0 T5s TE =T &R IC:EM B Fﬁm
[d List of Students with Offered Subjects / Modules 060810 Barbara Cheng 34 4 73 PHY [B10 1T = ECON |§%
) i X X 087263 Eetty Fan 34 5 21 ECON [EI0 R ICHEM 1 [BecaE
[ Listof .Students with Subject Allocation and Block T Tharies Tal i 4 T Bm o ’?ﬁﬁ = i o
Allocation Results _ __
082078 Christopher Law |34 7 19 PHY @ﬂ ‘%ﬁg EE ECON et
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When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( i~ )

to save the report as PDF, Word or Excel file.

1 of 5 b Pl
Report ID: EPTO04

This result is generated by: data.sop

& & -

f 8tu

100%

- Find

Student Option Programme
ptions in Priority Order & Electiwve Subject allocation

MNext

Student Number |Student Name Class Class Rank Option 01 Option 02 Option
Number
031137 indrew Ko 34 1 176 B E&E%ﬁ HE
078451 inthony Pak 34 2 39 FHY R ECON
0178332 hshley Fong 14 3 166 1ot ICT E
060510 Barbara Cheng 34 4 73 PHY BIO ICT
087263 Betty Fan 14 5 31 ECON EI0 e
9.5 Vacancies of Elective Subjects
This report lists the vacancy of each subject group in the time block.
Reports
[l Time Blocks with Satisfaction Rate ! of 1 GOm0

Elective Subject Statistics

L
@ List of Students for Elective Subjects
L

List of Student Options in Priority Order & Elective Subject

Allocation

2 B 2 E

Vacancies of Elective Subjects

Allocation Results

List of Students with Offered Subjects / Modules

List of Students with Subject Allocation and Block

List of Students with Insufficient Elective Subject Allocation

Report ID: RPTO0S

Student Option Programme

Vacancies of Elective Subjects

This result 1s generated by: data . sop

Subject [ Block 1 Block 2 Block 3
Nodule
ul A N4 15
roup | Ha jof:y ]
BIO Group 2 2 Jory N4
CHEM Group 1 1 A na
CHEM Group 2 W 1 ury
PHY Group 1 Ha 23 Na
PHY Group 2 Ha Jory 13
PHY Group 3 22 A na
B I 2 N4
i Al L N N 13

Find
Date: 14/06/2024
Pagae:1/1

Next

When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( =~ )

to save the report as PDF, Word or Excel file.

1 of 1 & &=~ | 1003
Report ID: RPTOOS St Op Prograame
vac 5 1ve Subjects
This result is generated hy: da D
Subject f Block 1 Block 2 Block 3
Module
unl Ha Ha 15
EBIO Group 1 Jor'y Jor'y 1]
BIO Group 2 2 Wi Wi
CHEM Group 1 1 Jor'y Jor'y
CHEM Group 2 N 1 N
PHY Group 1 Jor'y 22 Jor'y
PHY Group 2 Jor'y Jor'y 13
PHY Group 3 22 Wi Wi

Council and Secondary Section 2

- Find

Mext

Date:14/06/2024
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9.6 List of Students with Insufficient Elective Subject Allocation
This report lists students with insufficient elective subject allocation and the number of elective
subjects allocated to the students.

Reports

1 of 1 &3 - | 0% - Find | Next
Report ID: RPTO0G Student Option Programme Date: 14/06/2024
Elective Subject Statistics List of Students with Insufficient Elective Subject Allocation Fage:1/1

[ Time Blocks with Satisfaction Rate

. . . Th It i ted by: data,
List of Students for Elective Subjects 1o Teeutl 1w generated by dats sop

E B B

. . . L. . . ¥ Student Number Student Name Class Class Next Year Rank Allocation Allocation
List of Student Options in Priority Order & Elective Subject Number  Class der

Allocation

END
Vacancies of Elective Subjects

List of Students with Insufficient Elective Subject Allocatiol

List of Students with Offered Subjects / Modules

E B B B

List of Students with Subject Allocation and Block
Allocation Results

When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( k&~ )

to save the report as PDF, Word or Excel file.

1 of 1 @ LJ iz 4, 100% < Find | Mext
Report ID: RPTODS Student Option Programme
Lis Students with Insufficient Elective Subject allocation
This result 15 generated by: da T
# Student Number Student Name Class Class Next Year Rank Allocatio
Humber Class Order
END

9.7 List of Students with Offered Subjects/ Modules

This Report lists students and their allocated results.

Reports
o . o . N
[ Time Blocks with Satisfaction Rate ! of s M & EaE 100% S
Report ID: RPTOO7 Student Option Programme Date: 14/06/2024
Elective Subject Statistics List of Students with Offered Subjects / Modules Page:1/5

This result Is gemerated by: data.sop

)
[ List of Students for Elective Subjects
%

. . . .. . . Offered Subjects / Modules
List of Student Options in Priority Order & Elective Subject
Allocation
Number of
) ) ) Student Number |Student Name Electives 1 2 3
@ Vacancies of Elective Subjects 031137 andrew Ko ) ] o]
[ List of Students with Insufficient Elective Subject Allocation b7east Anthony Pak 3 Y &R R
17833 Ashley Fong 3 ¥ EE ICT
[ List of Students with Offered Subjects / Modules G0B10 Barbara Cheng 2 BI0 PHY
[ List of Students with Subject Allocation and Block B7263 Eetty Fan _ 3 Blo o Beow
Allocation Results 060241 Charles Dai ) EID IcT
082078 Christopher Law 2 PHY o

When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( i~ )

to save the report as PDF, Word or Excel file.

1 of 5 b M e B EHE- | 100% - Find | Next
Report ID: RPTOO7 Student Option Programme Date:14/06/2024
of Students with Offered Subjects / Modules Page:1/5
This result is generated by: d op

Offered Subjects / Modules

Number of
Student Number (Student Name Electives 1 2 3
naiian hee d e T - rhch &y e
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9.8 Listof Students with Subject Allocation and Block Allocation Results
This Report lists students’ elective subjects and their block allocated result.

Reports

[ Time Blocks with Satisfaction Rate

1 of 5 b M
Report 1D: RPTO0S

& B -

Student Option Programme

100% o Find | Mext
Date: 14/06/2024

[ Elective Subject Statistics List of Students with Subject Allocation and Block Allocation Results  Page:1/5
. . . Thi It i d by: data,
@ List of Students for Elective Subjects 1s result s generated by: data sop
. P . . Student Humb Student H [ cl Ruabi Hext Year Cl Block 1
[ List of Student Options in Priority Order & Elective Subject ndent Nuxbex udent Hame ass ass Nuxbex ext Year tlass (Bloc
Allocation 031137 mirew Ko Ty I Ty F
[l Vacancies of Elective Subjects 078451 Anthony Fak 34 2 44 =
017833 Ashley Fong 34 3 544 EE]
[ List of Students with Insufficient Elective Subject Allocation 060810 Barbara Cheng a 1 A8 B10
ld List of Students with Offered Subjects / Modules 087263 Betty Fan 4 5 4 ECON
090241 Charles Dal 34 [ 44
[ Listof .Students with Subject Allocation and Block ] Christophor Law |34 £l 1A
Hlzzien femliz Daniel Tse W 5 T 510
= — = = — B

When the report is ready, click the print icon (i ) to print the report or the floppy disk icon ( =~ )

to save the report as PDF, Word or Excel file.

1 of 5 b bl
Report ID: EPTOOA

o & E-

100% - Find | Mext

ent Option Programme Date:14/06/2024

List of t5 wl ject allocation and Block Allocation Results Page:1/5
This result 15 generated by: da op
Student Number |Student Name Class Class Number Next Year Class |Block 1
031137 sndrew Ko ET 1 S44 LI
078451 snthony Pak 34 2 544 R
017833 hshley Fong 34 3 544 R
0&a0810 Barbara Cheng 34 4 344 EID
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Appendix

l. Definition of “Finish” in Current Status
Below table lists the definition of “finish” for each page.

Page Definition of Finish

System Settings

Student Particulars

Elective Subjects
Offered by the
School

Student Options

Elective Subject

Group Setup

Generate/Maintain

Time Blocks

Elective Subject
Allocation Orders
Allocate Elective

Subjects

Council and Secondary Section 2

Filled in all fields in the system settings:
* No. of Time Blocks
* No. of Elective Subjects to be taken by Students in general
* Method of Elective Subjects Allocation

At least one student is in the list

At least one elective subject in any MOl is selected

At least one student in the Student Particulars has their option orders filled
Filled in the following information:
* No. of Elective Subject Groups and Quota

* No. of Elective Subject Groups in each Time Block

Any time block is confirmed

All students in the Student Particulars have filled in their allocation orders

All students in the Student Particulars have been allocated with sufficient

elective subjects they are required to take
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[l. Calculation of Satisfaction Rate
The satisfaction rate calculation is based on the marks of each allocation. If the allocation takes
elective subject at Option N, a specific mark is given to the allocation as shown below.

Formula

Option o - Mark (%)
Option 1 100/ 2 100/3 50 or 33.33333333
Option 2 100/ 2 100/3 50 or 33.33333333
Option 3 100/3 100/3 33.33333333
Option 4 100/4 100/4 25

Option 5 100/5 100/5 20

Option 6 100/6 100/6 16.66666667
Option 7 100/7 100/7 14.28571429
Option 8 100/8 100/8 125
Option 9 100/9 100/9 11.11111111
Option 10 100/10 100/10 10
Option11 | 100/11 100/11 9.090909091
Option12 | 100/12 100/ 12 8.333333333
Option N 100/ N 100/ N

The satisfaction rate of a single student is defined as follows:

Type of Satisfaction Rate Definition

Top Priorities Sum of the marks of the allocations which only counts students’ top
options based on the number of elective subjects to be taken

All Options Sum of all marks of all allocations based on all of the students’
preferences for the allocated subjects

The average satisfaction rate of all students is defined as follows:

Type of Satisfaction Rate Definition

Top Priorities Average of the “Top Priorities” satisfaction rate of all students

All Options Average of the “All Options” satisfaction rate of all students
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In the calculation, elective subjects duplicated/crashed with the allocated elective subjects with
lower priorities are not counted. For example, as shown in below figure, Option 2 is not counted
when calculating the satisfaction rate of the Allocation 1 as Option 2 is the same elective subject, but
with different MOI as Option 1.

Allocated Subjects/Modules

No. of elective subjects taken by the student = 3

Options to be cleaned

Option 1 2 3 4 5 Satisfaction Rate
Allocated

Elective Options —

Subjects BIO =LV CHEM PHY ECON Top Priorities | All Options

Allocation 1 1 2 3 4 1,2,3 100% 100%

Allocation 2 1 2 3 4 5 2,3, 4 100/3+ 100/3+
100/3+ 100/3+
0= 100/4 =
66.67% 91.67%

Allocation 3 1 2 3 4 5 2,8, 8 100/3+ 100/3+
100/3+ 100/3+
0= 100/5 =
66.67% 86.67%

Council and Secondary Section 2

193

Education Bureau




User Manual

SOP Version 2.2

llI.  Allocation Algorithm Choices (Overall Ranking)

Allocati

on Algorithm

Choices

Definition

Choice 1 One of each student's choices will be fulfilled in each iteration.
Choice 2 One of each student's choices will be fulfilled in the 1%t iteration.
His/her remaining choices will be allocated in the 2" iteration.
Choice 3 All the choices of each student would be allocated in one iteration.
Choice 4 Two of each student's choices will be fulfilled in the 1% iteration.
His/her remaining choices will be allocated in the 2" iteration.

Choice 1

Student1 Option 1
Student 2 Option 1
Student 3 Option 1

~——

.

Student 1 Option 2
Student 2 Option 2
Student 3 Option 2

~——

Student 1 Option 3
Student 2 Option 3
Student 3 Option 3

Council and Secondary Section 2

~——

Choice 2 Jl Choice 3 B8l Choice 4

Student 1 Option 1 Student 1 Option 1 Student 1 Option 1
— Student 2 Option 1 Student 1 Option 2 Student 1 Option 2
i Student 1 Option 3
Student 3 Option 1 p Student 2 Option 1
— Student 2 Option 1 | Student 2 Option 2
Student 2 Option 2
Student 1 Option 2 Student 2 Option 3 Student 3 Option 1
udent 1 Option N Student 3 Option 2
Student 1 Option 3 Student 3 Option 1 P
Student 3 Option 2
Student 3 Option 3
| Student 2 Option 2
Student 2 Option 3 \ ), e \
Student 1 Option 3
Student 3 Optl.on 2 | Student 2 Option 3
Student 3 Option 3
Student 3 Option 3
—
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IV. Allocation Algorithm (Elective Subject Queue)

The elective subject allocation algorithm for Elective Subject Queue allocates elective subjects to
students based on the allocation orders of the students in each elective subject and the
corresponding student options.

The algorithm is divided into different iterations. One elective subject is handled in each iteration.

In each iteration, the elective subject is allocated to the students at the top N allocation order,
where N is the available quota of the elective subject.

For each allocation, the algorithm determines whether the student should accept or reject the
allocation so that the students always maintain the best possible options.

If the student rejects the allocation, the elective subject is given to another student in N+1
allocation order. The algorithm stops after completing allocation of all elective subjects.

For example, as shown in below figure, there are 2 elective subjects (BIO and PHY) and 4 students
(A, B, C, D). Each elective subject has 2 quotas. Each student has given their options on each

elective subject, and each elective subject has defined the allocation orders for each student.

A BIO PHY
B BIO PHY
C PHY BIO
D PHY BIO
Initial Setting Iteration 1 (BIO) Iteration 2 (PHY) Iteration 3(BIO)
BIO BIO BIO BIO
C A A D A

Order:C>A>D>B Order:C>A>D>B Order:C>A>D>B Order:C>A>D>B

PHY PHY PHY PHY
C B C B
Order:A>C>B>D Order:A>C>B>D | |Order:A>C>B>D Order:A>C>B>D

In the 1% iteration, Student A and Student C are allocated to BIO as they are on the top of the
allocation order list.

In the 2™ jteration, Student A and Student C are allocated to PHY. Student A rejects PHY as
Student A prefers BIO over PHY, so Student B is allocated to PHY instead. Student C rejects BIO
and is allocated to PHY as Student C prefers PHY over BIO.

Since BIO has 1 free quota, BIO is considered in the 3@ iteration, and Student D is allocated to BIO.
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V.  Subject Group Distribution Choices

Subject Group Definition Objective

Distribution
Choices*

Choice 1 Elective subjects will be allocated to students To achieve a higher overall

based on students’ allocation order, and students satisfaction rate. Subject

will be distributed to different subject groups group shifting/swapping on
based on their options. (May achieve a higher the allocating student and
satisfaction rate). other students and

backtracking are
supported.

Choice 2 Elective subjects will be allocated to students To group students of
based on students’ allocation order, and students = similar ability together.
will be distributed to different subject groups Only support subject group
based on their options and allocation order. shifting/swapping on the

allocating student.

*Note: Subject Group Distribution Choices are applicable to elective subjects with more than one

subject group only.

When choosing which elective subject group to be allocated, the elective subject allocation algorithm

first determines which elective subject group can lead to a better satisfaction rate of the student.

For example, Student A has the following options:

Suen Ontany optenz optons onions

CHEM

Given the following time block results. The elective subject allocation algorithm allocates BIO Grp 1
to Student A because choosing BIO Grp 1 may result in allocating other elective subjects with more

preferred options (highlighted in yellow).

Time Block Results If Student Ais allocatedto BIO Grp 1:
Bk stk lsiocis [l uden oviont opion2 | Opiong opint
BIOGrp1 BIOGrp2 CHEM
CHEM If Student Ais allocated to BIO Grp 2:
GEO CHEM
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If both elective subject groups can lead to results with the same satisfaction rate, SOP will choose
the elective subject group based on the subject group distribution choice selected by the user.

If Subject Group Distribution Choice 1 is selected, the elective subject allocation algorithm chooses

the elective subject group with fewer students being allocated.

If Subject Group Distribution Choice 2 is selected, the elective subject allocation algorithm chooses

the elective subject group which still has free quota and the most students allocated.
In the following example, assume the student allocation order is Student A, B, C, D, E, F, G, H.

For Subject Group Distribution Choice 1, the algorithm allocates BIO Grp 1 to Student A, BIO Grp 2 to
Student B, BIO Grp 1 to Student C, BIO Grp 2 to Student D, and so on.

BIO Grp 1 BIO Grp 2

Student A StudentB
StudentC StudentD
StudentE StudentF
Student G StudentH

For Subject Group Distribution Choice 2, the elective subject allocation algorithm allocates BIO Grp 1
to Students A, B, C and D. When BIO Grp 1 is full, the elective subject allocation algorithm then
allocates BIO Grp 2 to Students E, F, G and H.

BIO Grp 1 BIO Grp 2

Student A StudentE
StudentB StudentF
StudentC Student G
StudentD Student H

Note that the algorithm is not always allocating students to the elective subject group with the above
distribution. The algorithm reallocates students to an elective subject group if the algorithm finds

that such reallocation allows students to take a preferred elective subject.

To summarise the difference of the algorithm for Choice 1 and Choice 2: The algorithm using Choice
1 reallocates a student to another elective subject groups to achieve a better satisfaction rate. This
reallocation can involve another student if changing the allocation of another student can free up

guotas for further reallocation. The algorithm using Choice 2 reallocates a student to another elective
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subject groups to achieve a better satisfaction rate, but this reallocation does not involve any other

students in order to maintain homogeneous group composition.
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VI. Backtracking Function
The backtracking function is enabled only when there exist elective subjects with more than one
elective subject group, and “Choice 1” of the “Subject Group Distribution Choices” is selected.

When the execution of the student allocation algorithm is completed, the backtracking function is
executed automatically to check if the average satisfaction rate (All Options) can be further increased.

The backtracking function is based on the concept of “chained adjustment”. The function adjusts the
allocation for one student, which may redistribute the quota for another student to update his/her
allocation. By accumulating all adjustments, we can achieve an increase in the overall satisfaction

rate.

The backtracking function is executed as follows. The backtracking function examines the current
allocation of each student to check if the satisfaction rate (All Options) can be improved by shuffling
students between the elective subject groups under the same elective subject. If the function cannot
find another allocation for which satisfaction rate can be improved, the algorithm finds another
allocation which retains the satisfaction rate (All Options), hoping to release free quota for other
students to improve satisfaction rate. The function examines all students in one iteration and makes
changes in allocation accordingly. The function iterates multiple times until the function confirms no

more improvement in satisfaction rate.

For example, as shown below, Student A is allocated to CLIT, ECON and PHY (highlighted in yellow),
which are in his/her Options 1, 2, and 4 respectively. The allocation of Student A cannot be further
improved, and the allocation cannot be altered as CLIT has only one subject group.

Students | option | optin | Option3 | Option4 |
A

CLIT ECON BAFS PHY

CHEM Grp 1 (2/2) CHEM Grp 2 (1/2)
PHY Grp 1 (2/2) PHY Grp 2 (1/2)
CLITGrp 1(2/2)
CHIS Grp 1 (1/2)
ECONGrp 1(2/2) ECONGrp1(1/2)
GEO Grp 1(1/2)
HISGrp 1(1/2)
BAFSGrp 1(2/2) BAFSGrp2(1/2)

n/m: n students have taken the
elective subject of quota m

When the function examines Student B, although Student B is allocated to the best options (i.e.

Options 1, 2, and 3), the function finds that Student B can be swapped to another allocation without

decreasing the satisfaction rate. The function adjusts the allocation of Student B as shown below.
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Suersonteny [opienz [opions [opions

ECON BAFS CHEM DATS

CHEMGrp 1 CHEM Grp 2
(1/2) (1/2)

PHYGrp1(2/2) PHYGrp2(1/2)
CLITGrp 1(2/2)
CHIS Grp 1 (1/2)

ECONGrp1 ECONGrp1
(2/2) (1/2)

GEOGrp1(1/2)
HIS Grp 1(1/2)
BAFSGrp1(2/2) BAFSGrp2(1/2)

n/m: n students have taken the
elective subject of quota m

SOP Version 2.2

Satisfaction Rate remains unchanged

SuenLonteny [opienz optons Lopions

ECON BAFS CHEM DATS

CHEM Grp 2
(0/2)
PHYGrp1(2/2) PHYGrp2(1/2)

CLITGrp 1(2/2)
CHIS Grp 1 (1/2)
ECONGrp1

(1/2) .

GEOGrp1(1/2)
HIS Grp 1 (1/2)

BAFSGrp1(1/2) BAFSGIp2(2/2)

By changing the allocation of Student B, one quota of BAFS Grp 1 is released. In the next iteration,
when the algorithm re-visits Student A, Student A can be allocated to PHY instead of BAFS (his/her
Option 3), which can achieve a better satisfaction rate.

mmmm

CLIT ECON BAFS PHY

CHEM Grp 1 (2/2) CHEM Grp 2 (0/2)
PHYGrp1(2/2)  PHYGrp2(1/2)
CLITGrp 1(2/2)
CHIS Grp 1 (1/2)
ECONGrp1(1/2) ECONGrp1(2/2)
GEO Grp 1(1/2)
HIS Grp 1 (1/2)
BAFSGrp1(1/2) BAFSGrp2 (2/2)

n/m: n students have taken the
elective subject of quota m
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mmmm

cuT ECON BAFS PHY

CHEM Grp 1 (1/2) CHEM Grp 2 (1/2)
PHYGrp1(1/2)  PHYGrp2(1/2)
CLIT Grp 1 (2/2)
CHIS Grp 1 (1/2)
ECONGrp1(2/2) ECONGrp1(1/2)
GEO Grp 1(1/2)
HIS Grp 1 (1/2)

BAFSGIDRI2/2] BAFSGrp2(2/2)
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